AIIITAPAT COBETA JEIIYTATOB
MYHUIUIIAJIBHOI'O OKPYT A TEILJIBIN CTAH

PACIHIOPS’KEHUE

78 pecashe 2t _CO-1°

O6 yrBepxknenun Pernamenra anmapata
Cosera . jgemyTaToB BHYTPHIOPOACKOIo * '
MYHHIHUIIAJILHOrO o6pazoBanus-
MyHHUHNaNbHOro okpyra Temubiii Ctan B
ropoae MockBe ot

B coorBercTBuH ¢ 9acThio 4 cTaThi 17 3akoHa ropona Mockssl ot 6 Ho6ps 2002 rozxa
Ne 56 «O6 opraHM3allid MECTHOTO caMOyMpaBlieHWs B ropoge Mockse», YcTaBoM
BHYTPUFOPOJCKOT0 MYHMIRIIAJIBHOIO 00pa30oBaHUSA-MyHUNMITATBHOTO OKpyra Ternslii
Cran B ropoae Mockse: .

1. Vreepnuts Pernament anmapata CoBeTa eIyTaTroB BHYTPHIOPOLCKOIO
MYHHUIUIIAIEHOrO 00pa30BaHUA-MyHUIMIIANEHOro okpyra Teruisiit Ctad B ropoge Mockse
(ITpunoxenue).

2. Tlpu3naTh yTpaTHBIIMMH CHIY: : :

2.1. Pacnopsxenue anmnapata CoBeTa JeNyTaTOB MyHHLIMNAIBHOrO OKpyra Termsii
Cran or 04.08.2014 Ne208-P «O Pernamenrte ammnapata CoBeTa J€NyTaToB
MyHupunansHoro okpyra Ternsit Ctan B ropoae Mocksey;

2.2. Pacriopsbkenue anmnapara CoBeTa JenyTaToB MyHHIHMIIAIEHOTO OKpyra Tersii
Cran ot 31.12.20214 Ne362-P «O BHeceHMHM U3MCHEHWH B paCIOPHKEHHE IJIaBhI
MyHUUMDaI6HOro okpyra Temieiii Cran ot 04.08.2014 No208-Py».

3. Ony0OavKoBaTe HacTOALIEE PACHOpPSHKEHHE B CeTeBOM H3maHuu «MOCKOBCKUA
MYHMIUITIANBHBI BECTHHKY. .

4. Hacrosuiee paclopsskeHHe BCTYNAeT B CHIY €O JOHS €ro OQHUMANbHOIO
OryOJUKOBAHUS.

5. KoHTponp 3a HCIOMHEHHEM HACTOALIETO PACHIOPSIKEHHS BO3JIOXKHUTH Ha TJIaBY
BHYTPUTOPOACKOIO MYHHLUMIIAJIBHOTO 00pa3oBaHUA-MyHUUIUNANBHOrO oOKpyra Temmbrid
Cran B ropoge Mockse E.H. Ky3smeHnko.

I'naBa BHYyTPpHropoackoro
MYHHIHIIANLHOTO 00pa3oBaAHHSA-
MYHHUIHNATBHOr0 OKpyra

Tennwiii Cran B ropoane Mockse %9/0 WM’,/ E.H. Ky3bmenko
’ /



Ilpunoxenne
K pacnopsokenuio anmnapata Cosera JemyTaTos
BHYTPUI'OPOACKOTO MYHHIUTIANLHOTO
00pa3oBaHMs - MYHHUMDAIGHOTO  OKpyra
Tenneni Ctan B ropone Mockse
ot 18.12.2024 Ne60-P

PEI'VIAMEHT

AIIIIAPATA COBETA JAEIIYTATOB BHYTPUI'OPOJCKOI'O
MYHUIUIIAJIBHOT'O OFPA3OBAHUS - MYHUILIMIIAJTBHOI'O OKPYT A
TEIJIBIK CTAH B 'OPOJAE MOCKBE

Hacrosmmit  PernamenT ammapata CoBeTa [JEIyTaTOB  BHYTPHIOPOACKOTO
MYHHIMITIAABHOrO 00pa3oBaHuA-MyHHUIMNANEHOro okpyra Tembiit Cta B ropose Mockse
(manee — PernaMeHT), onpenenseT OCHOBHEIE 3a1aud, QYHKIUH U HOPIAOK AeATENRHOCTH
anmapata CoBeTra JENyTaTOB BHYTPUIOPOJCKOI0 MYHMIMIIANLHOTO 00pa3oBaHus-
MyHUIMnanpHoro okpyra Temnsii Ctan B ropome Mockse (ganee — ammapar Cosera
JETyTaTOB). :

Pernmament ocHOBaH Ha HOPMATUBHBIX IPaBOBBIX akTax Poccuiickoi Menepanuu,
3akoHax ropoja MockBEl, YcTaBe BHYTPHUTOPOACKOTO MYHHUIMIIANBHOrO 0Gpa3zoBaHUS-
MyHHOHUNaALHoro okpyra Tenueii Ctan B roposie Mockee (anee —Y ¢TaB MyHHLHATIAIEHOTO

oKpyra).

1. O6mne nonokeHHn

1.1.  Amnapar CoBeTa A€MyTaTOB SABISETCS OPraHOM MECTHOTO CaMOYIIpaBIEHUS,
OCYIIECTBIIAIOIKM HCIIOIHUTEIBHO-PACIOPATUTENLHYIO JEATSIIBHOCTD, B COOTBETCTBHH C
YCcTaBoM MyHULMNAABHOIO OKPYTa HAJENAeTCs MOJHOMOYMAMH 0 PELICHHUIO BOMPOCOB
MECTHOI'0 3HAYCHUA Ha TCPPUTOPHUU BHYTPUrOPOICKOr0 MyHHLIUIAIBHOTO 00pa3oBaHUA -
MyHHIUNaNbHOTO oKpyra Temnsiii Ctan B ropoae Mockee (najiee — MYHHIHNATLHEIN
OKpYT).

1.2.  Amnmapatr Cosera ACIyTaTOB OCYIIECTBIfET ofecleueHHe AesATeNbHOCTH
IIPEACTABUTENLHOIO  OpraHa MECTHOro camoyrpaBieHus — CoBera JeIyTaToB
BHYTPUTOPOACKOr0 MYHUIMIIAIBHOIO 00Pa30BaHUA — MYHMIMNAIBHOTO OKpyra Termbiid
Cran B ropoae Mockee (manee — CoBeT MIEIYyTaTOB) M IVIABHI BHYTPHUTOPOJCKOIO
MYHHIUNIAJIEHOTO 00pa3oBaHus - MyHHLMIANBEHOT0 oOKpyra Termnerit Ctal B ropone Mockse
(manee — rnaBa MyHUITUIIAJIBHOTO OKPYra).

1.3.  Ilonnoe HanMeHoBanue annapara CoBera JenyTaTOB:

anmapatr CoBeTa OEMyTaToOB BHYTPHUIOPOJACKOTO MYHHIMIIAILHOTO 0Opa3zoBaHusi-
MyHHUIUNansHoro okpyra Ternsiit Ctan B ropoae Mockse (COKpalieHHOe HaUMEHOBaHUE —
anmnapat CoBera AenyTaToB MyHuLMnajibHoro oxpyra Terueiii Ctan B ropome Mockse,
annapat CJI MO Temnsrii Cran).

1.4, OpraHusanoHHOE, AOKYMEHTaUMOHHOe, WH(OpMaLHOHHOE ofecieueHre
nearenbHoCTH annaparta CoBeTa JeNyTaToB OCYLIECTBIAETCS B COOTBETCTBUH C HACTOALINM
PernamenTom.

1.5.  Amnmapar Copera naemyTatoB o0najaeT mpaBaMH IOPUIWYECKOTO JIMIla B
COOTBETCTBHU € Y CTaBOM MYHHULKIIAIBHOTO OKPYFa U Kak IOpUANYECKOE JIUHO AeHCTBYET
Ha OCHOBaHMU OOLUMX IS OpraHu3aluii JaHHOTO BUA NoNokeHuH denepaabHOro 3akoHa
or 6 okta0ps 2003 roma Ne 131-®3 «O6 obmmx NpHHIMIAX OpraHU3alMd MECTHOTO
camoynpasnenus B Poccuiickoit denepanum» B COOTBETCTBHH ¢ [ paXKAaHCKAM KOHAEKCOM
Poccuiickon ®eneparm. _

1.6.  OcHoBanueM [Uii TroCyIapCTBeHHON perucrpanuu anmapara Coera
OEMyTaToB B KAYECTBE IOPUIMYECKOrO JIMLA ABISETCA Y CTaB MyHULUIANBHOTIO OKpyTa.
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1.7. Annapar CoBeTa JeMyTaTOB HMEeT MeYaTh M opunmansHeie ONaHKH ¢
n300paxkeHHeM repba MyHUIUIIAIBHOTO OKpPYTa.

1.8. Ammapar CoBera OemyTaToB AEHCTBYET B COOTBETCTBUH ¢ KoHCTHTYHMEH
Poccniickoii ®enepannu, peneparbHbIMU KOHCTUTYIMOHHBIMH 3aKOHAMH, (enepaibHEIMU
3aKOHAMH M HWHBEIMM HOPMaTHBHBIMH NpaBOBBIMH akTamu Poccuiickoit ®enepanun,
YcrasoM roposia MoCKBEI, 3aKOHAMU ¥ MHBIMH HOPMATHBHBIMMY IIPABOBEIMM aKTaMU IOpOa
Mocksbl, YCTaBOM MYHUIUIAIBHOTO OKPYra, PCIIEHHSAMH, INPHHATHIMH HA MECTHOM
pedepeHymMe, M HWHBIMH MYHMIMIIQIBHBIMH HOPMAaTHBHBIMH IIPAaBOBBIMH aKTaMH,
HacroamuM PernamenToM.

1.9.  OcymectBiusga CBOWO  JAeiATeNbHOCTh, ammapar CoBera IEMyTaToB
B3aUMOJIEHCTBYET ¢ (emepanbHBIMU OpraHaMy TOCYAApCTBEHHOM BJIACTH, OpraHaMU
TOCYIapCTBEHHOH BJIacTH ropoja MOCKBB, OpraHaMH MECTHOrO CaMOYINpaBlIeHHd
MYHUUMIIATEHOTO OKpYyTa (Jlajiee — OpraHbl MECTHOTO CaMOYIIpaBleHu ), 00IEeCTBCHHBIMU
OOBEIMHCHUAMH, CO3JAaHHBIMH B  COOTBETCTBUM ¢  (eiepalbHEIMH  3aKOHAMH
(obmecTBeHHas opraHusanus; OOHIECTBEHHOe JABIDKEHHE; OOIIECTBEHHBIN  (QOHII;
O0LIECTBEHHOE YUPEKOCHNE; OpraH OOLICCTBEHHOM  CaMOJAEATENLHOCTH; IIOJIMTHYIECKAS
NapTus, a TakKe COI03BI (aCCOLMAINK) O0IIECTBEHHBIX 00bCAMHEHMH) H ASHCTBYIOMMMHI
Ha TEPPUTOPUM MYHHULIUIIAIBHOIO OKpyra (Hanee — o0LiecTBeHHBIE 00bEe JUHEHN).

1.10. Anmapar CoBera A€y TaTOB BIIPABE 3aK/II04aTh MyHUIUIIANbHBIE KOHTPAKTHI,
JOTOBOPHEI ¥ COTJIANICHHS B COOTBETCTBHH € 3aKOHOAATeabCTBOM Poccuiickoit ®enepannn.

1.11. PunaHCcupOBaHWE PACXOJOB Ha COACpKaHue ammapaTta CoBeTa JENyTaToB
OCYWIECTBAAETCS 3a CYET CpEeACTB, TPEAYCMOTPCHHBIX Ha OTH LENH B OlomkeTe
MYHHUIIUIIATBHOTO OKpYTa.

1.12. U3meHeHuss M JONONHEHUS B  Hacrogmuii PernameHdr BHOCATCH
pacropsbKeHHEM anrmapara.

2. ITonnomouns annapara CoBera 1enyTaToB

2.1. Anmapar CoBeTa AenyTaToB HAJCNAETC YCTAaBOM MYHHLHIIAIBHOTO OKpYyTa
ITOJTHOMOYHAMH [0 PELICHUIO BOIIPOCOB MECTHOT'O 3HAYEHHUS, TpaBaMH IOPHAHUECKOTO JINLA
1 COOCTBEHHOW KOMIIETEHIUEH. :

2.2. K nonHomouuaMm anmnapara CoBeTa NeNyTaTOB OTHOCUTCS:

1) cocraBnenue mpoexTa MECTHOrO OFOKETa, UCIIONHEHUE MECTHOTO OromKera U
OCYILECTBIIEHUE KOHTPOJIA 32 €ro UCHOMHEHUEM, COCTAaBJIEHHWE oT4deTa 00 WCIOIHEHUU
MECTHOTO OI0/KeTa;

2) OCyILEeCTBIEHUE TTOJHOMOUYNH (UHAHCOBOrO OpraHa MyHHIUIIAJIBHOTO OKpPYIa B
COOTBETCTBUU ¢ BromxeTHrM koaexcoMm Pocceuniickoit @enepanuuy; '

3) ocyuiecTBaeHNE O0ECIICUCHUS AEATSIFHOCTH [VIaBhl MYHHIIMIIATHHOTO OKpyra M
Cosera aenmyTaToB;

4) BiIagcHHE, IIOJIB30BAHUE U pPACHOPSHKEHHE HMYILICCTBOM, HAaXOIAIMMCA B
MYHHULUNAIBEHON COOCTBEHHOCTH MyHHULIMIIATBHOIO OKPYTa;

5) npunATHE pelleHUs O pa3pelIeHMd BCTYIUICHWS B Opak JjunaM, AOCTHUIIIUM
BO3pPAacTa WIECTHAALATH JIET, B MTOPSAJKE, YCTAHOBICHHOM CEMEHHBIM 3aKOHOAATENLCTBOM
Poccuiickoit ®enepanuu;

6) opraHu3alud U TPOBEACHHE MECTHBIX NPA3JHUYHBIX W HHBIX 3PEIHIIHBIX
MEpOIPUATHH, Pa3BUTUE MECTHBIX TpajuLii U 0OpsI0B;

7) opraHM3anus ¥ -NPOBEJEHUE MEPOIPUATUII 110 BOCHHO-IATPUOTHYECKOMY
BOCIIUTAHUO TpaxnaH Poccuiickoit enepaiuy, NpPOXKUBAKOIIUX HA TEPPUTOPUM
MYHHLUNIAIBHOTO OKpPYTa; ‘

8) perucTpamys TPYIOOBBIX HOTOBOPOB, 3aKIIOYaEMBIX paboTomaTe/NsIMH —
(U3NUECKUMH JIMHAMU, HE SABIOIIEMHUCS WHAWBUAYATBHBIMH IPEANPUHUMATENSIMH, C
paboTHHKaMMU, a TAKKe perucTpauus Gakra npeKpaleHus TpYI0BOro JOroBopa;

9) nnopmMupoBaHue KUTETEH O IEATEIBHOCTH OPIraHOB MECTHOT'O CaMOYIIPaBIICHHUS;



4

10) pacmpocTpaHeHHe — JKolOorwveckoit — MHGOpPMALMM, TOJYUYEHHOH  OT
TOCYXapCTBEHHBIX OpraHoB;

11) coxpaHeHHe, WHCIONB30BAHUE W MOMYJAPU3aIUS OOBLEKTOB KYABTYPHOIO
Hacneaus (MaMATHUKM MCTOPUM M KYJABTYPBl MECTHOTO 3HAYCHMS), HAXOIAUIMXCA B
COGCTBEHHOCTH MYHHULIMIIAIBHOI'O OKPYTa;

12) paspaotka M YTBEpXAEHHE II0 COIIACOBAHHIO C OPraHOM YIIPaBICHHA
apxMBHBIM  JI&JIOM ropoga MOCKBEI  HOPMAaTHBHO-METOAMYECKUX  JOKYMCHTOB,
ONpefe/IOIUX paboTy apXMBHBIX, [EIONPOU3BOJACTBEHHBIX CIYyXKO UM  apXuBOB,
MOJBEOMCTBEHHEIX OpraHaM MECTHOTO CaMOYIIPaBICHUS OpraHu3anuii;

13) paccmoTpenue xamo® norpedureneit, KOHCYJIBTUPOBaHHE WX IO BOIpOcaM
3alMTEI [IpaB NOTpebuTeeH;

14) B3aumopeicTBre ¢ O0IIECTBEHHBIMH 00b¢ IUHEHUAMMU;

15) yuactue:

a) B OCYILIECTBICHUY €KETOAHOrO TIEPCOHAIBHOIO yUeTa JeTell, UMEIOUX MIPaBo Ha
nony4yeHue obuero oOpa3oBaHMs KaKIOTO YPOBHA W IPOKUBAIOIIUX HAa TEPPUTOPHU
MYHULIMTIAJIBHOTO OKpYyra, BO B3aUMOJAEHCTBUM C OTPACieBBIMHU, (PYHKUIMOHAIBHBIMU U
TEPPUTOPUATIBHBIMU ~ OpraHaMM  UCIOJHUTEABHOH  BJAacTH ropoja MOCKBH W
00pa3zoBaTeNnbHBIMH OpraHH3alUAMY;

0) B opranuszanuy paboTsl 06ILECTBEHHEIX TyHKTOB OXPaHBI OPAJKA ¥ UX COBETOB;

B) B OpraHu3alliOHHOM o0ecreueHny IMPOBEACHUA BBIOOPOB B  OpraHbl
roCyiapCTBeHHOM Biacti Poccuiickoit ®enepalmy, OpraHsl rocyapCTBCHHOW BIacTH
ropona Mockssl, pedepengyma Poccuiickoit ®enepanuu, pedepengyma ropoaa Mocksel B
COOTBETCTBHU ¢ (pefiepanbHBIMU 3aKOHAMU U 3aKOHaMHU ropoja MOCKBEI;

I') B IponaraHje 3HaHui B o0rmacTu moxxapHoi 0€30IacHOCTH, NPEAYIPEeKACHNU U
3aIUTH] KUTEIEeH OT Ype3BRIYAHHBIX CUTYallUi MpUPOJHOrO ¥ TEXHOTCHHOIO XapaxTepa,
OesomacHOCTH mozned Ha BOAHBIX OOBEKTaX COBMECTHO C OprasaMy YIIpaBCHMs
MoOCKOBCKOH TOPOACKOW TEPPUTOPHAIBHON IOACHCTEMBI €IMHOM roCyIapCTBCHHOM
CUCTEMBl NPEOYNPEKJACHUS U JIMKBUJAAUMK upe3BhIYAlHBIX CUTyalu#, opranamu
UCIIOJHUTENBHON BIacTH ropoia MOCKBEI;

J) B OpTaHW3ally U OpPOBEICHMH IOPOJICKUX IPa3IHUYHBIX ¥ MHBIX 3PEIMIIHBIX
MEPONPUATHI;

€) B MEPONPUATHUAX [0 NPOQUIAKTHKE TEPPOpU3Ma M SKCTPEMHU3MA, a TaKKe II0
MUHUMW3ALUU U (WK ) IMKBUAALUY IIOCIIEACTBUI MPOSIBIEHUH TEppOpU3Ma U IKCTPEMU3MA
Ha TEPPUTOPUU MYHHIMIANIBHOTO OKpyra, OpraHU3yeMBIX (enepanbHBIMM OpraHaMu
HCTIONIHATEIHHOM BAacT U (WIKM) OpraHaMHU UCIIOTHUTENBHON BIaCTH roposa MocCKBEI,

16)  copeiicTBue  OCYILECTBICHHMIO  TOCYJapCTBEHHOIO  JKOJOTHYECKOTO
MOHHUTOpUHIa, ¥ JOOGPOBOJIBHOIO OSKOJIOTHYECKOIO0 MOHUTOPDHMHIA Ha TEPPUTOPUH
MYHHUIIUIAIBLHOTO OKPYTa;

17) Buecenue B COBET AEIMYTATOB IPEATIOKEHUMN:

a) [0 CO3JaHMIO YCJIOBHM JUIL PA3BUTHSA HA TEPPUTOPUMA MYyHULIMOAIBHOIO OKpyra
bU3NUECKON KYJIETYphl B MacCOBOTO CIIOPTa;

0) 10 YCTAaHOBJICHHIO ¥ U3MEHEHUIO MapLIPYTOB PETYISIPHBIX NEPEBO30K HA3EMHBIM
TOPOACKHM IMAaCCAXUPCKUM TPaHCIIOPTOM, paclyCAaHHUA W OCTAHOBOYHEIX MYHKTOB TaKUX
MapuIpyTOB; ‘

B) IO TOBBHINEHHIO 3(P(EKTUBHOCTH OXpaHbl OOIIECTBEHHOrO MOpsJKa Ha
TEPPUTOPUU MYHHUIMOAIBHOTO OKPYTa,;

I) MO CO3JAHHIO M pPa3MEIIEHUIO IOCTOB TOCYJApPCTBEHHOIO 3KOJIOTHYECKOro
MOHHWTOpPUHTIA HA TEPPUTOPUH MYHHILMIAIBEHOIO OKPYTa;

1) TI0 YUPEXTEHHIO MIEUaTHOTO CPEACTBA MAccoBOM MHGOpMAIMH Y (MIIH) CETEBOTO
H30aHMS MYHUIMIATBHOTO OKpYTa JUIS JIOBEJEHHUS JIO CBEACHHs JKUTENeH OGUIHAIbHONK
HHpOpMaUuH, B TOM 4YHCJIe HHPOPMaUUH O JEATCIBHOCTH OpPraHoOB MECTHOrO
CaMOYIIpaBIEHMUS, COIMATIEHO-DKOHOMHUYIECKOM U KyJIBTYPHOM Pa3sBUTUM MYHHIATIAIEHOTO
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OKpyTa, pa3sBUTHH €r0 OOIIECTBEHHONH UHOPACTPYKTYPhbl, MEPONPUATUSAX, IPOBOJAUMEIX Ha
TEpPPUTOPUU MYHUIIMNIATIBFHOTO OKPYra, M HHOH uH(popMaimy;

18) ocymecTBieHne 3aKkymok TOBapoB, paboOT, YCIyr Ui OOecHeucHHUs
MYHHLUIAIBHBIX HYXK/I;

19)  opraHmzauuoHHOe, HWH(MOPMAlMOHHOE W  MaTEePHATEHO-TEXHMYECKOE
obecrnieueHye IOATOTOBKM M NPOBEACHHS MYHHUMIAILHBIX BBIOOPOB, MECTHOTO
pedepeHnyMa B COOTBETCTBHUM C (delepalbHBIMU 3aKOHAMU M 3aKOHAMH ropojia MoOCKBEI;
npoBeieHHe paGoThI 10 MOBHIEHUIO MPaBOBO# KyJIbTYPhl H30MpaTeneit;

20) B3auMOJEICTBHE C OpraHamMi  TEPPUTOPHAIBHOIO  OOIHECTBEHHOIO
CaMOYIpaBJIEHUS;

21) opranuzanus AONONHUTENBHOIO HPO(ECCHOHATBHOTO 00pa30BaHUA IJ1aBBI
MYHULUIIAIBHOIO OKPYTa U MyHUIUIAJIBHBIX CIlyKall(iX, OPTaHU3a LK IOATOTOBKU KaJpoB
JUIT  MYHUIMIIANBHOH CIIyKOBl B MOPAAKE, MNPEIyCMOTPEHHOM 3aKOHOJATEIbCTBOM
Poccuiickoit ®enepanuu o6 o6pa3oBaHuy U 3aKOHOAATENHCTBOM Poccuiickoii ®eneparmu
0 MYHHIUNAIBEHOH ciy’x0e;

22) olecneueHue  BBIMOJHCHHMSA  TpeOOBaHMM K  aHTUTEPPOPUCTHUECKOM
3AMUILECHHOCTH OOBEKTOB, HAXOAAMKXCS B MYHHULMIIAIBHOW COOCTBEHHOCTH WIH B
BE/IEHUM OPIaHOB MECTHOTO CaMOYIIpaBJIeHNU;

23) cosgaHue B mnoMmemeHuM amnmapara CoBeTa JENyTaToB, JOCTYIIHOM IS
HCIONB30BaHMS HEOTPAHWUSHHEIM KPYroM /ML, NyHKTa (IyHKTOB) MONKIIOYEHHS K
UHOPMALIMOHHO-TENCKOMMYHUKAMOHHON  cetn  «MHTepHeT» ©6€3  HCIOJB30BAHHUS
TpakJaHAMHU JOIIOTHUTENBHBIX TEXHUUECKUX CPEICTB, B HEAX 00eCeYeHns BO3SMOXKHOCTH
O3HAKOMJICHUA TIpaXJaH C MYHUIMNAJIGHBIMHA I[IPAaBOBBIMH aKTaMHM, B TOM YHCIE C
COMJIALLIEHUAMH (32 MCKITIOYSHUEM MYHHUIMIIATIBEHBIX TIPABOBBIX aKTOB MM MX OTHETBHBIX
NOJIOKEHHH, COOEpXKAllUX CBEACHHA, PACIHPOCTPAHCHHE KOTOPBIX  OrPaHHUYEHO
(benepanbHEIM 3aKOHOM);

24) uHBIC TTOJHOMOYHS B COOTBETCTBHH ¢ (pelepaNbHBIMH 3aKOHAMU, 3aKOHAMH
ropoga MOCKBBI, Y CTaBOM MyHULIMNAIBHOIO OKPYTa.

3. Oprannsanus padornl annapata CoBera AenyTaToB

3.1. PyxosoanT annaparoM CoBeTa 1eMyTAaTOB IV1aBA MYHHIHIIAJHHOT0 OKPYra
HA IPHHOHUNAX eJHHOHAYAJIHS.

B cny4ae BpeMeHHOro OTCYTCTBUS (KOMaHIUPOBKA, OTILYCK, OONE3Hb U T.I1.) IJ1aBEI
MYHHIUIIAJIBHOTO OKpyra €ro MOJHOMOYUS HCIONHSAET MYHHLUNAIBHBINA CIIy’Kalui B
COOTBETCTBHH C paclopsbkeHueM anmnapara CoBeTa OEMyTaTOB.

3.1.1. I'naBa MyHULIMIIAJIBHOIO OKpYyra HaJensieTcs MOJHOMOUYHSAMHU B COOTBETCTBHHU
¢ YcTaBOM MyHMIMIANBHOTO OKPYra U OCYIIECTBIISET CBOKO AEATENbHOCTh B COOTBETCTBHU
¢ Koncrtutynueir Poccmiickoit ®enpepanun, ¢enepalbHBIMU  KOHCTUTYLVIOHHEIMU
3aKOHaMH, (erepaqpHEIMM  3aKOHaMK, 3aKOHaMM ropoAa MOCKBE, YCTaBOM
MYHUUMNAJIBHOTO OKpyra, IpaBoBeIMU axTamMu CoBeTa JEIyTaTOB, HAaCTOAILIUM
Pernamentom. '

3.1.2. [''maBa MyHMIIMIIATBHOTO OKPYyTa:

1) nospkeH coOMmoAaTh OrpaHUYEHN U 3aIIPETHl M HCTIOTHATE 0043aHHOCTH, KOTOPEIE
ycraHoBieH DenepalbHbIM 3aKOHOM «O NPOTUBOJAECHCTBUM KOPPYNLUW», APYyTUMH
(henepanbHBIMU 3aKOHAMH, 3aKOHAMU Iopozia MOCKBBI.

2) He BIpaBe 3aHUMATHCH MPEANPUHUMATENHCKOH, a TakKe MHON OIIauYuBaeMOH
HEATENBHOCTBIO THYHO WIH 4Yepe3- JOBEPEHHBIX JIMLI, 3a UCKIKYEHUEM, I1€1arornyeckoi,
HAY4YHOU M APYroi TBOPYECKOHN AEATENBHOCTH;

3) He B mpaBe y4yacTBOBaTh B YNPABICHHH XO3AHCTBYIOMMM CyOBEKTOM (3a
UCKIIIOUCHUEM  JKWIMILHOTO, O KUIHILHO-CTPOUTENIBHOTO, Iapa){HOro KOOMEPaTHBOB,
CaJOBOAYECKOTO, OFOPOAHMYECKOrO, JAuHOro HOTPeOUTENBCKUX  KOONEPaTHBOB,
TOBAapUIIECTBA COOCTBEHHUKOB HEABMKUMOCTU M IPOPCOI034d, 3aperucrpUpOBaHHOIO B
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YCTQHOBJIEHHOM MOPSAKE), €CNIY HHOE HE MPEAyCMOTPEHO (elepalbHBIMU 3aKOHAMH HIIH
€ClI¥ B IOpsiIKE, YCTAHOBJICHHOM MYHHLUNAJIBHBIM NMPAaBOBEIM aKTOM B COOTBETCTBUU C
penepanpHBIMM 3aKOHaMHM M 3akoHaMu cyObexTa Poccuiickoit denepauuu, emy He
TIOPYY€HO Y4acTBOBATh B YNIPABJIEHUH JTOMH OpraHu3anueii.

3.1.3. IlonHOMOUUS IMIaBbl MYHHLIAIIAIEHOIO OKpyTra.

["naBa MyHULMIIAIEHOT'O OKpYyTa:

1) or umenu anmnapara CoBeTa AEMYTAaTOB BBICTYINAET B Cyle 0e3 IOBEPEHHOCTH,
nproOpeTaeT, OCYIIECTBIAET UMYLIECTBEHHBIE U HHEBIE MpaBa U 00sS3aHHOCTY;

2) opranmusyeT paboty annaparta CoBera JeNyTaToB;

3) npencrapnseT 6e3 HoBepeHHOCTH anmnapar CoBeTa JIEMyTaToOB;

4) 3akmo4aer OT HWMEHH MYHHULMIAABHOTO O00pasOBaHUA MYHULHUIIATIBHbIC
KOHTPAKTHl U HHBIE JOTOBOPEI;

5) BHocUT Ha paccMoTpenue B COBET JNemyTaToOB MPOEKTHl MECTHOTO OlOMKeTa ¥
OTY4ETHl O €ro HCMNOJHEHUH, MPOEKTH HOPMATHUBHO-TIPABOBEIX AKTOB, TpeOyIOIUX
yrBepxaennss CoBera JemyTaToB, INPOEKTHl MPOrpaMM H  IUIAHOB  COLMANIBHO-
3KOHOMHUYECKOTO pa3BUTHUA paiioHa U OTUET 00 UX UCTIOIHEHHU;

6) npencrapnser COBETy NEMYTaTOB €KETOAHBIM OTYET O AEATEeNFHOCTH armapara
Cosera JlenyTaToB; -

7) npencrasnaser anmapar Copera JAenyTaToB B (pelepanbHBIX  OpraHax
roCyAapCTBEHHOH BJIACTH, OpraHaxX rocyAapCTBEHHOHN BJIacTH ropofa MOCKBBI, oprasHax
MECTHOFO CaMOYIIPABIEHH, OOILECTBEHHBIX 00 BEIMHEHUSX;

8) yTBepKIAeT TOJIKEHHS O CTPYKTYpHBEIX MoApasfeiieHusx anmapara Cosera
JENyTaTOB, NOJDKHOCTHBIC WMHCTPYKIMH MYHHLMIAIBHBIX CIYXAIIUX, YCTaHaBIUBAcT
IpaBWJIa BHYTPCHHEO TPYAOBOrO pacropsaka B ammapare CoBeTa AEMyTaToB, MPUHUMAET
MepBl [0 MOJJIEPKAHWIO U COONIONEHUIO MCTIONHUTENBCKOH U TPYHOBOW IUCLMIUIMHEL,
nopsaka paboThl co cIyKeOHBIMU TOKYMEHTAMHU;

9) pemaer B COOTBETCTBHM C 3aKOHOJATENFCTBOM O MYHUIIMNAIBHON CiyxOe
BOINPOCH], CBA3AHHBIE C MPOXOXNKACHHEM MYHUIMIAIBHON cinyxOnl B anmapate CoseTa
NeNyTaToB, B TOM 9YHCHe (GOPMHpPOBAHUE pe3epBa KaApoB, noadop, pacCTaHOBKY,
MEPENOATOTOBKY U TMOBHINIEHHE KBaMM(UKaLKMU KaapoB anmnapata CoBeTa JeMyTaToB, B
YCTAHOBJIEHHBIX CJIy4asX TMpOBENCHHE AaTTeCTalliH, KBaNU(pUKAIMOHHBIX 3K3aMCHOB,
TIPUCBOEHHE KIJACCHBIX YHHOB MYHUITUIATBHBIX CYIKALINX;

10) yTBepxkAaeT ImTaTHOe pacnucaHue ammapara CoBera NENyTaTOB B IpeAcnax
doHAa ommaTel TpyAa MYHULMNAIBHBIX CHYKAIIMX, YCTaHOBJIEHHOIO OIOHKETOM
MYHHMIIMIIATEHOTO OKPYTa;

11) HazmagaeT ¥ OCBOOOXKZACT OT 3aHMMAEMON MOMKHOCTH MYHULMIAIBHEIX
CITY)KalIuX;

12) npuMeHSCT MEPHI MOOMPEHUS K OTIIMYUBIIMMCS MyHUIUNIATBHBIM CTY KaIlAM;

13) HanaraeT Ha MYHHLMIQIBHBIX CIY)KalUX AUCLUIUIMHAPHBIC B3LICKAHUA B
COOTBETCTBUH C TPYIOBEIM 3aKOHOIATEIBCTBOM;

14) ocCyIIecTBISET MEPOIPUATHS [0 YIYYIICHUIO YCIOBHM TpyJa M OTABIXA
MYHULMIANBHBIX CIYXKAIlKX;

15) pelaeT B yCTaHOBJIEHHOM TIOPsIKE BOIIPOCH! KOMaHAMPOBAaHUA MY HULIUTIAJIbHBIX
CILyKaluX;

16) moAnucEIBaeT GyXraaTEPCKYIO U CTATUCTHYECKYIO OTYETHOCTH annapara CoBeTa
JIeTyTaToOB, HECET OTBETCTBEHHOCTh 33 HAPYILUCHUE 3aKOHOAATENBCTBA O OYXTalTEPCKOM
yueTe ¥ OTUYETHOCTU U TIOPsIIKa OPEACTaBICHHUS CTATUCTHYECKON OTYETHOCTH,

17) B HeOOXOAUMEIX CIIy4asxX BHAAET JOBEPEHHOCTH;

18) noanuckBaeT ciyxeGHbIE MaTEpHaNBl O BONIPOCAM, HaXOMALIMMCS B BEACHHH
anmnapara CoBeTa JenyTaToB;

19) oCyWecTBISET WHHIE [OJHOMOYMS, HeoOXoaumble g oOecredeHus
IesTenbHOCTH anmnapata CoBeTa JIenyTaToB, a TakkKe MOJTHOMOYMS, BOJIIOKEHHEIE HA HETO



7
(enepansHBIMU 3aKOHAMH, 3aKOHAMH ropoaa MoCKBEI, ¥ CTaBOM MyHULMIIAILHOTO OKPYTa,
MYHHULUIIAIEHBIMI HOPMATHUBHBIMH MPAaBOBBIMU akTaMu CoBETa JAEIyTaTOB.

3.1.4. Bce JOKYMEHTHl JEHEXHOr0, MaTepUaIbHO-UMYHIECTBEHHOTO, PACUE€THOIO |
KPEIUTHOTO XapaKTepa U ApYyrue NOKYMEHTH, CIy Kalllie OCHOBAaHUEM I OyXralTepCKUX
3anuceil, NOANMCHIBAIOTCS IN1aBOM MYHULIMITAIBHOIO OKPYTa WM YIIOJTHOMOUYEHHBIM Ha TO
JMIIOM, TJIaBHEIM OYXTalITepOM Uiu OyXraaTepoM.

3.1.5. MyHuIMnanbHble KOHTPAKTH Ha pasMEUICHHE MYHHLIMITAIBHOTO 3aKasa,
V3MEHEHUS U JOIIONHEHUS K HUM, aKTHl CHAYU-TIPUEMKH BHIMTOJHEHHBIX paloT, OKa3aHHBIX
YCIIyr, TOCTaBICHHBIX TOBApPOB, WHBIC KOHTPAKTHI (IOTOBOPHI) MOIIHMCHIBAIOTCA INIABOM
MYHHUIMIATBHOrO OKPYTa WK JIMIOM, UCHIOIHSIOIIM €TI0 0053aHHOCTH.

3.1.6. IlopyuyeHus riaBsl MyHUIUNAILHOTO OKpYTra SBJSAIOTCSH 00A3aTENbHBIMU IS
UCTIOTHEHUA BCEMH MYHUIMTIAABHEIMU CITY KallMMHU.

3.1.7. Ha ocHoBaHum PeecTpa MyHULUNANBHBIX [NOJDKHOCTEH MYyHHULMIIATLHON
C1y>KOBI [N1aBOH MYHHULIMNIAJIBHOTO OKpyTa GOPMUPYETCS CTPYKTYpa B INTATHOE paCIICaHNe
annapata CoBeTa JeMyTaToB.

3.1.8. CtpykTtypa annapata yTBepxaaeTca CoBeTOM JIeyTaTOB MO APEACTaBACHUIO
T71aBbl MyHUOUOAIBHOTO OKpYTa.

3.2. lomkHOCTHBIE JHLA annapaTa CoBeTa IenyTaToOB.

3.2.1. JlomxHOCTHEIMM JMUaMH anmapara CoBeTa JIENyTaToB — ABIAIOTCA:
PYKOBOIMTENIN CTPYKTYPHBIX MOApa3aeNeHui (HaanILHHKH OTJIEJIOB), COBETHHUKH (1ajiee —
JIOTXHOCTHBIE JTHLa).

3.2.2. JIOMKHOCTHEIE JIMIA HECYT NEPCOHANBHYIO OTBETCTBEHHOCTh 32 BHITIOIHEHUE
BO3JIOKEHHBIX Ha afnapaT MOJIHOMOYHI U OCYIIECTBICHUE CBOMX 00SI3aHHOCTEH.

3.3. MyHununaJbHbIe cJIyKaliHe.

3.3.1. MyHuIMDANbHBIM CHYyXKallMM SIBIAETCS T[PAXKIAHUH, HUCIOJNHIIOIIWA B
TIOpSIAKE, ONpEeAEeNIEHHOM MYHHLMNATBHBIMH TPABOBBIMA AKTaMHU B COOTBETCTBHHU C
denepanbHEIMU 3aKOHAMM W 3aKOHAMM ropoaa MOCKBEL, 00S3aHHOCTH MO JOKHOCTH
MYHUIMNATBHOW ciyx0b1 B anmapate CoBeTa JeNyTAaTOB 3a JIEHEXKHOE COACpIKAHUE,
BBEIILTAYMBAEMOE 33 CUET CPEACTB MECTHOTO BIOAXKETA.

3.3.2. Ha MyHUIMIIANBHOTO CIIYXAIIEro pacnpoCcTpaHiIeTcs AeHCTBHE TPYAOBOIO
3aKOHOJATENILCTBA C OCOOCHHOCTSIMH, NpeaycMOTpeHHbEIME DenepanbHbiM 3akoHOM «O
MyHULIMnANbHON cinyx0e B Poccuiickoit @enepanum».

3.3.4. Tlopaok OomiaTel TpyAa U MpeNOCTaBICHUSA MYHHLMIIAIEHOMY CIIY>KalEMy
rapaHTuli, yCTaHOBJICHHBIX (efepalbHBIMH 3aKOHaMHM M 3aKOHaMH ropoja MOcCKBEHL,
onpenenatoTes penienusiMu CoBera ACMyTAaTOB.

3.3.5. Kpamudwukanumonnsie TpeGOBaHWI K YPOBHKO IPO(hECCHOHAIBHOIO
o0pa3zoBaHus, HEOOXONUMOMY IS 3aMELICHUS AODKHOCTEH MYHHLMNAIBHON CIIyKObI,
yCcTaHaBAUBaOTCs peweHueM CoBeTa JemyTaToB B COOTBETCTBHH ¢ 3aKOHOM Tropoja
Mockgsi ot 22 oxtsa0psa 2008 roga Ne 50 «O myHunmniansHoi ciayx6e B ropoae Mockse.

3.3.6. [IpaBoBOE peryJupoBaHUEe MYHULIMNANBHOM cyXOBl, BKIIOYas TpeOOBaHUA K
JOJDKHOCTSIM ~ MYHULMTATBHOW  CIy)KOBI, ONpeAeneHue craryca MYHULMINAIBHOTO
CITYIKALLETO, YCIIOBHS Y TIOPSIOK NPOXOXNKACHHUS My HUIUIIAIBHOM CITyKOBI, OCYIHECTBIIAETCA
Ha ocHoBaHuM PenepanpHOro 3akora ot 2 mapra 2007 roga Ne 25-03 «O MyHULIMIAIBHOH
ciyx0e B Poccuiickoit @enepannmy, a Taxoke 3akoHoM ropojga Mockssl oT 22 okTa6psa 2008
rofa Ne50 «O myHuuumansHo# cnyx0e B ropoge Mockse», YCTaBOM MYHHUHIIAIBHOI'O
OKpyra ¥l UHBIMH MYHHUIIUTIAJIbHEIMA HOPMATHBHBIMYU IPABOBBIMY aKTaAMH.

3.3.7. JO/DKHOCTHBIC MHCTPYKLUUU MYHHUHUIAIBHBIX CIy>KallHX YTBEPXKOAAIOTCA
IJIaBOM MYHULIUITAJIBHOTO OKpYyra.

3.3.8. JIns BBITIOMHEHUs OTHCIBHBIX (QYHKIMIt MOTYT OBITH 3aKIIOYEHBI TPYHOBBIE
JIOTOBOPHI C UHBIMHU paGOTHUKAMU, HE ABISIOIUMUCA MYHULMIIAIBHBIMY CITYKAIIAMH.

3.4. [InannpoBanue pabdotsl annapata Cosera AenyTaToOB.
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3.4.1. Pabory anmapata CoBera JeNyTaTOB OpPraHU3yeT IilaBa MYHMIHIAIBHOIO.
OKpyTa.

3.4.2. Armapar CoBeTa JenyTaToB CTPOUT CBOIO paloOTy Ha OCHOBE IIIAHOB PaGOTHI
Ha KBapTajl W Ha roj, OPUSHTHPOBAHHBIX Ha peaM3aluio MonHoMouni anmapara CoseTa
JIETyTaTOB [0 DEIICHMIO BOMPOCOB MECTHOIO 3HAUEHUS, YCTAHOBIICHHBIX YCTaBOM
MYHHLHIIAIBHOTO OKpyra (Hajitee Mo TEKCTY — IMOMHOMOoYHUS amnapata CoBeTa JemyTaToB),
T0 peau3alK OTACTBHBIX IOCYJAPCTBEHHBIX TOJTHOMOYUH ropoaa MoCKBBI, IEpeNaHHbIX
opraHaM MECTHOTO CaMOYIIpaBieHus MyHHIuIaapHoro okpyra Temnsii Cran, 3aKoHaMM
ropogaa MockBsl (Zajiee 1o TEeKCTY — OTHeIbHBIC OJTHOMOUMA ropoaa MOCKBE), a TaKkxke
pelieHue JApyruX BOMPOCOB, HEOOXOAWMEBIX JUIS OCYIIECTBJICHUS MCIONHUTEIBHO-
pacnopsUTENbHOM AesTeNbHOCTH annapaTa COBETa eIy TaToB.

[Tnag paboThl BKIIOYAET TAKKE II€PEUYEHb OPraHM3AlMOHHBIX M APYTUX
MEpOINIPUATHI, IPOBOAUMEIX annapaToM CoBeTa JelyTaToB.

3.4.3. Ilogroroka riaHa paboTHl OCYHIECTBISETCA B COOTBETCTBUM ¢ NOPYYECHUEM
[JIaBBl MYHHMIIUTIAIBHOTO OKpyra. OTBETCTBEHHOCTh 32 (OPMUPOBAHHE M PEaNM3aLUIO
NNaHa BO3JIaraeTcs Ha OpraHu3aliMoOHHBI oTaen annapara CopeTa NEMyTaTOB.

B nyHKTH IuiaHa paGoTHl BKIIOYAIOTCS CPOKH peanusauud M QamMuius, uMi,
OTYECTBO OTBETCTBEHHBIX 32 MOATOTOBKY BOIIpOCA.

3.44. llpemnoxenus B 1iaH paboThl HANPaBIAIOTCA  CTPYKTYPHBEIMM
nozipasieneHuaMu anmnapara CoBera OENyTaTOB B OPraHM3aLMOHHBIN OTIAEN anmapara
CoBera JenyTaToB He MO3JHEE, 4YeM 3a JECATh KaJCHOApHBIX JHEH 1O Hadaia
IJIAHAPYEMOTO TIEPUOJA, ¢ YKa3aHUEM CTPYKTYPHBIX IOAPA3/EICHHUH, OTBETCTBEHHBIX 3a
MOJIFOTOBKY, M CPOKA peaTn3alui.

[IpetoXKeHUsI CTPYKTYPHBIX MOJpasjeieHuii B IUIaH paboTel IO BOIPOCaAM,
OTHOCAIIUMCS K BEIECHHUIO JPYTHX MOIPa3e/ICHUM, COTNacOBBIBAIOTCSA ¢ PYKOBOIAUTENSIMHU
CIPYKTYPHBIX IOJpa3fieNieHNii, K BEACHHIO KOTOPBIX OTHOCATCA IIpeiaraeMheie K
00CyKJEHUIO BOIPOCEHI.

3.4.5. KoHTpOJTH 32 BHINOJIHCHUCM IIIaHa pabOTHI BO3/1AaracTCa Ha OpraHu3allMOHHEBIA
otaen armiapaTta CoBeTa JEIyTaToB.

4. Ilopsinok npoBeaenHs coBeiannii annapata CoBeTa AenyTaTos.

4.1. Annapatom CoBeTa AEenyTaToB NPOBOAATCA!

4.1.1. OnepatiBHEIE COBCLIAHUS C COTPYAHUKaMH anmapara CoBeTa JemyTaToB;

4.1.2. CoBelaHus ¢ pyKOBOAUTENAMH CTPYKTYPHBIX NOAPA3ICIEeHUI U yUPEKACHUM,
a TaKKe NPeJCTaBUTENIMU OOIECTBEHHEIX 00BeIMHEHMH;

4.1.3. 3aceganus pabouuXx rpyIi.

4.2. OnepaTUBHEBIE COBEINAHUA [IPOBOAATCA ITIaBOM MYHULUIIAIBHOIO OKpYyTa WIH
HHBIM JIUIIOM, OTIPEJIENICHHBIM [VIaBOH MyHHLMIIAJBLHOIO OKpyra.

B KkauecTBe CeKpeTaps OICPAaTHBHOTO COBEINAHWS, IPOBOAMMOIO IJIABOH
MYHHIIMIIATBHOTO OKPYI'a, MOXKET OBITh ONpeeNeH OUH M3 COTPYAHMKOB annapara Coera
JICITyTaToB.

OrnepaTHBHEIE COBELIAHMS [IPOBOATCA 110 MEPE HEOOXOIMMOCTH.

Bonpockl Ha OmepaTMBHBIX COBELIAHWSX PACCMATPUBAIOTCS B COOTBETCTBUH C
MIOBECTKOM JHS U NIPOTOKOJIOM.

4.3. Jlata, BpeMd M MeCTO NpPOBEICHUS COBEIIAHUII ONPENENICICs TNaBOi
MYHHUIIUTIAIBHOTO OKpyTa.

5. MyHHLHIIaILHBIe HOPMATHBHbIE M HHbIE IPABOBbIe aKThl annapata CobeTa
AenyTAaTOB

5.1. MyHUIMOAbHEIMA HOPMaTUBHBIMU ¥ MHBIMU TIPABOBEIMM aKTaMH arifapara
CoBera JeNyTaTOB, SBISIOTCS!
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- MOCTAHOBIIEHUS M PAcCIOPAKEHUS IJVIaBbl MYHHUUNAIBHOrO OKpyra II0
BOTIPOCAM, OTHECEHHBIM K €10 KOMIIETCHLMU Y CTaBOM MYHUIMIIAJILHOIO OKPYTa;

- TIOCTaHOBNeHHs amnmapara CoBera IENyTaToB IO BOMPOCAM MECTHOIO
3HAYEHW U BOMPOCAM, CBS3AHHBIM C OCYIIECTBJICHUEM OTIENBHEIX MOJHOMOYHUM ropoaa
MOCKBEI;

- pacnopsoxkenns anmapara Copera AEMYyTaTOB IO BOIIPOCAM OpraHU3alldH
pabore anmapata CopeTa pJenyraToB (manee — IOCTAHOBJICHHE, PaCIOPSIKCHUE,
MYHHUUTIANEHEIE IPABOBBIC AKTHI).

5.1.1. TlocTaHOBIIEHUS ITIaBEI MyHHunnanLHbro OKpyra ohopMIIIOTCS Ha OlaHKax
«ITocTaHOBJIEHWE IJIaBHl  BHYTPUIOPOACKOTO  MYyHMIMIAnbHOro oOpa3oBaHud -
MyHHIUIaibHoro okpyra Temneli Cran B ropoxme MocCkBe», pacloOpsUKEHHS ITIaBbl
MYHHIUIAIBHOTO OKpyra — Ha Osankax «PacrmopspkeHHe IVIaBbl BHYTPHIOPOJCKOTO
MYHUIMITATEHOrO 00pa3zoBaHus - MyHuuunansHoro okpyra Temnslii Cran B ropope
Mockse», mocraHoBienus ammapata CoBera jaemyraroB — Ha OsaHkax «llocraHoBneHue
armapata CoBeTa ACHyTaroB BHYTPUTOPOACKOrO MYHHUIMIIAIBHOTO OOpa3oBaHHA -
MyHHIUNaibHOTO oKpyra Temneiit Cran B ropoae Mockse», paclopsuKeHus ammapara
Cosera pemyraToB — Ha OnaHkax «Pacmopsoxenne ammapata CoBera JIEMyTaToB
BHYTPHIOPOICKOTO MYHULMIANBHOTO 00pa30BaHUsA - MYyHUIUITAIBHOrO OKpyra Temvbli
Cran B ropoge Mocksey (nanee - 6J1aHKH aKTOB).

5.1.2. Ha 6naHkax akTOB pa3meuiacTcs repd MyHHLMIIAIBHOTO OKpyTa. .

5.1.3. Buam, ¢opmbl u onucaHHA OJAHKOB YTBepXKJaloTcs pemeHueM Copera
JIeTyTaToB.

5.2. llopsmok mnNOAroToBKH, OGOpPMJIEHHA H XPAHEHHA MYHHIHNAJLHBLIX
NPAaBOBBIX AKTOB '

5.2.1. O0mue NoNnoXKEHUs.

5.2.1.1. IToaroropka MpoexTOB MyHULMNAIbHEIX IIPABOBBIX AKTOB OCYIICCTBIACTCS
MYHHUIUMATBHBIMY CITYXKaIllMMH, BBICTYTIAIOIKMMY B KAUECTBE UCTIONHUTEIECH:

- 10 TIOPYUYEHHUIO [VIaBbl MyHHIIUNAIBHOTO OKPYTa;

- 10 MOPYYEHHIO PYKOBOJHUTENSI CTPYKTYpHOIo IofpasfescHus anmapara Cosera
JIeTTyTaTOB;

- B COOTBETCTBHU C INIAHOM pabOTHL.

[Ipy MOArOTOBKE MPOEKTOB MYHMIMIANBHBIX IPAaBOBBIX aKTOB OJIaHKM aKTOB HE
NpUMeHsSIOTCA. [IpOeKT MYHHUIIMITANBHOIO INIPAaBOBOTO akTa odopmiasercs Ha Oymare
popmara A4 ¢ ykazaHUEM Ha HEM BU/la TAKOIO aKTa.

5.2.1.2. BHeceHue MPOEKTOB MYHULIMIIAIBHBIX NPABOBBIX aKTOB HA PAaCCMOTPEHME
IJ1aBbl MYHHIMITANBHOTO OKpyra OCYLIECTBJISETCH DPYKOBOHUTEIAMH CTIPYKTYPHBIX
HOApa3JeNeHUl B COOTBETCTBHM C PAaCHpeleICHHEM OOA3aHHOCTEH MYHMIUIIANbHBIMU
CIy KaIlUMH, TIOAYHHEHHBIMY HEIOCPECTBEHHO [NIaBe MYyHUNMIIAIBHOTO OKpYyTa.

5.2.1.3. Ilpu BHECEHHUH NIPOEKTa MYHULIUIIAIILHOIO IIPaBOBOI'0 aKTa PyKOBOAUTEIIAMU
CIPYKTYPHBIX TOJpa3icieHuil (GyHKUMA MCHOJHUTENS BO3JIaracTcs Ha CTPYKTYpHBIE
noipa3eaeHus (MM COTPYIHUKOB), HAXOAAIMXCS B MX MOIYMHEHHM, U B KOMIICTEHIIMH
KOTOPBIX HaXOAUTCS BHOCHMBIH BOIIPOC.

52.14. Cpoxku TNOATOTOBKM INPOEKIOB MYHHUIMIAIBHBIX IIPABOBBIX aKTOB
YCTaHABIMBAIOTCA TIaBOM MyHULIMNIAABHOIO OKpYTra.

HcronuuTesb (Ha TUCTE COTIacOBAHUA MyHHUUIIAJBLHOTO NIPABOBOr0 aKTa PEKBU3UT
«CITOJTHUTEJIb»):

1) TOTOBMT NPOEKT MYHHULMUMNAJLHOTO MPABOBOIO aKTa € Y4ETOM TpeOoBaHMM
HACTOSILIETO pa3Aeia;

2) o0ecreuynmBacT COOTBETCTBHE IIPOECKTa MYHMIMNAJBHOTO IIPaBOBOTO AaKTa
TpeGoBaHUAM 3aKoHOJarenbeTBa Poccuiickoll Pepepallui, 3aKOHOJATENBCTBA ropoja
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MOCKBB, MYHWLMNAIBHBIX HOPMAaTMBHBIX W WHBIX IPABOBBIX aKTOB, B TOM 4YHCHE
PETYJIMPYIOIINX BOIPOCH! IIPOTUBOEHCTBUSA KOPPYTILINY;

3) obecrieunBaeT pasMelieHHe MPOeKTa My HULIMIIAHHOT0 HOPMAaTUBHOTO IPABOBOIO
akTa ammapata CoBera JENyTaroB, NMOMJEIKAIIETO HE3aBUCUMONW aHTUKOPPYNIMOHHON
IKCIIEPTU3E, HA OPULIMAIBHOM caliTe annapara CoBeTa JENyTaToB B CETH HHTEPHET B ICHD
HAalpaBIeHUs IIPOEKTA Ha COTTIACOBAHUE;

4) HanpapJseT NPOEKT MYHHUIMNIAIBHOTO NPaBOBOrO aKTa Ha COMIaCOBAHUE;

5) mopaGaThIBaeT NPOEKT 10 pe3yabTaTaM COTTaCOBaHMUS;

6) OCYLISCTBISET CHPAaBOUHYIO U KOHCYJIBTATHUBHYIO paboTy IO HU3JAHHOMY
MYHUIUNAIEHOMY NPaBOBOMY akTy.

5.2.1.5. He momyckaercs u3jaHue MOBTOPHBIX MYHMIMIIAIBHEIX NPaBOBLIX aKTOB,
eCJIM He BBIMOJHEHBI paHee TPUHATHIE, KPOME CIIydaeB, KOrAa HeoOXOAUMOCTh NPUHATHSL
HOBOT'O MYHHUITMIIAJIBHOTO MPAaBOBOT0 aKTa NPONKTOBaHA U3MEHEHHEM OOCTOATENBCTB.

5.2.1.6. TIpoekT mpaBoBoro akTa O0GOpPMIIACTCS Ha YKUCTOM JIMCTe dopMmaTta A4 ¢
yKa3aHHEM Ha HEM BH/a IIPaBOBOTO aKTa ¢ oMeTKOH B IpaBoM BepxHeM yrity «[IPOEKT».

5.2.2. 3aros0BOK IpaBOBOI'O aKTa.

3aronoBOK MPaBOBOTO aKTa AOJKEH OBITH KPaTKUM M COOTBETCTBOBATH COAEPIKAHUIO
JOKyMeHTa. 3arojioBOK HaduHaercs ¢ npeanora «O» umu «O6» (0 YeM MOCTaHOBICHHE,
pacropspkeHue, IpuKas).

3aroJlOBOK NPaBOBOTO aKTa O BHECCHUWM W3MCHEHUIl M JONONHEHWH B paHee
W3IaHHEIM MTPaBOBO# akT odopmiseTcs caenyrommM o0pazoM: «O BHECEHUH H3MEHEHUM 1
HOHOJNHEHUN B (fajee yKa3bIBAeTCS HaTa, PErHCTPALIMOHHBIA HOMep)», Hanpumep, «O
BHECEHUU USMEHEHUI U OONONHEHUL 8 PACNOPAICEHUE 2NA8bl MYHUYUNANLHO20 OKpYy2ad OMm
17 anpens 2020 200a N 39-p».

3aroJIOBOK OTAENSETCs OT MPEIbIAYIIEr0 PEKBU3UTA MEXKCTPOYHEIM HHTEPBATIOM 24
OT., NeYaTaeTcs CTPOYHBIMM OykBamMy 4yepe3 1 MHTEpBal, BBIACHACTCA MMOIYXHPHBIM
HPUQPTOM B BRIPABHUBACTCS 110 IIEHTPY. ToYKa B KOHIE 3aI0JIOBKA HE CTABUTCS

5.2.3 TexcT MyHULMNIANBHOTO IIPaBOBOIO aKTa.

TekcT JOKYMEHTa I0JKEH OBITh MPEASTBHO KPATKHM, CyTh JOKYMEHTa JA0KHA OBITh
M3JI0’KEHA YE€TKO U MCKIFOYaTh BO3ZMOXHOCTh JBOSIKOTO TONKOBaHUA. IIpaBuia HanucaHus
CJIOB U CIIOBOCOUETaHM puBeeHH! B [Ipunoxenny k HacToAlieMy PernaMmenry.

B TekcTe NMpaBOBOIO- akTa BO3MOXKHO NPUMEHEHHE TOJBKO OOIICHIPUHATHIX WIH
OQUIIHAIBHO  YCTaHOBJIEHHBIX coKpamieHuid. IIpy  MCHoONb30BaHMM  COKpALCHUH
Heo0XoauMo cOOII0IaTh eIMHO000pasle B IIpeaeiax OAHOro JOKyMEHTa.

Texcr neuataercs ¢ OTCTYIIOM OT 3aroj0BKa B 2 CTPOKH.

CTpoKa COCTOUT U3 66 neyaTHBIX 3HAKOB (BEPTUKATLHOE pacnonomeHHe TEKCTa) U
104 3HaK0B (rOpPU30HTAJIBLHOE PACIIONIOKEHNE TEKCTa).

A63a1] HAUMHAETCsI ¢ KPACHOM CTPOKH, BENUYUHA OTCTyTa KOTopoii - 1,25 cM. Teker
nevataercss ¢ 1,0 MEXCTPOYHBIM HHTEPBaJoM, paspelnaercd npumeHenuu 1,5 u 2,0
UHTEPBAA.

Bcee a63arpr JOKYMEHTA BBIPABHMBAYOTCS TaK, YTOOBI CTPOKM HMMEIH OJMHAKOBYIO
IIMPUHY, 33 HCKIIOYEHVEM NIepBOi | mocieanel cTpok ab3auna.

[Tpu 3ToM popMupyeTcs (aiin, KOTOPLIH BKIHOYACT:

- TEKCT MPOEKTa paclopsAUTEIbHOIO JOKYMEHTA;

- JIKCT COITIaCOBaHUS;

- HETIOCPEICTBEHHEIE IPHIOKEHH)S K IPOEKTY PACIOPAIUTENLHOT0 JOKyMEeHTa (IIpH
UX HAJIUYUK).

TlepBhlii JHCT IPOEKTa PaCHOPAAUTENHHOIO JOKYMEHTa OQOPMIIETCA CEMYIOIINM
oOpasoM: BepxHee mojie - 8,0 cM; HivkHee moue - 2,0 cM; neBoe noie - 3,0 ¢M; npasoe noie
- 1,5 cMm.

Hanee Ha paccrosHuM 1,5 cM OT HIDKHETO Kpas 3arojioBKa CJICAYeT OCHOBHOE
COACPIKaHHE NOKYMEHTA.



11

B cnywae, ecid JOKyYMEHT HE YMEIIAETCs Ha OMHOM JIMCTE, OCTAIbHON TEKCT
JIOKYMeHTa 0popMIISeTCA Ha CTaHAAPTHEHIX JiuctaX popmara A4 (297 x 210 Mm).

PasMmepel nosnel Mpy BepTUKaJIBEHOM PACIONOXKEHUH TEKCTa: CBEPXY M CHU3Y - 2,0 cMm,
cnesa 3,0 cm, cnipaBa — 1,5 cm.

Pa3zmepsl noneii npu ropu3oHTaIbHOM PacIioNOKEHUH TEKCTa: ¢ieBa u cnpaga - 2,0
cM, cBepxy 3,0 cM, cHu3y — 1,5 oM.

Bce ab3aipl JOKYMEHTa Ha BTOPOH M TOCIEAYIOIMIHX CTpaHHLAX (opMaTUPYIOTCS
TaKXKe, KaK M Ha IEPBOM JIUCTE PACIIOPAIUTEABHOIO JOKYMEHTA.

Ha mnocneaneM nucrte TeKCTa IMPOEKTa PacHOpSIUTENBHOTO TOKYMEHTa Mepern
HYHKTOM O KOHTpOII€ JODKHO OBITh HE MEHEE ABYX CTPOK NMPEABIAYLIErO MyHKTA.

5.2.4. CTpyKTypa TeKCTa MyHULUIIAIBHOIO IIPABOBOIO aKTa.

TexkecT MOCTaHOBNEHHS COACPXKMT, KaK IIPaBWIO, KOHCTAaTUPYIOMIYIO ¥
NIOCTAHOBIIAIOILYIO YacTH, TEKCT paclOpsyKEHUs M IpPUKa3a - MOTUBHUPOBOYHYIO U
PacmopsAuTENBHYIO. ' ‘

Koncratupyromas (MOTUBUPOBOYHAs) YacTh MIPaBOBOTO aKTa HAYMHAETCA CIOBaMU
«B uensx...», «B cBA3U...», «B cOOTBETCTBUM...», «BO UCIIOTHEHHE...» U T. J.

KoHcTatHpyromas 4acTh MOCTAaHOBICHUS M3/Iaraercd KpaTko M 3aKaHUMBAETCS
ciioBamMu «anmnapar CoBeTa JEeMyTaToB BHYTPUTOPOACKOTO MYHHIMIIANBHOTO 00pa3oBaHusl
- MyHULMnaiIsHOro okpyra Tennsiif Ctan B ropoae MockBe MOCTaHOBIAET» U JBOETOUUEM.

MoTuBMpOBOYHAS YACTh PACIOPSKCHUS HE HMMEET CICIUAIBHBIX 3aBEPIIAOIINAX
CJIOB.

IlocranoBnsromas (pacnopsauTesibHas) 4acTh NpaBoBoro akra CoBera ACNyTaToB,
KOMY Kakue AeHCTBUS NPEAIIMCHIBACTCS BEIIIOJHUTD U B KAKHE CPOKH.

Iocranorisiomias (pacnopsauTeNibHas) YacTh MOXKET COCTOSATH U3 ITYHKTOB. Jhist
AeTaTN3aii MPEeINHCHIBAEMBIX AEHCTBHM MYHKTH MOTYT JENUTHCA Ha TOAMYHKTH U
abzanpl, abGzan MoxeT BKMoO4aTh B cebs neducsi. HoMepa myHKTOB 0003HadaroTCs
apabckumu nudpamMu no HOPSAKY, HOMEpP NOAMYyHKTa COCTOUT M3 HOMepa IIyHKTa U
NOPAJKOBOrO HOMEpa MOIIYHKTa Yepe3 TOYKy, ab3all redaraercss ¢ KpacHOH CTPOKH ¢
nponucHoi OyKBEI, Apyrux o00o3HaueHui He uMeeT, Jeduc neyaTaerca ¢ KpacHOH CTpOKH
¥ HauMHaeTcs ¢ rpaduueckoro 3Haka «aeucy (-) U cTpoyHON OGYKBEI.

OdopMiaTh MYyHKTHl B IpeAenax NOKYMEHTa, MOANMYHKTHl B IIpelenax OJHOIo
IyHKTa, Ae(uCH B Ipenenax ofHoro ab3ala clienyer, eClil UX KOJHIECTBO HE MEHee IBYX.
B xoHLIe Ka)xI0ro MyHKTa, MOANYHKTa, ab3ala cTaBUTCS TOYKa, B KOHIIE Aeduca - TOUKa C
3alATOH, B KOHIIEC TTOCJISIHETO Aedurca - TOUKa.

ITyHKTHI MocTaHOBAEHUS (PAaCHOPSKEHHS) TPYNIIUPYIOTCS MO MX 3HAUYUMOCTH (OT
HauboJsiee CYIECTBEHHBIX BOMPOCOB K BTOPOCTEICHHBIM) WJIM B IOCIEAOBATEIEHOCTH
Pa3BUTHS TEMBI TOKYMEHTA.

B Tekcre nomyKupHbIM WPUGTOM MOTYT BELAENITHCA:

- NOJHOE HAaUMEHOBAaHWE JIOJDKHOCTH, (aMUIMKM W HHHLMAIBl MYyHHLIUNAIBHBIX
CITyKallMX, KOTOPHIM Jal0TCA MIOpYYEHHS;

- CPOKH UCIIOJIHEHHUS;

- UGPHI MO TEKCTY (CYMMBI BBIIENAEMBIX CPEACTB, IIOINAAb 3€MENIBHOTO YUacTKa,
TUIOINA/b BEIACASEMOTO XHUIbS U T.1.);

- (baMunusg, UHUITHATH JOJDKHOCTHOTO JIKIA, HA KOTOPOE BO3JIOKEH KOHTPOJL 3a
BBIITOJIHEHUEM [IPABOBOTO aKTa;

- MOJIHOE HAWMEHOBaHHE AOJDKHOCTH, MHULMANG] U (PaMUIUs JOJDKHOCTHOTO JIMIA,
IIOIIKCHIBAIOLICTO MYHULIUIANBHEIHN PaBOBOM aKT.

IMpu odopMICHUN MOCTAaHOBNIEHUS (PAacHOPSKEHUs) Ha ABYX M Oojlee CTpaHMLax
BTOpas ¥ TOCIEAYIOIIKE CTPAHUIBI AODKHBI OHITH IPOHYMEpOBaHB! (Ha NEPBOM JIHCTE
HyMepalus He CTaBUTCS).
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Homepa cTpaHuIl MPOCTABIAIOTCS IOCEPERUHE BEPXHErO MOJs JIMCTa apabCKUMHU
urppaMu 6e3 3HAKOB NpenHMHAHHUA, COOMIOAAas CKBO3HYIO HYMEPalMIO KO BCEMY TEKCTY
JOKyMEHTAa, BKJIIOUasi IIPUNTOKEHHUS.

5.2.5. IlpunokeHusa K MyHULIMIIANEHOMY [IPAaBOBOMY aKTYy.

[punoxenus K MyHUNUNATEHOMY TIPABOBOMY aKTy SBIAIOTCA €r0 HEOTHEMIIEMOMN
9acThIO. '

[MpunoxeHusMH K TpPaBOBHIM aKTaM MOTYT OBITh IONOXKCHUA, PErIaMeHTHI,
riepeyHu, Tabaunel, 0Gpas3Iel JOKYMEHTOB, CXEMBI U T.I1.

[TpunokeHue K IpaBOBOMY aKTY SIBIAETCA €r0 HEOTHEMIIEMOM YacThIO.

IIpy HaMMYUY HECKONBKUX TPUWIOKEHUN MX HyMepyroT. 3Hak Homepa (Ne) mepen
HOPSIKOBEIMH HOMEPAMH TIPUIOKEHUH HE CTAaBUTCS.

Kaxnoe mpuioxeHue o0s3aTeNbHO WMEET Ha3BaHUE, KOTOpPOE  JIODKHO
COOTBETCTBOBATH HA3BAHHMIO, IPHUBEIEHHOMY B [IPABOBOM aKTe.

B BepxueM mnpaBoM YINy TMEpBOM CTpaHHIBI IIPWIOKEHHA YKa3bIBAETCA:
«IIpunoxcenue (TMOPSOKOBBIA HOMEP TPH HAJWYMH HECKONBKHX [NPUWIOKEHHH) K
pactopsUKeHHIO  (MOCTaHOBIEHHIO) amnmnapara CoBeTa [EMyTaTOB BHYTPUIOPOJCKOTO
MYHHUIUIIAIEHOrO 00pa30oBaHus - MyHUIHMIIANEHOTO oKpyra Tenusiit Cran B ropoge Mockse
oT Ne ».

Texer npmtoxeHUs MoxeT OBITh odopmieH B Buie Tabauupl. I'padbl U CTpPOKH
TabuUIBl  JOJDKHEl MMETh 3arojIOBKM, BBIPQ)KEHHBIE MMEHEM CYINECTBUTENBHBIM B
HMEHUTEIBHOM nanexe. Ecin Tabnuna 3anrnMaet 60s1€e OOHOM CTpaHHULBI, LIanka TaOIULb!
JOJDKHA MIMETh CTPOKY € LM(pPOBEIM 0003HauYeHUEM KaXKaoil rpadsl, 3Ta CTpOKa J0JDKHA
TIOBTOPATHCA Jlanee BBEpXY KaXKAoi CTpaHuilbl.

PyOpukauuss CTPYKTYpHBIX OJJIEMEHTOB B TIIPWIOKEHHHM K IIPABOBOMY AaKTy
TMPEANOYTUTEIFHA Ta XKE, YTO M B TEKCTE NMPABOBOrO aKTa (IyHKTHI, HOAIIYHKTEI, ab3alibl,
nehucel). B npuiaoxeHHAX OoNbIIUX OGBEMOB, CAOKHBIX MO CTPYKTYpe (KOHIEMIUH,
IIPOTpaMMBI | T.I1.), JOIyCKAaeTCs MHAd HyMepallus CTPyKTYPHBIX 3JIEMEHTOB.

B cnyyae ecnu npuinoxxenne opoOpMIIEHO B BUIE TaOIULIBI, HyMepauusa CTpyKTYPHBIX
5JIEMEHTOB (IIyHKTBI, CTPOKH) 00s3aTeNnbHa. B 60ab01uX, CII0KHEIX 110 CTPYKTYpe Tabauuax
NPEANOYTUTENbHA CaMOCTOSATENIbHAA HymepalMs CTPYKTYPHBIX 3JIEMEHTOB KaXJIO0ro
paznena. ,

5.2.6. O6s3aTenbHbIE MyHKTH POEKTA [IPaBOBOrO aKTa.

MyHULMNATBHBIC IPABOBHIE AKTH JOJDKHEI COAEPIKATH:

- TIOJIHBIE HAUMEHOBaHHWA NOJDKHOCTEH, QaMUIUM M HHHLAAIB MYHUIMIIAIBHBIX
CIyXKamuX, TIIOJHBEIE HAa3BaHUS MYHMIMIAIBHBIX YUPEXKICHUH, KOTOPBIM JaeTCs
NOpYYEHHE;

- CPOKY MCIIOJIHEHHS NOPYYCHUH;

- YKa3zaHWe O NpHU3HAHUM YTPATUBIIUMM CUIYy MYHHULUIIAIBHBIX NPABOBBIX aKTOB,
NMUG0 UX OTACNBHEIX ITyHKTOB, €CJIM BHOBb U3/1aBAa€MEIN MYHUIMIAJIBHBIA IIPaBOBOM aKT
HCKITFOYAeT AeHiCTBHE paHee MPHHATHIX; '

- YKa3aHME O CHATHHU C KOHTPOJIS MyHHLMNAIEHOrO MPAaBOBOTO aKIa B Clly4yae €ro
BBITTOJHEHNS JHGO0 NPUHATHS (U3aHKs) HOBOI'O B3aMEH paHee NPUHATOTO;

- TIOPYYEHUs O KOHTpOJIE 32 BBIIOJHEHUEM JAHHOTO MYHHUIUIIAJBEHOIO IPaBOBOrO
aKTa.

5.2.7. Ilopy4eHus 0 KOHTPOJIE 32 BRITOTHEHUEM MyHHUIMIIAIBHOIO NPABOBOIo aKTa.

KonTpons 3a BHINONHEHHMEM MYHHIUIIAIBHOIO TPABOBOTO aKTa BO3Jaracrcs Ha
I71aBy MyHULUNAJIEHOTO OKpPYTa.

KoHTpOJIb 32 BBITIOIHEHNEM MYHUITMITAIBHOTO TPAaBOBOIO aKTa MOKET BO3JIaraThCA
Ha pPYKOBOAWTENEH CTPYKTYPHBIX NOApa3sAeieHM, KOTOpBI€ MpPEACTaBHIA MPOCKT
MYHHULUIIAIEHOTO TPaBOBOIO aKTa HA PAacCMOTPEHHE IVIaB€ MYHMUMITAJILHOTO OKpYyra B
COOTBETCTBHU C pacnpeeieHueM 00a3aHHOCTEH.
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5.2.8. IlyHKTH! O XOJA€ BBINIOJHEHWS WM BHECECHMHM W3MEHEHM (JONOJIHCHU) B
paHee NPUHATHIC MyHULIUTIATBHEBIE IPABOBLIE AKTHI.

B npoexre MyHUIMIIATBHOTO NMPAaBOBOIO aKTa O XOJE BBHIMOJHEHHS WV BHECEHHMU
U3MEHEHUH (IOTIOHEHMI) B paHee MIPHHATHIE MYHULIMIIATHHBIE MPaBOBHIE aKTHl B CIydae
HEBBIIIOJHEHHS COAEPIKAIIMXCS B HUX TOPYYCHUH YKa3bIBAIOTCS NIPHYUHDI CPBIBA 33IaHMH,
JMUA, BUHOBHBIE B 3TOM, INpUMEHSeMble K HHUM B YCTAaHOBJICHHOM IOPSAKE MEpPhI
JAUCUMINIMHAPHOTO B3BICKAHUS, a TAK)KE HOBBIE CPOKH BHIITOJIHEHUS IOPYYEHUIA.

K mpoextaM Takux MyHMHIUIANBHBIX IPABOBHIX AaKTOB NPUJIAraeTcs CIpaBKa 3a
MOAIKCHIO JOJKHOCTHOTO JIUIA, BHOCUBLIETO IIPOSKT MyHHULIUIIAIEHOTO TIPABOBOTO aKTa, C
yKa3aHHeM YIPHYUH HEBHITIONHEHUS U 000CHOBAHKEM HEOOXOIMMOCTH TIPOUIEHHS CPOKOB
WCHOJHECHNS MyHUIMIATILHOTO ITPAaBOBOTO aKTa.

5.2.9. CtpykTypa 1 0QOpMICHUE JIUCTA COTVIACOBAHMUS.

K xaxxoMy MpOoeKTy IPpaBOBOIO aKTa UCIIOIHUTENb 3AIIOMHAET JUCIH COSAACOBAHUSA,
KOTOPBIH IeyaTaeTcss Ha 0OpaTHOM CTOPOHE IIOCIICAHETO JIUCTa JOKYMEHTA.

PexBU3NUTEHI JIUCTa COTJIACOBAHUA:

- UCTTOJIHUTEJIb;

- COI'JTACOBAHO;

Pexsusut «MUCTTIOJIHUTEJIb»:

— YKasplBaeTcs JOJDKHOCTb, WHMLMANBL, (GaMWins, I[TOATOTOBHUBILETO MPOEKT
MYHHULUNAIBHOTO MPaBOBOTO aKTa.

PexBusut « COI'JIACOBAHO»:

- YKa3BIBArOTCA JOKHOCTH, UHULUAIB U (HaMUINN PYKOBOAUTENEH CTPYKTYPHBIX '
NOApa3aeNeHN N, IOPUCKOHCYIIBTA, COTJIAaCOBaBIIETO [IPABOBOM aKT.

5.2.10. Ilopsanok cornacoBaHus MPOEKTa MYHULMIIAIBHOTO IIPABOBOTO aKTa.

[Tpoexr npaBOBOro axTa NOAJIEKUT COITACOBAHMIO (KPOME KaJpOBBIX JOKYMEHTOB).

[IpoekT MyHUIIMIANBHOIO IIPABOBOTO aKTa BH3HPYETCS HCIOJIHMTENEM Ha JIUCTE
COIVIaCOBAHMUS U PACCHUIAETCS Ha COTJIacOBaHUE.

OTBETCTBEHHOCTh 32 CBOEBPEMEHHOCTH IIPEACTABICHUS IPOEKTAa MYHHIUNAIEHOTO
IIPaBOBOI'0 aKTa Ha COIJIACOBAHHME BO3JIAraeTCs HAa UCTIOJHUTENS.

OH >xe HeceT OTBETCTBEHHOCTH 332 CBOEBPEMEHHYIO PACCHUIKY IIPOEKTa IIPaBOBOTO
aKTa Ha coIlacoBaHMeE. B LENAX yCKOPEHHUS Ipoliecca COrNIACOBAHUSA HCIIONHUTENb MOXKET
pacchuIaTh IPOEKT MPaBOBOTO aKTa NapauIeIbHO, T.€. HAIIPABJIATh MPOCKT OJHOBPEMEHHO
HECKOJIKUM COTIACYIOLIHM.

[IpoexT MyHHLIUNIAJIBHOrO MPAaBOBOTO aKTa HAIIPABJISETCS HA COTIACOBAaHUE BMECTE
C JTOKYMEHTOM, Ha OCHOBAHHMU KOTOPOro NMOATOTOBJIEH JAaHHBIA MpOeKT (MOopydeHHe Ha
IIOATOTOBKY AOKYMEHTA). '

ITocne cornacoBaHus coTpyaHHKaMu arnmnapaTta COBeTa ACIYTaTOB COTJIACHO JIHCTY
COIVIACOBAHMS, HCIIOJHUTEND MEPENAcT NPOCKT MYHUIMNAJIBLHOIO IIpaBOBOTO akTa A
NIO/INKUCAaHUs TJIaB€ MyHHLIMNIAABHOTO OKpYTa.

CornacoBaHue IIpoOeKTa NPaBOBOTO aKTa O BHECEHWH M3MEHEHWH M NOIOJHCHUH B
paHee W3NAaHHLIM NpPaBOBOH aKT IPOM3BOAUTCA € TEMU JOJDKHOCTHBIMM JIMLAMHU, B
KOMIIETCHUMH KOTOPBIX HAaXOAATCA BOMPOCH!, pa3peulaeMble B ITOATOTOBIEHHOM IPOCKTE
IIPaBOBOTO AKTa.

ITo TpeboBaHMIO COTIacyrOLIEro JHLa IPOEKT PaclopsIUTEIbHOrO JOKYMEHTa,
ohopMIIeHHBI Ha OGyMa)KHOM HOCHTeNe, MOXeT OBITh IPEACTaBJIIeH OJHOBPEMEHHO C
IPOEKTOM, O(OPMICHHHIM HAa MAarHUTHOM HOCUTeNne (HaJW4HMe MpOeKTa Ha OyMaskHOM
Hocutene 00s3arenbHo). OTBETCTBEHHOCTh 338 MACHTUYHOCTh TEKCTOB Ha OYMaKHOM M
MarHUTHOM HOCHUTENSX HECET UCTIONHUTEb.

CpoK paccMOTpeHus IIPOoeKTa IIPaBOBOrO aKTa, MPeICTaBICHHOIO Ha COTNIacOBaHue,
HE JI0JDKEH NPEeBhIIATh 2-X pabounx JHEH ¢ MOMEHTa ITOCTYIUICHUS IPOEKTa B CTPYKTYPHOE
nonpasnaencHue annapara CoBera JeMyTaToB.
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[maBoii MyHMUMIAIBHOTO OKpyra MOXET OBITH YCTAaHOBIEH HHOH CpOK
COIJIACOBAHUS MPOEKTa MPAaBOBOIO aKTa.

B ciyyae HempeAcTaBieHHsS COIACYIOINMM HCHOIHHUTENO WHPOPMAUK O
pe3yapTaTax pacCMOTPEHUS IPOEKTa MYHHIIUTIAILHOTO MPABOBOTO aKTa B YKa3aHHKIH CPOK
UCTIOIHUTENH 0 OPMIISIET B MPOU3BOIEHOHN (hOpME 3arMCKy Ha UM ITIaBBl MYHULIHIATBHOTO
OKpyra 0 HeCOOJIIOAEHUN CPOKa COIVIaCOBAHMS. 3aIicKa MOANHUCHIBAETCS OTBETCTBEHHBIM
ucnonHuteneM. Ha nucte opopmnenus aenaercs Haanucs: «CoracoBaHHe He MOTYYESHOY.

CornacoBanue HeHCTBUTENBHO B TEUCHUE ORHOTO MECALIA.

B cayyae HEOOXOOUMOCTM TpOJIEHHMS CpOKa COIVIACOBAHHSA MCIIONHUTENb
o0palaercs K CONIACyIOLIEMY C NPOCKOOW IMOATBEPAUTH COTJIACOBAHME, T.€. MPOBOJUT
IIOBTOPHOE COTTIaCOBAHHE.

[Ipy MOBTOPHOM mNpEACTaBIECHUH HA COIJIACOBAHME IIPOSKTa MYHHUIUIIATBHOTO
IpaBOBOTO aKTa, JOPabOTaHHOTO [0 3aMEYaHUAM COIACYIOIIUX, COTJIaCOBaHNE HE JOHKHO
TPEBHIATH OXHOTO PAGOYETo JHS.

CorsacoBaHne OCYINECTBSETCS ITyTEM BHU3MPOBAHMA: Ha JIMCTE COIJIACOBAHUS
YKa3bIBAIOTCA  AOJDKHOCTh, HWHULMANELL, (aMiinMdg, MOANUCH HOJDKHOCTHOIO JIMIA,
COIVIACYIOIIETro NPOEKT, U 1aTa COrJIACOBAHUA.

B cayuae Hanuuus oaHO3HAaYHBIX, HEOOABIIUX IO 00BEMY 3aMEUYAHMM MO MPOEKTY
NIPaBOBOIO AKTa 3aMEYaHUA YKa3bIBaIOTCS B TEKCTE NMpoeKTa (Ha JII0OOM CBOOOIHOM MECTe),
a Ha JIUCTE COTIaCOBAHMS PAAOM C MOAMUCHIO YKA3BIBACTCH: «C 3aMEUYAHUAMH I10 ITYHKTY...».

Ecnu 3ameuyanus 3HaYMTENBHBEI N0 00beMY WU TPeGYIOT MOSCHEHHUH, 3aMedaHus
U3JAararoTcss Ha OTHEJBHOM JIUCTE, a Ha JIMCTE€ COIMNIAaCOBAaHUA PANOM C IOAIIHCHIO
YKa3BIBAETCA: «C 3aMEUAHUSAMHU. 3aMeYaHUs IPUIAraloTCsy.

Eciu 3aMeuaHus HOCAT TPUHIMIUAIGHBIA XapakTep, M COMNIACYIOIMU ¢
UCTIOJTHUTENIEM UMEIOT pa3iIMuHble TOYKU 3peHUA, o(opMIIsIeTCs JTHCT pa3HOIachi, a Ha
JHMCTE COTNIacOBaHMsA yKasbiBaeTcs: «JIuCT pasHornacuil npunaraercsay. JIuct pasHoriacuit
TMIOJUTHCEIBAETCS MICTIONHUTEIIEM Ha PACCMOTPEHHUE IIABE€ MYHHUIMITAIEHOTO OKPYTa.

MyBHLIMDaNneHbIH Cily)Kallui — OTBETCTBEHHEIN 3a COrIaCOBaHNE MYHHUIIMIIATEHOTO
HOPMaTHBHOI'O ¥ MHOT'O IIPABOBOI'O aKTa MPOBEPSET:

- COOTBETCTBHE IIPEACTABICHHOTO TPOEKTa MYHHUIMIIATBHOIO IIPABOBOTO AaKTa
3aKOHOJATeNbCTBY Poccmiickolt  ®epepauuu, ropoga MOCKBB, MYHUIMIAIBHBIM
HOPMATHBHBIM W MHBIM IIPABOBHIM aKTaM, B TOM YHCJIE PpPEryJHpYIOIIHX BOIPOCH
NPOTUBOJEHCTBUS KOPPYITLIH;

- YETKOCTb U OTHO3HAYHOCTH TOJKOBAHUS (POPMYJIHUPOBOK;

- HaJM4yhye B TEKCTEe CCBUIOK Ha 3aKoHOZATenascTBO Poccuiickoir ®epepanumy,
3aKOHOAATEJLCTBO Tropoja MOCKBBE, MyHHUUTNIAIGHEIE HOPMATUBHBIE U MHEBIE NPABOBHIE
aKTh! C TOYHBIM YKa3aHUEM WX JaThl, HOMEpa M Ha3BaHU,

- HaIMYUe Npu HEOOXOAMMOCTH IIYHKTOB 00 OTMEHE . WM M3MEHEHHH paHee
NPUHATOrO0 MYHMIMNAIBHOrO IIPaBOBOTO aKTa, O(QOpMIEHHE MOMNHCH, HANIM4Yhe BCEX
HEOOXOQMMBIX COrAacoBaHUi  (IPAaBOMOYHOCTH COTJIACOBABILIETO, CPOK JXEHCTBUSA
COIJIACOBAHUsA);

- MpaBWIBHOCTh KCHOJNB30BaHUA OJlaHKa, HaJM4HE 3arojioBKa, €r0 COOTBETCTBHE
COZIEPKAHMIO TEKCTa, COOTHOIICHHE pasMEPOB KOHCTATUPYIOIIEH (MOTHBUPOBOYHOM U
PaclopAAUTEIEHON YacTel, CTPYKTYpy TEKCTa, Haludue OO0A3aTENbHBIX NYHKTOB O
KOHTPOJIC, HAIMYKE CCHUIOK M HMPWIOKEHUH, IIPaBUIBHOCTD YKa3aHWI JOJDKHOCTEH
JODKHOCTHBIX JIML, HAJIWYME NPWIOKCHHWM, HAJIW4Me JHMCTa COIVIACOBAaHMA, CIHCOK
pacChUIKH;

- KOMIUIEKTHOCTD IMPeACTaBICHHbBIX JOKYMEHTOB.

MyHUIIATIATBHBIN CITY’Kalluii, OTBETCTBEHHEIH 3a POBEJCHUE aHTUKOPPYTIIMOHHOM
IKCHEPTU3bl IPOBOIAUT AHTUKOPPYIIUOHHYIO JKCHEPTU3Y MPOECKTOB MYHUIHUIAIBHBEIX
HOPMAaTHUBHBIX NIPABOBBIX aKTOB amnriapaTa CoBeTa JAEMyTaToB B COOTBETCTBHU ¢ [lopsakom
IPOBEICHUS AHTUKOPPYNLIMOHHOM SKCIICPTU3H MYHHIMIIANBHBIX HOPMATHBHBIX IIPABOBBIX
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aKTOB Y NPOEKTOB MYHUIMIIAJIBHBIX HOPMAaTHBHBIX IIPaBOBBIX akToB anmapatra CoseTa
JETyTaToB.

BHeceHHe B MPOEKT MyHHLUNAIBHOIO IPABOBOIO aKTa HE3HAYUTENbHBIX, HE
MEHSIOIUX CYTH aKTa W3MEHEHUH, He BieueT 3a co0oif NMOBTOPHOrO BH3WpOBaHuS. B
JAHHOM CJIyyae MCIIOJIHUTEIb NOKEH COITIacOBaTh NMPOEKT MYHUIUIAIBHOTO NPaBOBOTO
aKTa ¢ JIO/DKHOCTHBIM JIMIIOM, BHECLIMM 3aMe4YaHUs, BHECHIUM BOIPOC, MPEACTABUBIINM
TIPOEKT.

IIpy nosBlIeHUU 3aMEUYaHMi, UMEIOIMX MPUHIMINANBHOE 3HAYCHNUE, UCTIONHHUTEb
JIOTKEH 3aHOBO COIIIACOBATH MPOEKT CO BCEMH COTTIACYHOIIMMH.

OTBETCTBEHHOCTh 3a pPELICHHWE O LeiNecoo0pa3’HOCTH WM HeLenecoobpasHOCTU
NOBTOPHOT'O COTTIaCOBAHUs HECET HCIIONHUTENb.

JlopaboTka 1NpoeKTa MYHUIMIATGHOTO IPaBOBOTO  aKTa  OCYILECTBISAETCS
UCIIOJIHUTENEM B TEUCHHUE JBYX JHEH IOCIIE COrNTacOBaHUsl BCEMHU COTVIACYIOIIUMHU.

OTBETCTBEHHOCTh 34 COOTBETCTBHE BHECEHHBIX U3MEHEHHMH B €IVHBIN 5K3eMILISAp
MPOeKTa MyHHLMIIATEHOTO TIPAaBOBOTO aKTa [10 JOMOMHEHHUSM | 3aMEUaHMUsIM COTJIaCyIOUX
BO3JIaracTCs Ha UCTIONHUTENS.

KoHTpOs  COOTBETCTBUS  TPOEKTa  MYHUIUIIAIBHOTO  TIPaBOBOTO  aKTa
3aKoHOAATeNbeTBY Poccuiickoit  ®epepaumu, ropoga MOCKBBE, MyHHIMIIANBHBIM
HOPMAaTHBHEIM U MHBIM IIPaBOBBIM akKTaM, TpeOoBaHUSAM Hacrosimero Pernmamenra
BO3JIAraeTcsl Ha UCTIOTHUTEIA.

5.2.11. Tlopsiaok IpencTaBICHUs NMPOEKTa MYHHLMIIAIBHOTO IPABOBOIO aKTa I
pPAacCMOTPEHHS U YTBEPIKICHHUS.

PemteHue O TOTOBHOCTM TpOEKTa MYHHUIMITAIBHOIO IPaBOBOTO aKTa K
MPENCTABICHUIO HA IIOJNUCH IPUHUMAET NCIIONHUTENb.

Ilepenauy Ha moanuch raaBe MyHULMNAIBHOTO OKpYra IPOEKTa MYHULMNATLHOTO
IPaBOBOTO aKTa, IPOINEAIIEr0 3KCIEPTU3Y, OCYILECTBIIAET UCIIOIHUTEND.

ITocraHOBICHHS, PACIOPSDKEHHS 11OC/E MX TIOANUCAHNS CAAKTCS MYHHULIUIIAIBHOMY
CIIY>KaleMy, Ha KOTOPOTO BO3JIOXKEHO [€JIONIPOU3BOACTBO.

ITpoexkT MYyHMIMIIANBEHOIO [IPABOBOTO aKTa, NPEACTABIECHHBIA C OTCTYIUIEHHEM OT
YCTAHOBJIEHHEIX HACTOAIIMM paszieioM TpeboBaHus, B TeYeHHe TpexX AHeH MOIIEKHT
BO3BpATy C YKa3aHUEM 3aMeuaHui

5.2.12. llopnucanve MyHUMNAIBHOTO IPABOBOrO aKTa.

MyHunMnansHele NpaBOBBIE aKTHl MOATMCEIBAET INIaBA MYHUIMIIAJALHOTO OKpyra
WY JIALI0, UCTIOJHSFONIEro ero 00sS3aHHOCTH B COOTBETCTBUM € Y CTaBOM MYHUIIMITAIBHOTO
OKpyra. '

B cnyuae, korna MyHULMTIAIBGHBIH TPABOBOM aKT MOJNMCAH JIMIIOM, HCIONHAIOIINM
0053aHHOCTH TIJIaBBl MYHHLMIIAILHOIO OKpYIa, PEKBH3UT «IOAMHCE» OQOPMIIETCA
cieayomum obpasom: «Mcnonusaromuil 0643aHHOCTH [NaBbl MYyHHLMIIAJIBHOIO OKpyra
Tennpiit CTan» U fajee yKa3pIBaIOTCS €r0 HHUIMANE] ¥ paMuIns.

5.2.13. Peructpauus u GopMUPOBaHUE A€ MyHHUIUIIAIBHBIX IPaBOBHIX aKTOB.

TMoamucaHHBI  HWAM  OTKIOHEHHBIH  TJIABOW  MYHHIMIIATLHOTO  OKpYyra
MYHUIUNATGHEIA IPaBOBOM aKT MOCTYNAeT K MyHUIIUAAIBHOMY CIIy’KallleMy, Ha KOTOpPOTo
BO3JIOXEHO JENONPOU3BOICTBO.

PerucTpanys nocTaHoBICHUH, paciOpsHKEHUHN U IPUKA30B NPOU3BOJUTCSA B TEUECHHUE
rojia B IOPAIKE BO3PACTaHUs HOMEPOB.

JaTolf yka3aHHBIX NOKyMEHTOB SIBJISE€TCA JaTa WX PEruCTpalMM, KOTopas, Kak
TNPaBUIO, NOJKHA COBNANATh C KATOM MPUHATUSA (MOMUCAHNA).

BHeceHne Kakux-1160 MCTIpaBIeHUi B MO/MMCAHHBIE MYyHULUMATLHEIE [IPABOBBIE
aKTHI 3aMpelleHo.

[oanucaHHsle NpaBOBEIE AKTH (GOPMUPYIOTCA MYyHHIMIIATLHEIM CIIy)KAllMM, Ha
KOTOPOTO BO3JIOKEHO IEIONPOU3BOACTBO B Jie/la B TEYEHHE roJia B MOPSAAKE BO3pACTaHUs
HOMEpOB B COOTBETCTBHH C YCTaHOBJICHHBIM IOPANKOM PETHCTPALMHU NPABOBHIX aKTOB:
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JeJ10 pacnopsbkeHui annaparta Cosera JeMyTaToB, Je0 NOCTaHOBNEHUH annaparta CoBera
NeTyTaToB.

Jleno mpaBoOBOTO akTa BKIIOYAET B ceOs:

- MOAJIMHHUK MYHMLIUIIAJIBHOIO IIPaBOBOTO aKTa;

- IPAIOKEHNUA K MyHUIIUTIAIFHOMY IIpaBOBOMY aKTY;

- BCE IIPOEKTH! MYHULMMNAIBHOTO IPABOBOrO aKTa, HMEIOIIUE BU3BI, TOMETKH
COINACYIOIHX;

- JIUCTHI COMNIACOBAHMI U JIUCTHI pa3HOIIachil (€CIH UMEKOTCA);

- 3aKJTIIOYECHUE FOPUCKOHCYJBTA (TIPH HalUYUK);

- ROKYMEHTEHI, NOCHY)KHBIIME OCHOBaHMEM Uil IPUHATHA TIPaBOBOro akra (Mpu
HaJIMYHH).

CrpyKkrypHble nojpaszaeneHus anmnapara CoBera IenyTaToOB 06A3aHBI COXPAHSTD,
HOCTYNUBLIME 3aBEPEHHBIC KOMMH MYHMLMIIAIBHBIX MPaBOBLIX aKTOB, KacaroLIMXCs HX
JAEATENBHOCTH, 10 MUHOBaHHS HaJ0OHOCTH, HO HE MEHEe HATH JIET, MMOCIIE YETO KoMK MOTyT
OBITE YHHYTOXKEHBI B yCTAHOBIEHHOM IOPSIIIKE.

5.2.14. Paccrliika MyHUITMNANBHBIX IPABOBBIX aKTOB.

[Tonmucanuple QOKYMEHTHl THPOKHUPYIOTCS H PAacCHUTAIOTCS B COOTBETCTBHU CO
CIIMCKOM PacChUIKM B TeYEHHE ABYX paboumx nHe# (B ciyuyae HEOOXOAMMOCTH pacChUIKA
OCYLIECTBIIAETCS B 00JIee CXKATHIE CPOKH).

IIpunoxxeHus ABIAIOTCS HEOTHEMJIEMOH YacCTBIO MPABOBOIO aKTa W IOJJIEXaT
PAcChUIKE B COOTBETCTBUHU CO CIIUCKOM PAaCCHIIKH.

OTBETCTBEHHOCTh 332 MPABWIBHOCTH M TIOJHOTY CIMCKA pAacCBUIKM HECET
HCHOJIHUTEb.

PacchulKy mNpaBOBBIX AaKTOB OCYIIECTBISIET MYyHWIMNANGHBINA Choyxamuii, Ha
KOTOPOT'O BO3JIOXKEHO JEIONPOU3BOACTBO.

Ha kaxaom »sk3eMmsipe pacchllaeMOr0 MYHHUMOAJIBHOTO MPaBOBOIO AaKTa
npocrasidercs Haanucek: «BepHo» umn «Konus BepHa», KOTOpas 3aBepsAETCS INE€YATHIO
«Jlna mokymeHToB». IIpH pacchlIKe MyHUUMNANbHOTO IPAaBOBOTO aKTa B CTOPOHHHUE
OpraHHM3alliy 3aBepUTeNIbHA HAAMUCh KpoMe clioBa «Komus BepHa» COAEPIKUT TOIKHOCTD,
WHULUANE], GAMUINIO MyHULIMIIRNEHOTO CITY’KAIlETro, 3aBEpUBIIET0 JOKYMEHT.

3aMeHa pa3OoC/aHHBIX 3K3EMIUIPOB MYHHLMIIAIBHBIX MPAaBOBBIX aKTOB IpH
obHapyxeHUH opdorpadHUecKuX HWIH TEXHUYECKHX OMHMOOK MOXKET OHITH MpOU3BEneHA
TONBKO C TIMCBMEHHOTO paspemieHus IJIaBhl MYHULMIANBHOIO OKpyra WIH JIHLA,
HCIIONHAIOIIETo ero obs3anHocTu. [Ipu HeoO6xoAMMOCTH HCMpaBleHUs (3aMEHBI) T000T0
CJIOBA WM 3HaKa MPOU3BOJAUTCS 3aMEHa ITOJIHOTO JINCTa MyHUIIMIIAILHOTO [IPABOBOTO aKTa,
IpU 3TOM COXpaHsIeTCs HyMepauys CTpaHUI] MyHHULIMIIAIIBHOTO [IPAaBOBOTO aKTa.

B sTOoM ciy4ae WCIIONHHUTENb OGOPMIAET 3aMEHSEMBIM JINCT MYHHIMIIAIBHOTO
NIPaBOBOrO aKTa CIEAYIOMKUM 00pa3oM: Ha BEPXHEM MOJie HOBOTO (MU3MEHEHHOrO) JINCTa
Jenaercs HaAnuch: «B3aMeH pa3ociaHHOTO» (MpU 3aMEHE HECKONBKHX JIUCTOB HAAIIACH
JenaeTcs Ha KaXAOW CTpaHHUIIE) U YKa3bIBaeTCs JlaTa, HOMEP Y HA3BaHUE MYHUUHUIIAIBHOTO
IIPaBOBOrO aKTa, B KOTOPOM IPOU3ZBOAMTCS 3aMEHA JIMCTOB (TIpY 3aMEHE [IEPBOH CTPaHUIBI
— JaTy, HOMEp U Ha3BaHHME YKa3bIBaTh HE 00A3aTENbHO).

Jeno MyHULIMIIANFHOTO TPABOBOTO aKTa (NOMIMHHHUK) NONOMHIETCA U3MECHEHHBIM
JUCTOM (JIUCTaMH). '

5.3. XpaHeHue NOUTUHHUKOB MYHUIUITATBHEIX TIPABOBBIX aKTOB.

3a COXpaHHOCTH TMOJUTMHHUKOB MYHUILIMIIANBHBIX TPABOBBIX AaKTOB OTBEYAET
MYHULMNIAIBHBIA CIIyXKaIllMi, Ha KOTOPOro BO3JIOKEHO AEIONPOU3BOACTBO, MO HUCTEUYECHUH
TpeX JIET OHU NepeatoTCA Ha XpaHEeHue B apxuB amnaparta CoBeTa JemyTaToB.

5.4. BHeceHue H3MEHECHHHA B MYyHUUMNANBHBIM MpaBOBOM axkT, OTMEHA WU
NPU3HAHUE YTPATUBIIKM CHTY MYHUIUTNIAIEHOTO NMPABOBOTO aKTa.

VI3MeHeHus BHOCATCSA B MyHUIIMNAIBHBIH NPaBOBOI aKT, a HE B HPUJIOKEHUS K HEMY,
9TO AOJIKHO OBITH OTPAXKEHO U B 3arOJIOBKE, M B ITyHKTE O BHECEHUN U3MEHEHUIA.
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Texcr noxyMeHTa ¢ 3aroinoBKoM «O BHECEHNU H3MEHEHHH B ...» TOJIKEH COAEPKaTh
MYHKT «BHECTH M3MEHEHHUA B ...» C 0053aTEIBHBIM YKAa3aHMEM BHJA MYHUIMIIANEHOTO
IPaBOBOT'O aKTa, NaThl, HOMEpa U Ha3BaHMS, B KOTOPBII BHOCSTCS U3MEHEHMNS.,

Ilpn BHeCceHHH HEOJHOKPATHBIX W3MEHEHHMHI B MyHULIMOANBHBIM IIPaBOBOM akT B
IIEPBOM IIYHKTE€ O BHECEHUM M3MEHCHUM JaeTcs B CKOOKaX CChUIKA «(B PEIAKLUH - BHJ
NOKYMEHTA, 1aTa, HOMEP )».

ITpu BHECEHUH U3MEHEHUIT HEIOITY CTUMO:

- YKa3bplBaTh HOBBIE CPOKH BBINOIHEHUS NOPYYEHHH, €CIIM 3TU CPOKYM HCTEKIN Ha
MOMEHT BBIX0/Jla MYHULIMIIAIBHOTO IIPaBOBOI0 aKTa O BHECCHUH N3MEHEHHI;

- JlaBaTb CCBUIKM Ha JOKYMCHTBHI, BLIMYHIIEHHBIE TI103)K€ JaThl H3JaHHA
NEPBOHAYAIBHOTO MYHHIMIIAJIBHOTO IPABOBOTO aKTa.

Kaxnoe n3aMeHenue 0JHKHO OBITH 0GOpMIIEHO OTAEIBHEIM IIYHKTOM (IIOAITYHKTOM).

Heobxonumo co0moaats TOTUKY M30KECHHUS: H3MEHEHH BHOCATCSA CHAYalla B TEKCT
MYHHULIMIIAILHOTO NIPABOBOTO aKTa 110 MOPAAKY IIYHKTOB, 3aT€M B IPHIIOXKEHUE, ‘

IIpy BHECEHNM M3MEHEHUI OIHIM MYHULIUITATHHBIM NPABOBBIM AKTOM B HECKOIBKO
MYHUUUMAIBHEIX IPAaBOBBIX AaKTOB U3MCHAEMBIE MYHHUIMMAIBHEIE INPABOBBIC AKTEHI
PacronararoTCsa B XpOHOJIOTHYECKOM ITOPSIKE.

BrecenvieM U3MeHEHNH B MyHULMITAMBHELA [1paBOBOM aKT CUUTAETCS:

- JOINOJIHEHUE MYHUIMIIAJIBHOTO IIPaBOBOTO AaKTa CTPYKTYPHBIMH JJI€MCHTaMH
(myHKTaMu, NOJIIyHKTaMH, ab3anamu, aepucamu), IpWIOKECHHIMHU, CIOBaMH, UM paMi;

- 3aM€Ha CJoB, Hudp; '

- U3JI0)KEHHE B HOBOW PEJAKIMHU 3arojIoBKa, MOTHBUPOBOYHON YacTH, CTPYKTYPHOTO
aneMenTa (IIyHKTa, ab3ana, reduca), NpUIOKEHHs;

- HCKITIOYEHHE U3 TEKCTa MyHHMLHUIAIBHOTO IPAaBOBOTO aKTa CJIoB, LUdp.

IIpy BHeceHMM B MYHULMNAIBHEIN IMPaBOBOM aKT 3HAYMUTENHHOTO KOJNHYECTBA
U3MEHCHHH, a Taike IIpH HEOJHOKPATHOM WX BHECEHUH, CledyeT oQopMIATh
MYHMLMITAJBHBIN TIPAaBOBOM aKT B HOBOM peNakUMd ¢ OJHOBPEMEHHBIM NpHU3HAHHUEM,
YTPAaTUBWIMMHU CHIIy, ACHCTBYIOIEr0 MYHMIMIIAIGHOIO IPABOBOTO aKTa, a TaKkKe TeX
MYHHLUUNAIBHBIX IPaBOBBIX aKTOB, KOTOPHIMH BHOCHIIACE B HET'O U3MEHEHUS.

MyHuumnaneHeIA NPaBOBOM aKT W3JAeTCS B HOBOM PElAaKUMH ¢ OJHOBPEMEHHBIM
NIPU3HAHKUEM, YTPATUBIINM CUIY paHee JeiCTBOBABUIETO MYHULMITAIBLHOIO [TPABOBOTO AKTa
B CIIy4asx, €ClU:

- HeoOXONVMO BHECTH H3MeHeHMs, Tpelyioume mepepaGoTKU MYHULMIAIBHOTO
IIPaBOBOTO aKTa I10 CYIIECTBY M HE IIO3BOJIOLINE OMPaHUUYUTHCS HOBOM peJakuHUeit ero
OTIENBHBIX CTPYKTYPHBIX 3JIEMEHTOB;

- HeoOXOOMMO BHECTM B MYHHIMMANBHBIM TPaBOBOM aKT H3MEHEHUS,
3aTparvBarolIle OYTH BCE €0 CTPYKTYPHBIC 3JIEMCHTEI,

- COXpaHAIOT 3HAUYEHHE TOJBKO  OTACHBHBIE CTPYKTYPHHIE  3JIEMEHTBHI
MYHUIIMIAIBHOTO NPAaBOBOI'O aKTa, IPUYEM YaCTUUHO; :

- HeOOXOIMMO BHECTH M3MEHEHUs B MyHUIMNAIBHBIN IIPaBOBOW aKT, NIPU3HAHHAIH
YTPaTHBIIMM CUNY B HEOTAEIINMONI YacTH.

YTpaTuBIINM CHITY IPU3HACTCS MYHHULIUIIAIbHBINA IIPaBOBOH aKT:

- BEITIOJTHEHHBI;

- GaKTUYECKH yTPaTUBLIMIA CHITY;

- OTPaHUYEHHOIO CPOKa ACHCTBUSA, €CIM CPOK €T0 AEUCTBUS UCTEK;

- B CBSI3U C U3MEHEHHEM 3aKOHOIATENHCTRA.

MyHuunanbHeIi IpaBOBOM aKT MPU3HACTCS YTPATUBIINM CHIIY C MOMEHTA BBIX0/4,
OTMEHAIOIIEr0 MyYHUUUIIAIBHOTO MPABOBOTO aKTa, €CIIY B HEM HE YKa3aHO MHOE.

MyHuuMInanbHeI IpaBOBOH aKT MOATEIKUT OTMEHE:!

- €CJIM OH HE BCTYIIHII B CUITY;

- 110 PELICHHUIO CYAa;

- 110 IIPOTECTY NPOKYpPaTypHL.
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Panee npuHATHIA MyHUIMNANBHEIM NPaBOBOif aKT OTMEHAETCS ¢ MOMEHTA NPUHATHUS
MYHUIIUINIATBHOTO [IPABOBOr0 aKTa O €ro OTMEHE Y HEe UMEET IIPABOBEIX IOCIIECTBUM.

Ecin B MyHUIMNAJIBHOM IPAaBOBOM aKT€ WMEIOTCS TYHKTHE,, KOTOPBIMU
NPU3HABAIUCH YTPATUBLIMMU CWIYy paHee W3aHHble MyHUIIUNIAIBHBIE NIPABOBEIC aKThI, TO
IpY HEOOXOAMMOCTH IPU3HATE YTPATUBLIMM CHITY JARHHBIH MYHHIIUNAIBHBIH [TPaBOBO# aKT
[IPH3HAETCs YTPATUBIIMM CUITY ITOJHOCTBHIO HE3aBHCUMO OT HAIMYMS B HEM TaKUX IIYHKTOB.

Ecin noanexaimii NpU3HaHUIO YTPATHUBIUUM CHIIY IIYHKT, TIOAITYHKT Wi ab3alf
COEPXKUT YKa3aHue Ha NPUIOKEHNUE, KOTOPOE COOTBETCTBEHHO JOKHO YTPATUTh CHITY, TO
IIPU3HACTCS YTPATUBILKMM CUIIY TOJBKO 9TOT IYHKT, 3TOT NMOAIYHKT WM 3TOT ab3all, a
NPUIOKEHNE OTIACILHO HE YKA3BIBAETCA, XOTS OHO TOXKE OyAET CUMTAThCA YTPaTHBIIMM
cuily.

Eciu B IyHKTE, NOAMYHKTE UM ab3a1e MyHUUUITAIBHOTO NPAaBOBOIO aKTa Hapsiay C
YTBEPXKACHUEM IIPWIOKECHUS COAEpIKaTcs YyKa3zaHusl, Kacaloliuecs APYrUxX BOIIPOCOB,
COXpaHAIOIMX CBOE 3HAYEHHE, a MPUWIOKEHUE NOUIEKHUT NPU3HAHUIO YTPATUBIIUM CUILY
MIOJIHOCTBIO, TO NNPU3HAETCA YTPATHBIIUM CHIIY 3TOT IYHKT, 3TOT MMOAMYHKT MU 3TOT ad3all
TOJIBKO B Y4CTH, OTHOCAILEHCSA K IIPHIIOKEHUIO.

OTMeHa WIM TIpU3HAHWE YTPATUBIIMMM CWIY ITYHKTOB, IOAIYHKTOB, a03aHeB
(CTPYKTYPHBIX 3JIEMEHTOB) OTMEHACT WM MpeKpaliaeT AeUCTBHE CTPYKTYPHOTO dNIEMEHTA
MYHHLHIIAJIBHOTO IIPABOBOTO  aKTa COOTBETCTBEHHO, CO3Ja€T HOBYIO peaklHIo
MYHUITMIIATBLHOIO [PABOBOI0 aKTa U HE ABJISIETCA BHECEHUEM U3MEHCHUA.

ITpaBuna oopMICHUS MYHHLUIIAIEHBIX IIPABOBEIX AKTOB O BHECEHHU U3MEHEHUI B
MYHHLIMIIAJIbHBIE IPABOBBIE aKTHl NPUBEACHBI B IPUJIOKEHHAU K HACTOSAILIEMY PernaMeHnty

5.5. IlopnepkaHue B akTyallbHOM COCTOSIHMHU IIPaBOBO# 06236l MPAaBOBBIX aKTOB [VIABBI
MYHULUIAIBHOIO OKpyra

B uensx nogaepkaHus B aKTyaJbHOM COCTOSIHHHU MPaBOBOM 0a3bl MIPaBOBBIX AKTOB
annapara CoBera HEMyTaTOB CTPYKTYPHbIE nojpasaeieHus ammnapara CoBeTa ACHyTaToB
CHCTEMAaTHYECKH, HE peXe ONHOrO pa3a B IOJ, OCYLIECTBIAIOT pabOTy IO BBIABICHUIO
IIPABOBEIX NOKYMEHTOB INVIaBBl MYHULIMINAJABHOrO OKpyra M ammapaTa CoBeTa AeMyTaroB,
NOUISKALUX OTMEHE, MPU3HAHUIO YTPATUBLIMMM CHILy WIM TpeOYIOMUX BHECEHUS
U3MEHEHUIA.

6. Odopmaenne ciysxeOHbIX J0KYMeHTOB annapaTa CoBera 1enyTaToB

6.1. O6mue TpedoBaHUA K 0(POPMJIEHHIO CIIYKEOHBIX JOKYMEHTOB

CnyxeOHble HOKyMeHTHI anmapata Coera JellyTaToB (NHUCbMa, [OKJIaIHBIE
3allUCKH, CHy)XeOHBIEe 3allUCKH, CIIPABKY, 3aiBKH, 3asBICHUS M T.1.) COCTAaBISAIOTCA H
o(OpPMIISIOTCA CTPYKTYPHBIMU IoJpa3feneHusMy annapara CoBeTa AeMyTaToB (fainee 1o
TEKCTY — CIIyKeOHBIE JOKYMEHTHI) B COOTBETCTBHH C HACTOSIIIUM Pa3/ieioM.

IIpaBuna odopmieHHus NpOEKTOB NpPaBOBLIX aKTOB ammapara CoBera HENyTaroB
U3JI0XKEHBI B IIyHKTE 5.2 Hacroswmero Pernamenra.

CnyxeOHBle MOKYMEHTHl OQOPMISIOTCS B TEKCTOBOM pemakTope «Word» ¢
ucnonp3oBanueM mpudra Times New Roman pasmepom 12-14 xerneil, oguHapHBIM
MEXCTpO4HBIM UHTepBAIOM. [lepBas cTpoka ab3ana HauMHAeTCs Ha paccTosHuM 1,25 cM ot
JICBOH IpaHHIBl TEKCTOBOTO MOJSL.

PasMeprhl monei kaxxaoro ucta A0KyMeHTa. oOpMIIEHHOIO Kak Ha OnaHKe, TaKk U
6€3 Hero, JOKHB! OBITh HE MEHEE MM:

20 — neBoe

10 — mpaBoe

20 — BepxHETO

20 — HIDKHETO.

PasMmepr! noneit npu opopmiteHUH 10KyMEHTa ¢ 0G0OPOTHOH CTOPOHBI TUCTA MM:

10 — nesoe

20 — npaBoe
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BepxHero u HIDKHUE MO OCTAOTCA 6€3 N3MCHEHUH.

CiryxeOHble JOKyMeHTEH! B hopMe nucem ohopMIISIOTCS Ha 6J1aHKaX yTBEpKICHHOTO
obpasua (nanee 1o rexcry — OJaHky uid nucem). [uchMa U HHEIE CITy)KeOHBIE JTOKYMEHTHI
JOMWKHEL MMETh OUPESACHCHHEIH COCTaB PEKBUUTOB, pPACIIONOKEHHHIX B TOPSJKE,
YCTaHOBJICHHOM HACTOALIMM Pa3leIoM.

6.2. B1aHKH A0OKYMEeHTOB

6.2.1. Annapat CoBera ACNyTaTOB UMCET CJICIYIOMINE OJTAHKY IS ITHCEM:

- Onank «Amnmapar CoBeTra JENyTaTOB BHYTPUTOPOACKOTO MYHHWIIMNATILHOIO
o0pa3oBaHud - MyRUIUIaIEHOro okpyra Teruisiit CraH B ropoge Mocksey, IpUMeHeHNe
yKa3aHHBEIX OJAaHKOB  JONYCKAacTCsl TNAaBOW MyHHLMIAIBHOIO OKpyra  (JIMLIOM,
UCTIOJIHAIOIINUM 00S3aHHOCTH IJIaBBl MYHHUITHITATEHOTO OKpyTa).

Jns  BeleHUS TIEPENMCKUA MEXJY CTPYKTYPHBIMH  IIOApAa3sAeieHUSAMH |
JOTKHOCTHRIMM JMLiaM#  anmnapata CoBeTta jenyTaToB ONaHKM JOKYMEHTOB He
NPUMEHAIOTCH: «BHYTPEHHAA» Iiepenucka odopmiisiercs Ha aucrax Oymaru ¢opmara A4
i AS.

6.2.2 TIlpumenenue ONaHKOB JOKYMEHTOB OOS3aTeNbHO IIPU  HAMpaBieHHH
JOKYMEHTOB 32 NOAMKCHIO [JIaBBl MYHUIUIIAILHOTO OKPYTa B CTOPOHHHUE OpIaHU3aLM.

6.2.3. Jlna opopmieHHs NopydeHnii (3a1aHnit) Ncoab3yeTcs OIaHK:

- «I'MaBa BHYTPUrOpOJCKOIO MYHHIMIIATHHOTO 0OPa3soBaHHA - MYHHIIMIAIBHOTO
oxpyra Temuelii Cran B ropoze MockBe», npumcHeHre GIaHKOB AOMyCKaercs TIIaBOM
MYHULIMIIANGHOIO  OKpyra, MM JHUIOM, HCIOMHSIOIIMM  OOS3aHHOCTH  IJIaBBI
MYHUIMNIATEHOTO OKPYTa,

6.2.4. branku JOKyMEHTOB U HHceM arrapata CoBeTa JeNyTaToB H3rOTABIHBAIOTCS
TunorpapckuM criocobom Ha Oymare popmarom A4 (210 x 297 mMm).

6.2.5. Ha Onanmkax mewaraercs IBeTHOe H300pakeHHe repba MYHHIUIIAIBHOTO
OKpyra.

6.2.6. Bua, ¢opmsl M onucanus OJaHKOB yTBepxkJaroTcs perneHveM CoBera
JeTyTaToB.

6.3. PeKBH3HTBI c1y>KeOHBIX NOKYMEHTOB

6.3.1. Tlpu cocrapneHUM U OGOPMICHHU CIY’KEOHBIX JOKYMEHTOB JOJDKHEI
cobmonateCs TpeOOBaHWsA M TpaBWwia, OOECICUMBAIOIIME HX HOPHIHYECKYIO CHILY,
CIIOCOOCTBYIOLNME OIEPATUBHOMY MCIOJIHEHHIO M MOCIEAYIOIEMY HCIIONL30BAaHUIO B
CIIPaBOYHHIX LENAX, & TaKKe CO3JAaHHIO INPEANOCHUIKM IS MaHIMHHON 00paboTku
HHPOpMaIHK.

OO0s3aTeNbHBIMU ~ PEKBH3HTAMH  [JOKYMEHTOB  SIBJISIOTCS:  HAaUMEHOBaHHE
OpraHu3anyy (JIOJKHOCTHOIO JIMIA) — aBTOpa HOKYMEHTA, AaTa M pPerucTpalliOHHBIN
HOMED, TEKCT, IOIUCD, 1e4aTh (B CIydasx, TpeOYOUIMX JONOITHUTEIBHOTO Y JOCTOBEPEHUA
IOKYMEHTA).

B mponecce moaroroBku # opopMiacHHS AOKYMEHTOB COCTaB 00A3aTEJIbHBIX
PEKBU3NTOB MOXKET OBITH IOTIOJIHEH APYTUMH PEKBU3UTAMHU, €CIU TOFO TpedyeT Ha3sHAUCHHE
JOKyMEHTa, ero oOpaboTKa.

PexBU3UTEl JOKYMEHTOB OTHAEIAIOTCS JApyr OT JApyra 2-3 MEXCTPOYHBIMH
HHTEPBAJIAMHU.

6.3.2. HaumeHoBaHuME BHIA JOKYMEHTa YKa3bIBAacTCS Ha BCEX IOKYyMEHTax
(OCTaHOBJICHHE, PaCIIOpsDKEHUE, 3adBICHHE, CIIpaBKa U T.[.), KpOMe ClykeOHBIX ITHCEM U
«BHYTPCHHECH» TIEPETIHCKH.

6.3.3. JlaToit JOKyMEHTa B 3aBUCHMOCTH OT €ro BUa U Ha3HAUEHUS SBJAETCA:

- Jata TONIMCAHWSA W perucTpayuy - s pacTOpsSAUTENBHBIX M CIYXEOHBIX
JOKYMEHTOB;

- Jara cocTaBleHWs (IPUHATHS peuleHus) - MU IPOTOKOJIOB 3acelaHui U
COBEIIAHHIA. | ' |
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HNaTta IOKyMEHTAa YKa3bIBaeTCA B CIHELMalbHO OGO3HAYEHHOM MecTe OJlaHKa
noxyMeHTa. [Ipy «BHYTpeHHeH» mepenucke pekBU3NT «JlaTa TOKyMeHTa» nevyaTraercs oT
I'PaHULB] JIEBOTO MOJIA U Ha paccTosHuU 30-40 MM OT BEpXHEro Kpas JIicTa.

Hary  nmoxymeHta oQOpMISIOT  apaOCKMMKU OHQpaMH B CICAYHOLICH
HOCTEI0BATENBHOCTH: JCHb MECALa, MECALL, IO

uudpoBoe opopmiaeHue aatel - 07.02.2011,;

GyKkBeHHO-1I(ppoBoe odopmierue nathl — 02 gespans 2011.

B npotokonax M IOKyMEHTaX, COACPIKALIMX CBEISHHUS (PUHAHCOBOTO XapakTepa,
IIPEATIOYTUTENBHEIM ABTAETCA OYKBEHHO-IIMPPOBOH ¢r1ocob ohopMIIEHUS NATH.

6.3.4. PeructpauuoHHBII HOMEpP JIOKYMEHTa — 3TO TIOPAOKOBHIL HOMeEp,
JOTIONTHEHHBI MHIEKCOM Jieia 110 HOMEHKnarype aen. lIpocraBnsiercs B CHELIATBHO
0003HaUeHHOM MECTe — Ha YPOBHE WU IOCIIE PEKBH3UTA «JaTa JOKYMECHTa. '

Ccplllka Ha PETHCTPAlMOHHBIM HOMED M JAaTy NOCTYNMBIIETO MAOKYMEHTa B
00s13aTeNIPHOM TIOPSAJIKE YKAa3bIBa€TCA Ha JIOKYMEHTAX-OTBETaX MOJ JaTod M HOMEpPOM
JIOKYMEHTa-0TBETA.

6.3.5. PexBusuT «ajpecar» yKa3LIBaerCsi Ha OTIPABASAEMBIX JOKYMEHTAaX.
JIOKyMeHTBl aJpecyloTCsl B OpraHM3allid, CTPYKTYPHBIC IOJpPa3/eNICHUs, KOHKPETHOMY
JOJDKHOCTHOMY MM (PU3UUECKOMY JIUITY.

HanMeHoBaHME OpraHa WCMONHWUTENLHONW BJIACTU ropona MOCKBEI, OpraHU3aliU
(CTPYKTYpHOTO HOZpa3feneHust) YKa3blBaeTcs B UMEHHUTCIBHOM IANekKe, HAMMECHOBAHHUE
JOIDKHOCTH ¥ pamMunus aapecata - B qaTefibHOM. [Ipu 9TOM INpH afipecoOBaHHUU HOKYMEHTa
JOTKHOCTHOMY JIMIY HHULIMAB] YKA36IBAKOTCS nepea paMuinel, Halpumep:

Komumem no mypuzmy eopooa Mockeuvl
Hauanenuxy Obwezo omodena
U U Heanosy

Eciu B KadecTBe agpecaTa BRICTYIIACT PYKOBOJWTENb OpraHa (OpraHu3aluu), TO
Ha¥MEHOBaHHE OpraHa (OpraHu3alliy) BXOAWT B HAUMEHOBaHUE JOJDKHOCTU ajpecarta,
HanpuMmep:

Pyroeooumento Jenapmamenma
30paeooxparenus 2opooa Mockewt
4 U Heanosy

Ilpyn agpecoBaHumM IOKyMEHTa (U3NUECKOMY JUIy MHULHUANBl YKa3bIBAlOT IOCTE
hamunum.

ITepeHOCUTE HHUNMAJIBl HA CIEAYIOILY}0 CTPOKY OTACIBHO OT (aMWIMHM IIN
OCTaBJIATh Ha NIPEIBIAYyHIEH CTPOKE 3anpeInacTcs.

Ilpyu HampaBieHNM nHUCbMa HECKOILKUM OJHOPOIHBIM OPTaHU3ALMAM WX CIEAYeT
yKa3bBaTh 0000IIEHHO, Hanpumep:

Pykosooumenam MyHUYUNATbHBIX YYPeAHCOeH UL

ITpu HampaBaeHUU JOKYMEHTa HECKOJILKUM ajpecaTaM, HO He 6olee YeTHIpEX, OHU
BCE YKA3bIBAIOTCS B JOKYMEHTE OJWH IOA Apyrum 0€3 ClI0Ba «KOMUS» INepel BTOPHIM,
TPETbUM, YETBEPTHIM aapecaToM. [Ipu 3ToM Kax b K3eMIUIAP TOKYMEHTa AOJDKEH OBITh
opopmiern Ha OJlaHKe M TMOANMMCAH, a. agpecaT, KOTOPOMY HAaIlpaBISE€TCAd KOBKPETHHIN
IK3EMIIAP, OTMEYACTCS.

Eciu JOKyMEHT HanpaBisieTcs Kak OTBET, TO TIEPBBIM a[JpecaToM YKa3bIBaeTCs aBTOP
UHULAATHBHOTO TIHCHEMA.

ITpu HanpaBneHUH JOKYMEHTa O0/iee YeM B UETHIpE aapeca JOKYMEHT pa3MHOKAETCA
C MIOANMUCAHHOTO 3K3eMILIsApa (IIOJJIMHHUKA) COIVIaCHO CHUCKY PAaCcCBHUIKH, TPU 3TOM aJpecar
yKa3bIBaeTcs 0000MICHHO WK Ha KaXXI0M JOKYMEHTE YKa3bIBalOT TONBKO OHOIO apecara.
B 5TOM ciiydae agpecaTtaM HanpaBIsiOTCS KOMUH JOKYMEHTOB.

B cocraB pexBusuTa «aapecar» J0JiKeH BXOAUTH IOYTOBBIM aApec, NpU 3TOM
clieyeT coOIr0NaTh CAEAYIOIMNA TIOPSAN0K HalTMCAHNA:
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- HAMMEHOB@HME ajpecara — HAUMECHOBaHWEC OpraHuWsanuy (TIIpH aIpeCOBaHUH
(hUzHIECKOMY JTUILY — GaMUIIHsS, HMsI, OTYECTRO);
- Ha3BaHHUE YJIUIIB], HOMEp 10Ma, HOMEp KBapTHPHI;
- Ha3BaHHUE HACENIEHHOTO MyHKTa (TOpo/I, MOCETIOK U T.I1.);
- Ha3BaHHe cy0beKTa denepauuy;
- cTpaHa ([T MEXIYHAPOJHBIX MOYTOBLIX OTIIPABJICHHMI);
- IIOYTOBBIN UHIEKC.
Hanpumep:
Inasapxue copoda Mockeut
yn. Ilpoghcorosnas, 0.80,
Mockea, 117393

UJIH:
Heanosy U. H.
yn. Ocennasn, 0.10, ke. 3,
2. Pasane, Pasanckas obn., 390000

AJnipec He IPOCTaBNAETCS HA NOKYMEHTaxX, HANPaBIAEMBIX IOJKHOCTHBIM JIMIAM
rocynapcTBeHnoi Biactu Poccuiickoli Genepanyy, a Takke B OpraHbl HCIIOTHUTENBFHON
BJIaCTH ropoga MOCKBH U JODKHOCTHBIM juiiaMm [IpaButenscTBa MockBEl, MOCKOBCKOM
ropoackoi JlyMel, npeeKTypbl, OpraHOB MECTHOI'O CAMOYTIPABIICHHS ¥ YIIPAB.

B KOHIle CTPOK ajpeca 3HAKU NMPENHHAHUS He CTABATCS, B CEPeAHHE CTPOK 3HAKH
COXpaHsOTCA. JIONMyCcKaeTcss LEHTPUPOBATH KKIYIO CTPOUKY PEKBH3HTA «agpecary IIo
OTHOLICHHIO K CaMOM JNIMHHOH CTpOKe.

PexBusut «aapecat» nedaraercs Ha paccrosiaum 110-120 MM oT neBoro xpas aucra
Oymary 1 Ha 10-20 MM HyDKe pa3feNuTeNbHOM TONOCK MEXAY PEKBH3UTAMHU OjaHKa s
IHMCEM IIPM KX TIPOJOABHOM pACIONOKEHUM; Ha OJIaHKax IS TIHCEM ¢ YIJIOBBIM
PacoI0KEeHUEM PEKBU3UTOB — Ha 20-40 MM OT BepXHEro Kpas JUCTa.

Jlomyckaercs BBIACIECHAE PEKBU3UTA «apecaTy MOMYKUPHEIM MPHAPTOM.

6.3.6. 3arol0OBOK K TEKCTY YKa3hlBACTCH K KAXAOMY NOKYMEHTY Qopmara A4.
3arofloBOK JO/DKEH OBITH KpaTKMM, TOYHO OTpaXkaTh COAEp)KaHHe HOKYMEHTa U
(bopMyIHpOBaTECA B BHJIE OTBETA HA BOIIPOC «O 4eM?».

3aroJIoBOK 11€4aTaeTCs OT TPaHMIBl JIEBOrO TIONS, IIOA PEKBU3UTAMHU «JaTa W
PETHCTPALIMOHHBII HOMEDP HOKYMEHTa» WM «CChUIKA Ha PEruCTPallHOHHEIN HOMEp U JaTy
TIOCTYTIMBIIETO TOKYMEHTa» (Ha NOKYMEHTax-oTBeTax). JJIMHa 3arooBKa B OMHON CTpOoKe
He qo/ukHa npepblaTth 80 MM: JlonycKkaeTcsl BLIACIEHHE 3aroJIOBKa K TEKCTY JKUPHBIM
mpupTOM.

6.3.7. TekcT nUCbMa CTPOUTCA B 3aBHCUMOCTH OT BUAA (pa3HOBHIHOCTH) JOKYMEHTA.

Teker nucemMa AOIDKEH, KaK IPaBHIO, COCTOATH U3 ABYX OCHOBHBIX YacTeil. B mepBoii -
4aCTH M3Jaraercsd INpPHYWHA, JAIOTCS CCHUIKM HAa OCHOBOIIONIATAIOIIME JOKYMEHTHI, U
CONEPXKHUTCA MHPOPMANHA 110 CYLIECTBY PacCMaTpPUBAEMOTO BOIIPOCa, BO BTOPOM — BRIBO/IHI,
NpPeAI0KEHUSA, PEIICHUSA WIH POCHOEL.

TexkeT nucbMa AOMyCKaeTesl MOAPAs[e/sTh Ha pasiessl, IOAPas3AeNbl, IyHKTH 1
HOANYHKTBI, KOTOPEIE JOMKHEI OBITh IPOHYMEPOBAHEI apaOCcKUMU IUpPaMHu.

" Texct nuckMa JOJDKEH U3NaraThes YeTKO, IM0CaeJ0BaTeNbHO, KPaTKO 1 HE JOMyCKaTh
HABYCMBICIIEHHOTO TOJIKOBAHUS. ,

Ilpu HampaBlieHHM NMUCBMA B aJPeC KOHKPETHOI'O NOJDKHOCTHOTO JIMIA CIEIYeT
HAaYMHATh TEKCT C NEPCOHANBHOrO OOpalleHUst K agpecaTry C HCIOJIb30BAHUEM CIIOB
«YB@KAEMBII» WIN «yBaKaeMas», HarlipuMmep:

Yeascaemoiii Hean Heanoeuu!

B KoHIe TekcTa nepea NOANUCHI0 BO3ZMOXKHO MPOCTaBICHHE CIIOB «C yBaXKEHHEM)

(mMIyTes ¢ MponuCcHO# OyKBEI, BHIPABHHBAKOTCS 110 JIEBOMY Kpato, 3alliATas II0CjIe HUX He
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CTaBHUTCH), JOMKHOCTHOE JIMI(O, NOMINCHIBAIOIIETO JOKYMEHT, UMEET TNpaBo CBoel pyKoit
HanucaTh Ppasy «C yBaXeHHEM.

ITpoekT oTBETa 3a MOAIUCHIO TT1aBhl MYHUIIHIIATBHOTO OKPYra COCTABIAETCS HA UMS
NIEPBOTO JIUIA OPTaHU3ALNY, MPEANPUATHS, YIPEKICHUA.

IIpu odopmienun nuceMa Ha JBYX M Gojiee CTpaHHUIAX BTOpas M TMOCIEAYIOUIME
JOJKHEI OBITH MPOHYMepOBaHbl. HoMepa cTpaHuIl J10KHBI OBITh IIPOCTABICHE B HUKHEM
noJie JIMCTa crpaBa apaGckumu Iudpamy 6e3 CIoBa «CTpaHMIa» («CTP.») U 3HAKOB
HpENUHAHUA.

6.3.8. OT™MeTKa 0 HANWYMHU HPIIMKEHNS, YIOMIHYTOTO B TEKCTe, 0QOpMISeTCs 110
cnenyroe gopme:

HpunoxxeHue: na _ n1.B__ 9K3.

Eciu ecTh MpUIoKeHUs, HE HA3BAHHGIC B TEKCTE, TO MX HANMEHOBAHUA HEOOX0AUMO
NEPEYUCIINTh ¢ YKa3aHUEM KONMYECTBA JIMCTOB B KWKIOM MPHIOKEHHM M YHCIA UX
IK3EMIUIAPOB, a TAaKXKe YKa3aHWEM ajpECcOB, B KOTOPbIE IPUNOKEHHE HATIPABIACTCS,
Hanpumep:

Ipunoorcernus:

1. Konus pacnopsocenus annapama Cosera pemytatoB om 00.00.0000 Ne 000
«HA36AHUE» U NPUTONCEHUE K HeMY, ece20 Ha 2 1. 6 1 9K3.

2. Konus pacnopsoicenus annapama CoeTa aemyrtatoB om 00.00.0000 Ne 000
«Ha36aHUE), 6ce20 Ha 2 1. 6 1 ax3 Ha 1 1. @ 2 3K3. 6 nepewlil adpec.

Eciu npunosxenus cOpoIopoBadbl, TO KOJMYECTBO JIUCTOB HE YKA3HIBaIOT.

OrMeTKa O HaNUYMH NPUWIOKEHHS TIEYATAETCS OT TPaHMIBI JIEBOrO IMOJA MHCHMA,
yepes 1 CTpOodKy Mociie TeKCTa IUChMa.

6.3.9. Tloamuce sABiseTCS 00SI3aTE/NBHBIM PEKBH3HTOM CIly>KeGHOro JOKyMeHTa. B
COCTaB MOANKCH BXOAAT: HAUMEHOBaHHE NOJKHOCTH JIHIIA, MOJIMCABIIEr0 JOKYMEHT (IpH
VICTIOIb30BaHUY GJ1aHKa ¢ yKa3aHHEeM JO/DKHOCTH HaMMEHOBaHUE NOJDKHOCTH YKa3BIBATh He
Tpebyercs), TMuHas NOAIMCH U ero paciidpoBKa (MHULUAIEL, HaMUINA), HANPUMED.
I'naea enympuzopoodckozo
MYHUKURANIbHO20 00pa3oeanusn —

MYHUUUNRAIBHOZO0 OKPY2a
Tennotit Cman ¢ 20pooe Mockee H.0. ©amunusn

HanMeHnoBaHMe IOIDKHOCTH I€YaTaeTcs OT TPaHUOBI JIEBOTO IIOJS JOKYMEHTa,
paciu$poBKa NOIMKUCH — Ha YPOBHE MOCIEIHEH CTPOKH HAUMEHOBAHHS JTOKHOCTH.

6.3.10. OTmMeTKa 00 MCHIOJNHUTENE BKIIOUAET HHUIMAIEI, (GaMHIHIO HCIOTHUTEIS
CIyke0HOTO JOKYMEHTa U HOMEp ero ciyxe0Horo Teiedona.

OtMeTKy 00 HCIIONHUTENE PACHONATAIOT HA JIMIEBON CTOPOHE MOCIETHEro JHCTa
CIy’KeOHOTO JOKYMEHTa (KpOMeE 3asBJICHUIA B Cy/Ibl) B JICBOM HIDKHEM YTy, TIOH (aMuiueit
¥ WHULMAIaMHU CTaBUTCSA HOMEp Teae(oHa ucnonuuTess 6e3 yka3aHus ClioBa «TeiedoH»
iy «ren». OQopMIIETCs ¢ HCIIONB30BaHHEM MIpU(Ta pa3MepoM Ha 2 — 4 KeTsid MEHBIIIE,
YEeM TEKCT JOKYMEHTa, HallpuMep.

Hukonaesa T.]I.
8-499-111-11-11

6.3.11. Busa coryiacoBaHHs NMPOCTAB/SIETCs Ha MPOEKTAX CIYKEOHBIX TOKYMEHTOB,
TpeOYIOMUX NPEeABAPUTENBHOTO PACCMOTPEHHSI 3aHHTEPECOBAHHBIMU  CTPYKTYPHBIMU
NIOJIpa3IeJIEHUAMH, NO/KHOCTHBIMU JIMIIAMU (BHYTPEHHETO COTTIACOBAHMUE).

QopMoii BHYTPEHHEI'O COINIACOBAHUA SIBIAETCA BU3HPOBAHUE CIyKEOHBIX
JOKYMEHTOB. Bu3za BKIIOYAET JIUYHYIO MTOANUCH BU3UPYIOLIETO, €r0 pacudpoBKy U HaTy
BU3MPOBAHUS, TIpU HEOOXOAMMOCTH MOXKHO YKa3hIBaTh HOKHOCTH BU3UPYIOIIETO.

ITpy nanuyuy 3amedaHuif N0 Cay)keOHOMY JIOKYMEHTY COrjlacoBaHUE OQOPMIIIOT
CIeYIOIMM 00pa3oM: «3aMeyYaHus MPUJIAraloTcs» WU «C 3aMEYaHUAMHU 10 MYHKTY...»
(1Ipy BHECEHMH 3aMedYaHHi B TEKCT JOKYMEHTA), OAIKCE, €ro pacimnppoBKa, HaTa.
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Busel cornacosanmsi AODKHBI IPOCTABISITECA HA TIOAMTUHHUKAX CIIYXKEeGHBIX
JIOKyMCHTOB, 3a MCKIIOYEHHEM OTIPABIAEMBIX JOKYMEHTOB, KOTOpBIE BU3HUPYIOTCA Ha
KOIIHSAX.

6.3.12. IlpumeHeHHe TTeYaTeH.

Ha cnyxe6HBIX MOKyMeHTax, Tpelyiomux ocoforo YIOCTOBEpEHMs, CTABUTCA
neyats. Ilewares ymocToBEpsEeT MNOMIMHHOCTH TOMIMMCH NOHKHOCTHOTO JMua JuGo
COOTBETCTBHE KOIIMU MOJIHHHUKY.

6.3.13. Armapat CoeTa AenyTaToB Juis o6ecrieueHUs AeITeIbHOCTH UMEET:

- repbosByro meuarh «Ammapata .Cosera JAENYTAaTOB  BHYTPUTrOPOICKOLO
MYHMIMIIAJIBHOTO 00pa3oBaHus - MyHUumnansHoro okpyra Temisiii Ctam B ropoie
Mockse» ¢ nsobpakenueM repba myHuuunaieHoro okpyra Temnsiii Ctam B ropone
Mockse;

- IIPOCTYIO KpyIIIyro nedats « i JOKyMEHTOBY.

6.3.14. I'epOoBoii ievaTsio anmapata CoBeTa JeMyTaTOB 3aBEPAETCH MONUCH TTIABEI
MYHHLMIATEHOIO OKpyra (WId JMLA, €r0 3aMelalolero) Ha JOKYMEHTax, TpeGyroumx
0co00ro yAOCTOBEpEHHS: XOJATalCTBA, XaPaKTepUCTUKU, CIPAaBKA O CTaxe paboThl,
TPYJOBBIE KHIDKKH, LITaTHOE pacnucaHue anmapara COBETa JEMyTaTOB M H3MEHEHHS K
HeMy, QUHAHCOBBIE JOKYMEHTHI, JOBEPEHHOCTH, MOI0KEHHUS, MYHHIIVAIBHBIE KOHTPAKTEHI,
JOTOBOPEI U T.1I.

I'epOoBasg meuaTh XpaHUTCS Yy IVIaBRl MYHHLIMIAIBHOrO OKpyra nu6o nuuna,
UCTIOJIHAIOILETO €r0 00A3aHHOCTH.

6.3.15. Tlewats «Jlns JOKYMEHTOB» INPUMEHSETCH JUIS 3aBEPEHHS TMOATUCH
OTBETCTBEHHBIX CHELMANUCTOB amnnapata CoBeTa OeNyTaTOB Ha KOIHUSAX JIOKYMEHTOB
PasnMYHBIX JOKYMEHTaX KaJpOBOrO Xapakrepa, Ha BRIMUCKAX U3 IIPOTOKOJIOB.

[leyars XpaHuTCS Yy MyHHLHHAIBHOIO CHY’KAIETO, OTBETCTBEHHOrO 3a KapOBOE
JEJIOTIPOU3BOACTBO.

6.4. 3aBepeHHe KOMUil CIyKeOHBIX JOKYMEHTOB

Komma cayxeGHOro MOKyMEHTa 3aBepieTcs MYHMUHMIIANBHBIM CIY)XalluM, Ha
KOTOPOI'0 BO3JMOXKEHO JEIONPOH3BOJICTBO.

3aBeputenbHas Haanuch (Wnd 1uramn) «Komust BepHa» NPOCTaBISETCA HIKE
pexsusura «lloanucey u cocTapngeTcs no gopme:

Bepuo (Komus Bepna) _

TOOIKHOCTH JIMYHAs TOAITHUCEH paciudppoBKa NOJNUCH

JaTa 3aBepeHUst KOIINU

3aBepuTeNbHasg HAOHCh YAOCTOBEPSIETCS NeyaThio « I JOKYMEHTOBY.

3aBepuTenbHAs HAaAIUCh YKa3blBAacT, KEM W KOIJa M3TOTOBJIEHA KOMUS, IIeYaTh
NPUIAET KOIHY JOKYMEHTA IOPHIUYECKUI cTaTycC.

BrigaBaTh 3aBepeHHBIC KOIMH JOKYMEHTOB, aBTOpPAaMM KOTOPEIX SBJSIOTCA IJIaBa
MYHMIMINAIBHOrO OKpyra, WiH JIMLO, €ro 3aMelNaloiiero, pa3pellaeTcs TOMBKO C HX
cornacus.

3arnpelaercsa BhIaBaTh 33BEPEHHBIE KONMMM OKYMEHTOB BBIIUECTOAIIMX M WHBIX
OpraHu3aLui.

6.5. OdopmieHHe JOBEPEHHOCTH

JIOBEPEHHOCTh - MOKYMEHT, YAOCTOBEPSIOLIMM IIepefady HOJTHOMOUMHA IJIaBHI
MYHUIMIIAIBHOTO OKpyra Ha IIPEACTABICHHE WHTEPECOB MM COBEpIICHUE KakWX-TU0O
JEHCTBUH KOHKPETHOMY HOJDKHOCTHOMY JIMIY W CIY)KallUM OPraHOB HCIIOJHUTENILHOM
BJIACTH rOpoaa MOCKBBHI. o

Cpox neiicTBUS NOBEPEHHOCTH ONpeAensieTcsl INaBOH MyHULUIIAIBHOTO OKpYyTa MM
JIMLOM, HCTIONHAIOUIUM €ro O0SA3aHHOCTH, M HE MOXKET MPEBBIIATH TpeX JeT. Ecnu Cpok B
JOBEPEHHOCTH HE YKA3aH, TO OHA COXPAHACT CUIlY B TEUCHUE FOAA CO JHS €€ BBIJAYH.
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JloBepeHHOCTE  Odopmisiercss na Osmanke «Annapar Copera JeMyTaToB
BHYTPHTOPOJCKOIO MYHUIIMOAILHOrO 00pa3oBaHus - MYyHMIMIANBHOrO OKpyra Temisii
Cran B ropoge Mockse».

O0s3aTepHbBIE PEKBU3UTHI JOBEPEHHOCTH!

- PETHCTPALlMOHHBIA HOMED U JaTa BbLIIauy;

- 3arojoBoK «/lOBEPEHHOCTHY;

- HOJDKHOCTD, PaMIIINS, NMs1, OTYECTBO (ITONIHOCTHIO) MyHULMIIATIBHOTO CITY KAIIEero;

- IepeyeHb NepeaBacMBbIX NOITHOMOYHIA;

- CPOK JICHCTBHSA JOBEPEHHOCTH;

- [TOAIIUCH IJIaBBl MYHUIMIIAJEHOTO OKPYTa;

- repOoBas rneyvars.

JIOTONTHUTEIbHBIE PEKBU3UTH (151 BEJICHUS IpaskJaHCKUX JET):

- TaCMOPTHBIE JaHHBIE YITOJHOMOYEHHOTO JINLA;

- oOpa3ell NOANUCH YIIOIHOMOYEHHOIO JIMLA. _

PerucTpanyio u BbIOayy [OBEPEHHOCTEH, a TakKe YYeT IIOJIHOMOYMH no
JIOBEPEHHOCTAM BEIET MYHULMINAIBHBIN ciyxalwui annapata Coera HeNyTaros, Ha
KOTOPOTO BO3JI0JKEHO AEIOIIPON3BOACTBO.

7. Oprann3auus NpHeMa rpaskiaH U npeacrapuTe/ei opraHu3anui ,

7.1. Ilpuem rpaxaad M INpeAcTaBUTE/Iell OpraHU3alMil OCYIUECTBIIETCS IJIaBOMA
MYyHULUUNIANBHOTO OKpyra B IIpefenax NOJHOMOUMH 10 PEMICHUIO BOIIPOCOB MECTHOIO
3HAYCHUA U OTIEJIBHBIX I'OCYNapCTBEHHBIX NOJIHOMOYMH, NIEpelaHHBIX OpPraHaM MeCTHOIO
caMoynpaBlieHUs defAepaJbHBIMU 3aKOHAMH W 3aKOHAMH ropoja MocKBHI.

B zanucu Ha nuuHbld npueM B IlpueMHoNl MokeT OBITH OTKA3aHO MO CIACAYIOLINM
OCHOBaHUAM:

- BOIIPOC HE OTHOCHUTCS K KoMmnereHuuu annapara Cosera gemyraros (oOpalueHus,
CBA3AHHBIE C HMYLIECTBEHHBIMH pasHOIVIACUSMH, BHYTPUCEMEHHBIMH KOHQIMKTaMH,
xKanobaMu Ha AelicTBUA (Oe3nelCTBHE) OPraHOB BHYTPEHHUX M€, NPOKYPATyphl U CYI0B,
10 APYTHM BOIIPOCaM);

- B ClIydae, €CJIM paHee Ha JIMYHOM IIpHeMe [aBaJIHCh PAa3bsCHEHHS MO CYIIECTBY
IIOCTABJIEHHBIX BOIPOCOB, @ HOBBIX JOBOJAOB WK OOCTOATENLCTB, BIHMAIOIIMX HA paHee
IPUHATOE peLICHHUE, HE BO3HUKIIO. \

['paxxnane BrpaBe oOpawaThCs JUYHO WM YEPE3 CBOUX IIPEICTaBUTENIEH,
YHOJIHOMOUEHHBIX B YCTAHOBJICHHOM 3aKOHOM IODSIKE.

[Tpu nuyHOM mpHeMe TpaKAAaHUH IPEIbABIACT HOKYMEHT, YAOCTOBEPAIOLINNA €ro
JIHYHOCTD, PEICTABUTENIb OPraHU3alMy - AOKYMEHT, YIOCTOBEPAIOUIMHA €ro JTHYHOCTD, U
TNOKYMEHT, IIOATBEPIK A0 TOJHOMOYHS.

B ciryyae eciiu B ofpalieHny rpak;1aHiHa coAepyKaTcst BONPOCH, PEIICHUE KOTOPHIX
HE BXOAWT B KoMmeTeHHuio anmapara CoBera JAENyTaTOB, TPaXIAHMHY OaeTCA
Pa3bACHEHME, KYAa ¥ B KAKOM MOPSJIKE €My cllelyeT 0OpaTUThCA. .

Ha ycTHOe o0palneHue rpakJaHrHa, BRICKa3aHHOE Ha JIUYHOM IIPHEME, OTBET C €To
cornacust MOXeT OBITh JaH YCTHO, O YUeM JIeaeTCsl 3aliCh B )KypHaje oOpaleHuil rpaxkaaH.

Kaxpaoe nopyuyeHre JOIDKHOCTHOTO JIMLA, IPOBOAUBLIETO JIMYHEIH NIPUEM, CTABUTCA
Ha KOHTPOJb MYHHUIIMIAIBHBIM Clly:KaniMm annapata CoseTa JENMyTaToB, Ha KOTOPOIO
BO3JIOKEHO JEIIOIPOU3BOJICTBO. -

[Topyyenue, JaHHOE JOJDKHOCTHBIM JIMLOM 110 OOpaLICHUIO IPakJaHMHA Ha INYHOM
npreMe, NOJDKHO HCIONHAThCA B TeueHHe 30 KajeHJapHBIX JHEH CO JHA IOAMUCAHWA
(perucTpaniumn) MOPy4YCHUs!, €CH TOPYUYEHUEM HE YCTAaHOBIIEH HHOM CPOK.

[Iponnenre CpOKOB HCIOJHEHUS IOPYYEHHH BO3MOXHO TOJBKO JOJDKHOCTHBIM
JUIIOM, YCTAHOBUBIIMM CPOK HCIIOJHEHHS.

[Topyuenye cHUMAETCA ¢ KOHTPOJIsL:

- €CJIM BOIIPOC PELIEH MOJIOKHUTEIbHO,
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- ecny AaH OOOCHOBAHHBIH OTKA3 B BBITONHEHUM TpeGOBAHHA TIpaKAaHMHA U
JO/DKHOCTHOE JIMILIO, AaBILETO ITOPYYCHUE PacCMOTpeTh 0OGpalleHue, COTIacHO ¢ JOBOJAMH
MCIIOJTHUTETS.
ITpueM NpoBOAMTCS B YCTAHOBIECHHbIE YaChl IPHEMA.

8. Oprannzanust paéotsl ¢ KOppPeCHOHAEHIHEH

8.1. Ilpuem, nepsuuHas 06padorka, 10CTABKA H OTIPABKA KOPPECNOHACHIINH

8.1.1. Tlpmem m ormpaBka KoppecroHAeHIMH B ammapare CoBera AENMyTaToB
OCYIIECTBIACTCS CACAYIOIIMUMY CIIOCOOaMMU:

- 4yepes MOYTOBOE OTACIICHHE,

- HapOYHBIMH, KyphEpaMHu;

- JINYHO;

- C CTIONIF30BaHUEM (PaKCUMMWIBHOM CBS3H;

- C MCIIOJIb30BAaHUEM DIIEKTPOHHOI TTOYTHI.

8.1.2. TlpueM m oTmpaBka Koppecionnenuuu B anmapare CoBeTa HEIYTATOB
IIPOU3BOIUTCA LECHTPAIM30BAHHO, 32 HCKIIOUEHNEM (PaKCUMIIBHOM, TenehOHHON CBAZH H
JIEKTPOHHOM IOYTEHI. .

Koppecnionaenuus, nepefanHas (1mosiyyeHHas) ¢ UCIOAB30BAHMEM (aKCHMUIBHOMN
CBSI3U M BJICKTPOHHOM TOYTH! 6€3 HCHONB30BaHNS B YCTAHOBIICHHOM IIOPSIKE TEXHOIOTUH
3JICKTPOHHOM ITOAMMNCH, HE UMEET IOPUANUECKON CUIIBL, II03TOMY YKa3aHHBIE CIOCOOH HE
MOTYT OBITh HCIIOIB30BAHEI JUIA NIepeJaul KOPPECIIOHICHIIHHN, TPeOYIOIeH YI0CTOBEPEHUS
IOJIMHHOCTY JIOKyMEHTA.

8.1.3. IlopaIoK perucTpanyy U MpoXmKACHHs KOPPECHOHICHIINY, MOCTYIMBINEH B
annapat ¥ OTHpasjseMoi U3 ammapara CoBeTa NENyTaTOB JIOOBIM M3 MEPEYHUCITCHHBIX
C110co00B, YCTaHABIMBACTCS HACTOSAIIMM Pa3ICIIOM.

8.1.4. LlenTpanu3oBaHHbIA IIpUEM, NIEPBUYHYIO 00pabOTKy, MOCTABKY H OTIPABKY
KOPPECIOHACHIIMH OCYINECTBIIICT MyHUUMITATIBHBIA CIy KA, Ha KOTOPOFO BO3JIOXKEHO
IEJIONPOU3BOJCTRO.

Jonyckaercs npuMeHeHHe GaKCHMUIIbHOM CBSI3H M 3IEKTPOHHOM MOYTHI A prieMa
4 OTNPABKH KOPPECIIOHACHLIMY, HE TPeOyIOIUX [EHTPaIU30BAHHOM perucTpanud mmoo ¢
NOCHCAYIOMEH HX perucrpaueii, ¢ HCIIONb30BaHUEM CIEIHAIBHON ammapaTypel,
yCTaHOBJICHHOH B anmnapaTte CoBera JenyTaToB.

8.1.5. Ilpu npueMe HapOYHBIX CIY)KeOHBIX JOKYMEHTOB Ha KOMHH HOKYMEHTa
CTaBuTCs 1iTamn annapara CoBera IenNyTaToB ¢ yKa3aHMEM JaThl IpHeMa M IOIIHCH
MYHHULUTAIBHOTO CITY>KaIero, Ha KOTOPOro BO3JI0KEHO JENIONPOU3BOICTRO.

8.1.6. CnyxxeGHbple NOKYMEHTHl ¥ OOpamneHus TpaKAaH, JUYHO IepenaBaeMEIe,
NPUHUMAIOTCS TOJIBKO MPH BCKPBITBIX KOHBEPTAX.

8.1.7. KoppecnonneHuus, noctynusmias Ha ¢akc-aBroMar B Hepabouee BpeMs, B
BHIXOAHBIE M HpPa3JHUYHBIE JAHYU, NEPENAcTCs CICLUATUCTY, Ha KOTOPOTO BO3JI0KEHO
DEJIONIPOU3BOACTBO, A1 ero obpaborku He mo3zaHero 9.30 ciexyromero paboyero JHS U
NOJUIEXUT PETUCTPALIMU B IIEPBOOYEPEIHOM ITOPSJIKE.

8.1.8. Ilpn mprieme KOppeCHOHIEHIINN NIPOBEPSETC MPaBUIIEHOCTh aJpecoBaHus U
LIEJIOCTHOCTH YIIAaKOBOK.

Ommbo4yHO AOCTaBNEHHAss KOPPCCHOHACHIMS BO3BPAIACTCS OTIPABHTEIIO C
MOACHEHUEM NIPUYMHBI BO3BpaTa He 03Hero 3 pabounx AHeH ¢ MOMEHTA IMONyYEHHS.

8.1.9. Bce kOHBEpTHl ¢ KOppecrmoHACHIMeH, mocTynuBiued B anmapat Copera
JEIyTaTOB, BCKPBIBAIOTCA (332 HCKITFOYEHHEM MOCTYITUBIUUX OT JOJKHOCTHOTO JIMIIA B aipec
JOJDKHOCTHOrO Nuua anmapara CoBeTa NCrmyTaToB U COASPXKAIOUX ITOMETKY (JIMYHO», a
TaKKe KOPPECTIOHIEHUUH Ha MHOCTPAHHOM H3BIKE, KOTOPBIE IMEPENAIOTCS HOJKHOCTHBIM
nuuaM anmnapata CoBera JelyTaToB B HEpaclleyaTaHHOM BHUJE).

IIpy BCKpPBITHM KOHBEPTOB C KOPPECIIOHJEHUMEH MpoBepAeTcs HAIUYNE
OOKYMEHTOB, YKa3aHHBIX B HHMX MPWIOKEHMH, a TaloKe HAJIWYUE YAOCTOBEPAIOLIMX
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PEKBM3NTOB (TIOZIHCH, IIeYaTH U JIp.).

B ciayuyae obGHapy)xeHus HefocTauu MO0 OTCYTCTBHSA HEOOXOAMMBIX PEKBHU3WTOB,
KOpPECIIOHACHITHS BO3BPAILAeTCsA OTIPABUTENIO C YKa3aHUEM IPUYHH BO3BpaTa.

8.1.10. AHOHHMHEIE JOKYMEHTH! PACCMOTPEHUIO HE ITOUIEKAT.

8.1.11. Ha Bcell koppecnmoHaeHuny, moctynubimedt no 16.00 Tekymero mus,
MPOCTABJIAETCS WITAMII C YKa3aHUEM J1aThl TEKYILEro AH (AaThl MOCTYILICHH).

Ha xoppecnonpennuu, nocrynusiicit nocie 16.00, mpocTtaBisiercs mTamm ¢
yKa3aHueM JaThl CIeAyroIIero padbouero aHs.

8.1.12. Ha xoppecmOHIEHLMIO, TpeOyIOIyI0 CpPOYHOrO  PacCMOTPEHHS,
MIPOCTABJIIETCS INTaMIl C YKa3saHHEM JaThl TEKyllero AHA (AHA NOCTYIUIEHUS) BHE
3aBUCAMOCTH OT BPEMEHM MX IIOCTYIUICHUs, JOCTaBKa ITIaBe MYHHLIUNAILHOIO OKpyra
OCYILHECTBIIAETCS HE3aMEUIUTENBHO.

8.1.13. Otnpaska xoppecnoHAeH1 1y 13 annapara CoBeTa AeNnyTaToB NPOU3BOAUTCS
TIIOCJIE PEFUCTPALIUU TOKYMEHTA.

Ilpu oTnpaBke KoppecmoHAeHUMH U3 ammapata CoBeTa HEIyTaToB MpPOBEPSIOTCS:
HAJINYUE: -

- aZipeca ¢ UHJIEKCOM;

- ACXOJAINEr0 HOMEPA;

- (paMUITHIM MCTIONHUTENSA C YKazaHHeM HoMepa ero TeiedoHna;

- YKa3aHHBIX B TEKCTE NPUIOKEHI;

- TIOMNUCH.

8.1.14. MyHununansHeIi Clry’Xalui, Ha KOTOpPOro BO3JNOKEHO [AENONPOU3BOICTBRO,
B CJIy4ac HETNPABUILHO OQOPMIICHHON KOPPECTIOHACHIIMM UMEET TIPaBo:

- BEPHYTH JOKYMEHT MCIIOJIHUTENIO C YKa3aHMeM OIUOKH;

- TPUTTIACUTH HCIONHHUTENS K cebe 110 JAOKYMEHTaM CpPOYHOro XapakTepa uis
HCIIpaBJIeHUs JONYIEHHON OLIUOKH.

8.1.15. Ilpu oTIpaBKe KOPPECTIOH/ICHLIMK 3aTONHSIOTCS PETUCTPHL.

KoppecnoHAeHIMsA CPOYHOrO  XapakTepa, KOPPECTIOHACHIMA, IO KOTOPOi
YCTaHOBJICH CPOK MCIOJHEHHUA OT 1 o 5 HHeH, OTNpaBisOTCS BHEUIHWM ajpecaraM IO
SJICKTPOHHOM IIOYTE, WIU MCIOJHUTENECM COOCTBCHHOPYYHO, €CNIM MOPYYEHHsS IO
HCIONHEHNIO (pE30MIOLNH) KOPPECTIOHACHIINY TPEOYIOT OIIEPATHMBHOTO PEIIEHHA.

8.1.16. Belnaua KOppECNOHICHIMN Ha PYKH aBTOPY WM aApecatry HOIMYCKAeTcCs B
HCKITIOYHTENBHBIX CIIyYasX, B CBA3M CO CPOYHOCTHIO PEHIEHHUs! BOIIPOCOB, IIOCTABIICHHBIX B
KOPPECTIOHACHIINH MK B CBA3H € UX OT3BLIBOM I10 NTPOCHOE 3aIBUTENS.

Briaya mpoM3BOAMTCS MYHHMLHMITQJILHBIM CIIy)KAldM, HA KOTOPOTO BO3JIOKEHO
JEJIOIIPON3BOICTBO.

Brinaya xoppecnioHAEHINH U3 apX1Ba ITPOM3BOJUTCS MYHUIIMNATBHBIM CITYKaIUM,
Ha KOTOPOrO BO3JIOKEHO IEJIONPOM3BOJICTBO C paspellieHus IVIABBl MYHULMIAILHOTO
OKpYyra 0] pOCIIUCE B JKypHaJie.

8.2. PerncTpanusi KoppecrnoseHuu

8.2.1. Perucrpauyy MNOAIEKUT BCS KOPPECIOHIACHLMH, TpeOyrolmas yduera Hu
UCTIONB30BAHUSA B CIIPABOYHBIX LEJISAX.

8.2.2. PerucTpaumss KOppEeCHOHJIECHHHMH OCYNIECTBIseTcd B anmapare CoseTa
JCIyTAaTOB B aBTOMaTH3UPOBAHHOM JAH00 PYUHOM PEIKHME.

MoOMEHTOM perucTpaLy KOPpECIIOHICHIMH CUMTAeTCS MOMEHT (UKCalMy (akTa
INOCTYIUICHHS.  KOPPECIIOHJEHIOMH INyTeM  IIPOCTaBIEHUA HAa  KOPPECTOHEHLIUU
PETUCTPALMOHHOTO HOMEPA U 3aHECEHHsI HEOOXOMUMBIX CBEJCHUNA O KOPPECIIOHACHLIUY B
aBTOMATH3UPOBAHHBIN OaHK DErMCTPALIMOHHbIX AZHHBIX JIMOO B KYypHAT perucrpanuu
BXOJALICH KOpPECTIOHIEHIIHUH.

8.2.3. Ilpuem (nepenaya) tenedoHOrpaMM, afpeCOBAHHBIX [NIABE MYHHIUNAIBHOTO
OKpyra, TNpPOHM3BOJUTCA MYHHILMOAAbHBIM  CIY)KalUMM, Ha KOTOPOTO BO3JIOKEHO
JCIONPOU3BOJCTBO, C pETUCTpalueit Tene(ponorpaMM B CTICUANBHEIX KypHAIaX.
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8.2.4. [JOKyMeHTHI, TIOCTYIIMBLINE [VIaB€ MYHHLMIIAJBHOTO OKpyra B XOJ€ NpueMa
NpeAcTaBHTENeH Opranusanui M rpaxciad, N0 KOTOPHIM YKa3aHHBIE HOJDKHOCTHBIC JHMLA
Jaa¥ MOpy4YeHHs (MPOCTaBWIM PE3ONIOLNIO), TOMIEKAT PETUCTpalMd MYyHUIIMIIATBHBIM
CIIy)Kall¥M, Ha KOTOPOT'O BO3JIOKEHO ACIIONPOUIBOACTBO A0 HANPABJIEHUS UCIIONHUTENSIM
B COOTBETCTBUH C PACIIpe/ICICHAEM 005 3aHHOCTEN.

8.2.5. B cinyuae peructpanun B annapate CoBeTa AeyTaTOB JOKYMEHTA [10 BOIIPOCY,
paHee paccMaTpUBaeMOMY, Ui MIOATOTOBKY IPOEKTa PE3OIIOLUHN U IPUHATHS PELICHUS O
npouelype HCHOJHEHHS MOBTOPHBIX JOKYMEHTOB B COOTBETCTBYIOLNHE CTPYKTYPHBIE
nogpasfeneHus amnrapara CoBera jenyraroB  (AODKHOCTHBEIM JIMIIaM) BMeECTe C
JOKyMEHTaMH¥ HalpaBIseTcsa nHGOpMalis B BUIE CIIPaBKHU, coAepalasics B 6aze JaHHBIX
annapara CoBeTa JIeIlyTaToB.

IToBTOpHEIMM CUUTAIOTCA JOKYMEHTHI, TIOCTYyNUBIUKE B anmapaT CoBeTa OemyTaToB
10 OHOMY U TOMY )K€ BOIPOCY U3 OJHOH OpraHn3allii WIK OT OJHOTO U TOTO K€ YaCTHOTO
nuua (Tpymnnsl JMI) B T€YCHUE Iofd, CYATAs OT AAThl NEPBUYHOM perucTpalyy JOKyMeHTa
B annapate CoBeTa IEMyTaToOB, W, €CIM CO BPEMEHH I10JA4M NepBOro OOpameHus: HCTeK
YCTAHOBIICHHBIN 3aKOHOMATENECTBOM CPOK PACCMOTPEHMS, & TAlOKe €C/IM NIEPBOHAYANIBHOE
PEIIeHNe BOTIPOCA, COAEPIKAETOCS B 0OpalleHny, He yIOBIETBOPHIO OPraHU3allHIo W
3asBUTENA.

8.2.6. MyHuuunanpbhele CIy)Xalye, YYaCTBYIOIIHE B MPOUECCE CO3NaHMS,
PErUCTPALiNU ¥ XPAHEHUA KOPPECIIOH ICHIINHU, HECYT OTBETCTBEHHOCTD 3d COXPAHHOCTD, KaK
CaMOM KOPpECHOHACHLMM, TaKk M MHOpOpManuu O Hel B 0a3zax JAaHHEIX, a TaKKe 34
OlIEpaTUBHOE NPECTaBIeHUEe HEOOX0AUMON MHGHOPMALIK KPYTY JIUI, UMEIOLIHX MIPaBo Ha
€ro NoNyueHue.

8.2.7. Ilepenada KoOppecHOHACHLMH 10 (pakcy HMPOM3BOAUTCA MYHHLHNANBHEIM
CITy)KalyM, Ha KOTOPOTO BO3/IOKEHO AE/IONPOU3BOICTBO.

8.3. PaccmoTpeHHe KOppPeCIOHICHIIHU

8.3.1. PaccMoTpeHue KoppecrnoHAeHIMH B anmapare (CoBeTa JeIyTaToB
NpeAnonaraeT 1epeaayy KOppeclOHACHUMY IVIaBeé MYHUNUNATBHOIO OKpYyra WU JIHLY,
UCIIOJIHAIONIEMY €T0 OO0S3aHHOCTH, ANl NPUHATHA PEIEHHS [0 €ro HCIOIHEHUIO,
MOANUCAHUE PE3OTIOLHH.

8.3.2. IlepBHuHOE pacCMOTPEHHE KOpPPECNOHACHLUHMU C MOCIEAYIOIIUM BBOIOM
uHbopManuu B 6a3y JaHHBIX NPOU3BOINTICS B TPEXAHEBHBIH CPOK C MOMEHTA PETUCTPALIUN
KOppecHOHACHIMHU B anmapare CoBeTa AemyTaToB.

8.3.3. PesynpTarhl paccMOTPEHHUS! KOPPECTIOHACHIIUYN OTPAXKAIOTCS B PE3OIONHUAX.

KoppecnoHaeHI s MOKeT UMETh HECKOJIBKO PE30IONUH (OTHOTO UITH HECKOABKHMX
JOJDKHOCTHBEIX JIMIL[) COOTBETCTBEHHO HTamam paccMoTpeHus. Ilpu 3Tom nocnexyromue
PE30IOLIMN HE JIOJDKHBI QyOJaMpoOBaTh IEPBYIO M IPOTHBOPEUYUTH €H, B HUX JOJKEH
KOHKPETU3UPOBATHCS MOPSAAOK MCIONHCHIS KOPPECHIOHASHIMH, CPOK €ro UCHOTHEHUS (¢
YYETOM KOHEYHOIO CpOKa HCIIOIHEHUS YCTAHOBJICHHOTO TIEpBOH pe3omonueit) u
UCIIOJIHUTENb.

JIonyCKaeTcs: BO3MOXHOCTH ITOBTOPHOIO PacCMOTPEHUsI KOPPECHOHICHLUMU TIpH
U3MEHEHUH OOCTOATENBCTB JieNa. B 3TOM ciydae KOppeCIOHIEHIM BHOBb HAlpaBseTcs
[MaBe MYHULMIATBHONO OKpyra Wid July, UJCTONHAIOWEMY €ro 0oO0f3aHHOCTH,
NOJDKHOCTHOMY JIMILY, B YKa3aHHBIE JIM1lAa UMEIOT [PAaBO AAaTh HOBOE MOPYYEHUE C YUETOM
H3MCHUBIIMXCS O0CTOATENBCTB M ONPEACINTD APYTUX UCIIOIHHTENCH.

8.3.4. KoppecnoHaeHLHA Hanpasisiercs Ha HWCIOJHEHUE B COOTBETCIBHU ¢
PE30MIOLIAMHU.

8.3.5. MyHuuuMnanpHeI# CIy)Kaiyii, Ha KOTOPOTO BO3J0KEHO AEIONPOU3BOACTBO,
obecnieyrBaeT COUCHIONHUTENEH NOpYUYEHMI raBpl MyHUIUIIAIBHOTO OKpyra WM JIHLA,
MCTIONIHAIOIIETO €10 0043aHHOCTH, HEOOXOIMMbIM KOJIMYECTBOM KOIIHH.

8.4. Ilogroroska u oopmaenue pesosonni

8.4.1. Pesomonust odopmnsgercs Ha npoctom JuUcTe popMata A4 U CKpemsercs ¢
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KoppecroHaeHuuen. Pesomonus Moxer OBITh 0OGOpMIICHA U Ha CaMOM KOPPECIIOH IEHITHH.

8.4.2. B cOCTaB PEe30IOLMU BXOALT CAEAYIOUINE JIEMEHTHI!

- ucronHuTenb  (pamMunus ¥ MHALMANBL  MYHHUMIIANBHOTO  CIIYXKAIEro
(MYHULIMDIATBHEIX CIIYKAlOUX), KOTOPOMY JACTCS NOPYUYECHHE);

- CoZiepXKaHME TIOPYUYEHUS (MIIH HECKOIBKHX NMOPYUCHHI);

- CPOK HCIIOJIHCHMS TNIOPYYEeHHS (B CIydae Hanu4us HECKOJBKHX MOPYYEHMH Ui
Ka)XJIOTO UCTIOJTHUTENA CBOM).

JononuurensHo (3HaK +) Moryr ObITh ykasaHel (QaMWIMH W WHHLHAIEL
MYHHUIHIAIBHBIX CIY)XKAIIMX, KOTOPBIM [JaHHas KOPPECTIOHAEHLMS HAITPABIAETCH IS
nHGOpPMALIK WK YYacTHS B pelIeHUHW Bonpoca (Tipy HeoOXOMMOCTH).

Pagom ¢ damumivell MyHULMNATBHOTO CIYXKAIEro, HAa KOTOpOe BO3Jaraercs
KOHTPOJIb 32 XO0OM HCITOJTHEHUsI KOPPECIIOHACHIINN, AenaeTcs moMeTka — « KoHTpois».

IIpy HaMMuuM B  PE3OMIONMM HECKONBKMX  HCHOJIHHUTENEH  YKa3hIBAETCSA
OTBETCTBEHHBII HCIIOTHHUTEND («OTB.»), JINOO UM CUHTAETCA JIUIO, YKa3aHHOE B PE3OITIOIMU
IICPBBIM.

Ilpu HamMUMKU B pE30MIOLMH HECKOJILKHX OTBETCTBEHHBIX UCITONHUTENCH KK IBIN 13
HUX JOKIAaJBIBAET O BBHIOJHEHWM NOPYYEHHMs IJlaBe MYHULMIAIGHOIO OKpyra
CaMOCTOSTENBHO.

Eciiu cpok MCIOIHEHHS B PE30IOLMH HE YKa3aH, 3TO 03HAYAET, UTO UCIOJIHCHHUE
npeaycMOTpeHo B TedeHue 30 nuei.

8.5. OdopMmnenne nexoaseil KOppecnoNJIeHIUH

8.5.1. Hcxomamas xoppecnowjieHuuss (B TOM YHCA€ U HHULHATHBHAA)
NOANUCHIBACTCA [VIABOM MYHHIMNANBHOIO OKpyra (JIMIOM, WCHONHSIOIMNAM €ro
00SI3aHHOCTH). :

8.5.2. Hcxomsamas KoppecmoHASHUHA odopmuseTcs Ha OlaHkax IHCeM B
COOTBETCTBHH C TPEOOBAHIAMU, U3JIOKEHHBIMU B HACTOsIIIIeM PeriaMenTe.

8.5.3. Ilpu mpencTaBneHun IMiape MyHHUIUNAIBHOTO OKPYTa (JIHLlY, HCTIOTHAIOIEMY
ero 00513aHHOCTH) IOATrOTOBJICHHOTO OTBETA AOJKHO TPHKIABIBATHCS COOTBETCTBYIOLIETO
BXOZSILETO MUCHMO.

8.5.4. Hcxopduias KOpPPECTOH/ICHLUST [IPMHUMAETCsl K OTHpaBKe: B clydae
HalpaB/ICHUsA B OOMH aJipec — B [BYX SK3EMITISApax, B C/Iyuyae HAIPABICHUS HECKOJIBKUM
azpecaTaM — B TaKOM KOJIMYECTBE DK3EMUIS[POB, KOTOPOE COOTBETCTBOBAJIO OBl KOJIMYECTBY
aJipecaToB Ha KOPPECTIOHACHIMH ILTIOC ABA.

DK3eMILIAp UCXOAAIIeH KOppecnoHIeHIMY (KONHst), OCTAIOLIUNCA B JleNie anmnapaTa
CoBera AenyTaTOB JOMKEH OBITH 3aBU3UPOBAH UCTIONHUTEHCM.

- Mcxomsamas  KOppEecIOHAEHNMsS  NEepefaeTcs  Uis  OTIPaBKM  HONTHOCTHIO
oopMIIEHHOIA.

8.5.5. Tlocne wuCHOMHEHMA KOPPECIOHACHIIMN HCXONAINNUM HOMEPOM OTBETa
ABJIIETCA €0 BXOUIIIUI HOMED, AAHHBIH [IPH NEPBUYHON perucTpalluy.

8.6. ®opmMupoBaHHe e/, HX XpaHeHHe, OPraHH3aAlHAA cIPAaBOYHOMH paborbl

8.6.1 dopMupoBaHHUE [e)l, UX XpaHEHHE, CIIpaBOYHas padoTa 0 KOpPECIOHACHIINH,
LEHTPATU30BaHHO 3aperuCTPpUpOBanHoii B annapare CoBera NemyTaToB (KaK BXOJAMIEH, TaK
¥ UCXOMALICH) OCYIIECTBISETCS MYHMUMIIAJIBHBIM CIY)KalliM, Ha KOTOPOro BO3JIOKEHO
JIeJIOTNPOU3BOJACTBO.

8.6.2. MyHHUnUnanpHe cnyskarue annapata CoBeTa JEIyTaTOB OTBEYAOT 34!

- COXPAHHOCTH MOCTYIAIOIIEH K HUM KOPPECIIOHICHIINA U HH(POPMAIIY O Hel B Gase
JAHHBIX:

- coONI0NeHE CPOKOB XpaHEHUS (B COOTBETCTBUU C yTBEPKACHHOH HOMEHKIATY POt
aen); _

- CBOEBPEMEHHYIO ITOIMOTOBKY U Niepeaady 1en B apxuB annapara CoBeTa JenyTaToB
(B COOTBETCTBHHM C YTBEP)KACHHOMH HOMEHKIIATYpOH JeT).

8.6.3. 3axOHYEHHBIC NENONPOMU3BOACTBOM J€Nia B TCUCHWE ABYX JIET WM JPYyroro,
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COTTTacOBaHHOTO B YCTAaHOBJICHHOM IIOPAJKE CpOKa, OCTalOTCA B  CTPYKTYPHBIX
nojpasaeneHusax anmapara CoBeTa JACITyTaToB IS CpaBOYHOW paboThL, a 3areM B
COOTBETCTBHH C HOMEHKIIATYPOH €1 CHAIOTCS B apXUB.

Odopmnenne aex g mepenadd B apXWB  [POU3BOTUTCA MYHHLHITATBHBIM
CIIy>aIlUM, Ha KOTOPOTO BO3JIOXKEHO LAECNOIPOU3BOJICTBO.

8.7. OcobennocTH paGoThI ¢ OGpALLEHUAMH FPAKAAH

Opranusanus paboTel ¢ obpameHusiMy rpaxkJaH B ammapate CoBeTa JelyTaToB
OCYILECTBIIAETCA B COOTBETCTBUU ¢ DenepansHeiM 3akoHOM oT 02 mast 2006 r. Ne 59-03 «O
IOpANKE paccMOTpeHMs obpamieHuil rpaxaan Poccuiickoil denepanum» U HacTOAMUM
Pernamenrom. , .

Pabora ¢ TenedonnsMu o6palneHusaMu rpakiad OCyIECTBISETCS MyHULIUNAIEHBIM
CILyKaIliM, Ha KOTOPOTO BO3JI0JKEHO AEI0ITPOU3BOICTRO.

Perucrpaums TenepoHHbIX ofpauieHud rpaxaad, B3SATBIX Ha KOHTPOIb,
OCYLUECTBAAECTCd ~ MYHHIMIAIBHBIM  CY)Kalli¥M, HAa  KOTOPOrO  BO3JIOXKCHO
JENOTIPOU3BOICTBO.

Wndopmanus 1o TeneGoHHBIM 00pallleHUsIM IpakiaH 3aHOCHTCS B 6a3y JaHHBIX B
JCHb UX PETUCTpAIH.

9. PaboTa ¢ MyYHHIHNAJLHBIMH IPABOBBIMH AKTAMH, COJEPKALNHMH CJTy’Ke0HYI0
HHGOpMaRHIO OrPAHNYEHHOI0 PACTIPOCTPAHEHMS

9.1. PaboTa ¢ MyHHUIMITAIIEHEIMY [IPABOBBIMU aKTaMU, COAEPKAIIUME CIYXKEOHYIO
uHOpMALMI0O  OIPAaHHMYEHHOTO  pACIIPOCTPAaHEHMs, ONpPEHeNseTcss HOPMAaTUBHBIMU
NpaBOBEIMU aKTaMu Poccuiickoil ®eneparu 1 Bacrosmm PernamenTomM.

9.2. OTHeceHHE MYHUIIMIANLHOTO MPABOBOTO aKTa K KATETOPHUH JOKYMEHTOB,
COAepKaAUX HHPOPMALMIO OTPaHHUEHHOIO PAcpOCTPAHEHHs, IIPOU3BOIUTCA TONBKO I10
OCHOBaHUAM, NIPEIYCMOTPEHREIM (heiecpaibHbIMH 3aKOHAMH.

OcHOBaHMEM [IsI OTHECEHHS MYHUUMIIANIBHOTO IPaBOBOIO aKTa K KaTeropuu
JOKYMEHTOB, COAEPKAIMX UHPOPMAaLUIO OFPaHHYEHHOTO PACPOCTPAHEHMUS], IBIIETCS:

- 3alUTa UHPOPMAIIUH, COCTABISIONICH Ciy:KeOHYIO TaliHy;

- 3a1UTa UHPOPMALIUHU, COCTABMISIONIEH KOMMEPUECKYIO TaliHy;

- 3ammTa UHGOPMALKK, COCTABSIOUIEH TPOhEeCCHOHATIBHYIO TalHYy;

- 3aI0MTa MHPOPMALUK, COCTABISHOLIEH TUYHYIO WM CEMEHHYIO TallHy IpaXkKAaH;

- 3aIUTa MH(POPMaIMH, COCTABNAAIOWEH MHbIE BUJABI TalH, B Cy4asx, €CId TaKas
00513aHHOCTH NPEIYCMOTPEHA deIepaibHBIMU 3aKOHAMU;

- 3QIUTA IIEPCOHANIBHBIX JIAHHBIX rpaxcaan (GU3nyecKux JUL);

- 3aIUTa NEPCOHANBHBIX JaHHBIX MYHHIMITAIBHEIX CIIYKalIKX; :

- 3aIUTa HHBIX BUAOB KOHMHIACHLMANBHBIX CBEJEHHM B CiIydasx, €ClOM Takas
0053aHHOCTB NPEAYCMOTpEHa BeaepabHLIMH 3aKOHAMH.

9.3. Ilepeyenp BOINPOCOB, KOTOPHIE HE MOIYT COAEPIKATBCA B MYHUIHMIIAIBEHOM
IIPaBOBOM aKT€, OTHECEHHOM K KaTeropuy OrpaHMueHHOr0 pacnpoOCTpaHeHUs:

- paBa, cBo0OIB! U 00A3aHHOCTH YECIOBEKa U IPAXKIAHVHA;

- moJiHoMoums annapata CoBeTa /1€MyTaToB;

- IeqaTenbHOCTH anmnapata CoBeTa 1enyTaToB;

- HCIIONB30BaHUE OIOKETHBIX CPENCTB;

- MHBIE BOTIPOCKI, HEJIOMYCTUMOCT] OFPAHUYEHMs J10CTYIIA K KOTOPHIM YCTAHOBIIEHA
dbenepalbHBIMU 3aKOHAMU.

9.4. HemomycTuMO OTHECCHME MYHMIMIANLHOIO IPABOBOTO akKTa K KaTEropuu
JOKYMEHTOB, COAEPKaIMX HHPOPMALHIO OTPAHHYEHHOrO PACIPOCTPAHEHHS, B CITyJasX:

- COoAep)KaHHS B HEM BOIPOCOB B COOTBETCTBUU C NEPEYHEM, ONPEACTEHHBIM
IMYHKTOM 9.3 HacTosILero pasaena;

- BHECCHHMA W3MEHEHMIH, OTMEHH WM TIPU3HAHUA  YTPATUBIIMM  CHILY
MYHUUUIIAJBHOTO IIPaBOBOIO aKTa, HE OTHECEHHOI0 K Kareropuu OrpaHHYCHHOTO
pacrpoCTpaHeHus.
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9.5. Hoctyn k uHbOpMaLlM O JAesTeNbHOCTH armiapara CoBera JENyTaToB
OIPaHMYMBACTCA B CIy4asX, e€ClIM yKasaHHad MH@OpManus OTHeceHa K WHQOpMaluH,
COCTABIIAIOMIEN IOCYNAPCTBEHHYIO WM CITYXKeOHYIO TalHY.

9.6. PemeHue 06 OTHECEHHU MYHUIMIIANBHOTO TPABOBOTO aKTa K KATETOPHHU
HOKYMEHTOB, COAEPXKALIUX CIIyKEOHYIO MHOOPMALIMIO OTPAHHICHHOI'O PacIipOCTPaHEHHS,
NPUHUMAETCA, KaK NPaBUJIO, HAa CTaJ MM CO3J@HUs NPOEKTa MYHULMUIIAIHLHOTO MPaBOBOIO
aKTa MpH BKIIOYCHHM B HETO CBEJEHMH KOH(QUACHIIUANBHOTO XapakTepa U odopMiseTcs
IOMETKOW B NpAaBOM BEPXHEM YITIy MYTEM I[IPOCTaBlIeHUs IuTamma (OTMeTKH) «J{ns
CIIykeOHOTO TTOTE30BaAHMS.

Pemenrie 00 OTHeceHMH MyHWUMIIQIBPHOTO TIPABOBOTO aKTa K KaTeropUM
JOKYMEHTOB, TOMISKAIUX OTPAHMYCHUIO pPacHpOCTpaHSHHs (HOCTyNa), MPUHHUMAETCS
FJIaBOM MYHUIIMIIANBHOIO OKpyra Ha CTaJWHd CO3JaHUA NpoeKTa MYHHUIUNATEHOTO
IIPABOBOTO aKTa IIPU BKIKOYEHMH B HET'O [TEPCOHATBHBIX AAHHBIX U CBEICHUH, YKa3aHHEIX B
nyHkre 9.7, u opopmiisgercd NMOMETKOH B IIPABOM BEPXHEM YIIY MyTEM IIPOCTABICHUS
witamna (oTMeTky) «Kordunaennmannas uHGopmManusy.

9.7. CBenenus, coiepxauiecss B MyHHIUNAIBHEIX IPABOBBIX aKTaX MO KaJIPOBBIM
BOIIpOCaM, TIOUICKAIIMX OTPAHUYCHHIO JIOCTYTIA:

- O IPUMEHEHUH U CHATUH AUCLUIUIMHAPHBIX B3RICKAHUH, O IPOBEACHUU CITyKeOHOM
IIPOBEPKU B OTHOINEHUH MYHULIMTTANBHBIX CYKAIUX;

- 00 YTBepXKAECHUM WITATHOIO PACTIMCAHHS, O BHECEHHHM H3MEHEHHWil B INTATHOE
pacnucanue ¢ MHGOpPMALMEH O YMCACHHOCTH, JOJKHOCTHBIX OK/Iajgax U (PoHIE OIIaThl
TPYZAa MYHULMHANBHBIX CITY/KAIIKX.

9.8. I'maBa MyHHULUMNANBHOIO OKpyra, NPUHABIIMKA pelmieHHe 00 OTHECEHHU
cinyxeOHOH WHPOpManWH, 3a)UKCHPOBAHHOW B MYHUIMMANBFHOM IIPABOBOM akTe, K
KaTeropuu OTPaHHYEHHOI'0 PACIPOCTPAHEHM S, HECET MEPCOHAIBHYIO OTBETCTBEHHOCTH 3a
000CHOBAHHOCTH NPUHATOrO PEIICHUS.

9.9. JlokymenTtupoBaHHass HH(pOpMauus ¢ TnoMerkol «Jas  ciyxeGHOro
I01630BaHuUA» 6€3 CAHKIMY IN1aBbI MYHHUIUITAIGHOTO OKpPYTra He MOMJIEKUT pa3TIallleHuIo
(pacipocTpaHEeHHUIO). .

9.10. Cuarue nometku «lnst ci1yxe0HOTo MOJIB30BAHMUS IIPOU3BOIUTCS B CBA3U C
yTpaToii KoHpUAeHIHATbHOCTH HHpopManwy. [TomeTka ToralmaeTcs MOJIMHUCHIO TIABBI
MYHHIIMNIAJBEHOTO OKPYTa. ‘

9.11. OOpamienre ¢ JAOKYMEHTamMH, CONEP)KAILMMU CBEACHHUS, OTHECEHHBIC K
rOCyAapCTBCHHON  TaliHe, OCYLIECTBASCTCS! B COOTBETCTBMM €  IOJOXKEHUSMU,
pernaMeHTHPYIOIUMHU MOPSAOK paboThl U NpaBuia paboThl ¢ YKa3aHHBIMH JOKYMEHTAMH.

10. UcnoniHeHne H KOHTPOJIL MCTIONHEHUS] MYHHIANAJBHBIX NPABOBBIX AKTOB,
c1y:ke0HBIX JOKYMEHTOB, IPOTOKOJIOB COBELUAHNH, a TAKKe pPe3oTIouHii

10.1. Oburue noJioxKeHNs

10.1.1. B anmapate Conera aenyraroB IOAJIEKAT UCIIONHEHUIO BCE IOPYUYEHUS,
3adUKCUPOBaHHBIE B MYHUIMNANLHBIX NPABOBBIX aKTaX, CIYXKeOHBIX NOKYMEHTaXx,
HPOTOKOJAX COBECHIAHUH, a TAKIKE PE3OIOLMSIX.

10.1.2. Ucnionrenue npearonaraet paspaboTKy Mep, BalpaBICHHBIX Ha UCIIOJIHEHHE
TIOPYYEHHUH.

OTBETCTBCHHOCTH 3a KAUECTBCHHOE U CBOEBPEMEHHOE HCIIOJHEHHE TIOPYYESHHH, KaK
COZIEPIKAMIMXCA B HUX, TaK U JAHHLIX TI0 UX MCIONHEHHUIO, BO3JIAraeTcs Ha PyKOBOIMTENCH
CTPYKTYPHBIX IIOJpa3Ie/ICHHH, MyHHIUNTAILHBIX C1y)Kall¥X B COOTBETCTBUM C IIOPYYCHHEM,
yKa3aHHBIM B PE30JIOLIHH.

10.2. MHMcnojHeHHe MYHHUMNAJBHBIX TNPABOBBIX AaKTOB, CJAYKeOHBIX
AOKYMEHTOB, MIPOTOKOJIOB COBEIIAHMII, a TAKIKE PE30IONHIH

10.2.1. Cpox UCIIONHEHUSI.
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10.2.1.1. Cpok ucnonxenus, onpeaensercs KaJleHIapHOW AaTod WM HCTCYCHHEM
NIEPUOAA BPEMEHHU, KOTOPBINA UCUHCISIETCS! TOJaMH, MECSIIIaMU WM JHSIMH.

I"0/10BBIE M MECSIYHBIE MEPHOIDLI BPCMEHH NCUMCIISIOTCS KaJIeHAapHBIME JHAMM; CPOX
UCTIONTHEHHMS], YCTAHOBIECHHBIH B JiHsiX, HCUMcaseTcs pabounMu JHAMH. CPOK UCITOHEHHS,
YCTaHOBIICHHBIA KaAe€HIAPHOH! 11aTOH, HCTEKAeT B ICHb, YCTAHOBIICHHBIN B PE30OITIOLIUH.

CpOK MCHONHEHMS], HCHHCTIEMBII MeCAleM, HeTeKaeT yepes 30 KaJleHIapHbIX JHEH,
He cyMTad Hepaboyux Mpa3JHUYHBIX JAHEH, 3a HCKIOYEHHEM CPOKOB HCIIOJHEHHS,
YCTaHOBJIEHHBIX 3aKOHOIATEILCTBOM. B cilyyae yCcTaHOBNEHHA 3aKOHOAATEILCTBOM CpPOKa
PacCMOTPEHHUS «B TCHEHUE MECALIa), «B MECSUYHBINA CPOK» CPOK HCIOIHEHHS HCTEKAET B
COOTBETCTBYIOHIEr0 YHCIIO CIIEYIOIIEro MEcsua, a €Clid B CHEAYIOIIEeM MECALe TaKoro
YHCIIA HET, TO CPOK MCIIOMHEHUS HCTEKAET B MOCASIHUMN JCHD 3TOTO MECAIIA.

CpoK HCIIONHEHMs, UCUMCIIIEeMbIN Hesenelt, ucrekaeT yepe3 5 AHel, He cuuTas
Hepabouux Npa3aHUYHBIX M BBIXOAHBIX JHE.

CpoK UCTIOJIHEHNS, HCUUCISIEMBI JTHAMH, UCTEKACT B MOCIEAHMI JeHb UCTIONHEHUS
MOPYYEHHUS, HE CUUTas HepabouuX MPa3lIMUHbIX ¥ BEIXOAHEIX AHEH.

Ecnu nocnennuit feHb cpoka NpUXOAUTCA Ha HepaOoudil JeHb, JHEM OKOHUYAHUS
CPOKa CUMTAETCA CAEAYIOWME 34 HUM pabOYnil IEHD.

10.2.1.2. Cpok UCIIONHEHUS TOPYUCHMS, COACPIKALIErOCsS B MYHULIMITATHEHOM
NPaBOBOM aKTe€, YKa3bIBACTCs B TEKCTE MYHHLUNAIBLHOTO IPABOBOLO AKTA.

CpoK BBINOJHEHHUS MYHHLMIIAJIHHOTO NMPABOBOIO aKTa B LEJIOM OIpenensercs IO
CPOKY UCIIOJIHEHUS IIOPYYEHMS, SBJSIOLIErocs MOCICIHUM B YHCIE MEPONPHITHHA, U
MOpY4EeHUH, NpeyCMOTPEHHBIX MYHULMITAJILHLIM [TPABOBHIM aKTOM.

B Tex cnmydadx, Korja B MyHHMLMNAAbHOM [PaBOBOM aKTE€ HE ONpPENETICHBl CPOKH
UCTIOIHEHUS MOPYUYEHHH, TO CPOK UCNOJHEHUS My HUIUIIAIBHOTO IIPaBOBOI0 aKTa B 1IEJIOM
- OJUH IO CO JHS MONTMCAHUS MYHHUIMMAILHOTO MPABOBOrO aKTa WIH BCTYIUIEHHUS €70 B
CUITY.

Ilpoanenue - cpoka MCHOJNIHERUS] OTHACIBHOIO IOPYYCHMS, COJEp)Kamierocs B
MYHULUNATEHOM TIPABOBOM aKTe, MOJKET OCYIIECTBIATHCS B paMKax CpoOKa 1o MocIeAHEMY |
MyHKTY MYHHUILHANAIBHOTO TPAaBOBOr0 axTa JOJLKHOCTHBIM JIMIOM, OCYIHECTBIISIOHINM
KOHTPOJb 3a €r0 BBIIIOJIHCHHEM B HCJIOM, Ha OCHOBAaHHU JOKYMEHTa, 00OCHOBKIBAIOIIETO
NPUYMHB] HEBBIIOJHEHHUS [IOPYUCHHs, MEPBI N0 HX YCTPAHEHUIO M NPEATIOKEHHU O HOBOM
CPOKE UCHIOJHEHUS NTOPYUCHMUSI.

B cnydyae ecim MyHMUUNAABHBIN [IPpaBOBOW aKT HE BHIIOJHEH B LETOM B
YCTAHOBJIEHHBI CPOK, TO JOJUKHOCTHOE /IO, HA KOTOPOE BO3JOXKEH KOHTPOJB 3a €ro
BBITIOJIHEHUEM, HATIPABJIACT IJ1aR€ MYHHUIIMTIATBHOTO OKpYra HITH JINILY, UCIIOIHAIONIEMY €TI0
0053aHHOCTH, 3aIUCKY ¢ YKA3aHUEeM 1PUUUH HEBBITOJHEHUS MYHHULIMIIAIBEHOIO IPaBOBOrO
aKTa, Mep, NPUHATHIX [0 MX YCTPAHEHWIO, W HPEeJIOKEHHEM O HOBOM CpPOKE €ro
BEITIOTHCHUS.

Pemienne 0 npoaneHHM CpoKa HCIONHEHMS MYHUUIMNAIBHOIO IPABOBOIO AaKTa
NpUHUMAETCs TIVIABOH MYHUUMIAILHOTO OKpyra WIM JHIOM, HCHOJMHAIOMKUM €r0
00S13aHHOCTH.

W3MeHeHue cpoka BBITIOJNHEHHMS MYHHLMIAIBLHOIO [IPAaBOBOro aKTa MPOHU3BOJUTCA
IMyTeM TPUHATHS (M3TaHUA) MYHULIAIAILIONO [IPAaBOBOTO aKTa.

MyHuLMITaNBHEIN NPaBoBOf aKT CHUMAETCsl ¢ KOHTPOJA Ha OCHOBAaHMM CIIPaBKH
(oTueta), coaepkaiiell HHPOPMAUUIO O BBINOJHEHUHN BCEX NOPYYCHHUH MYyHHIHIIAJLHOTO
MPaBOBOrO aKTa, 3a MOANKMCHIO JIOKHOCTHOIO JML@, Ha KOTOPOE BO3JIOXKEH KOHTPOIb 3a
BBHIITOJIHEHUEM MYHUIUTIABHOI'O TIPAaBOBOrO aKTa B 1IEJIOM. '

CHATHE C KOHTPOMS MYHHUMIIILHOIO NPABOBOrO aKTa OCYIIECTBIACTCA II0
YKa3aHMIO ITIaBBl MyHUIUNAILHOIO OKPYId.

OcHOBaHUEM IS CHATHSI MYHULIMITALHOTO MPaBOBOI0 aKTa ¢ KOHTPOJII ABIIAECTCS:

- €ro BBINOJIHEHUE;
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- TPUHATHC (BBEAEHHE B LEHCTBHE) HOBOMO MYHHUMIAJIBHOTO IMPaBOBOTO aKTa,
OTMEHSIOINETO JEHCTBUE IPEKHEr0 (B CBA3M C M3MEHEHHEM OOBEKTHBHEIX YCJIOBHIA,
NPUHATHEM MPABOBBIX aKTOB H T.J1.).

10.2.1.3. Cpok BCTIONHEHHS TIPOTOKONBHOTO MOPYYUESHHS ONPEAEIAETCS B IPOTOKOJIE
Y UCUHUCIIAETCS C NaThl NPOBEIEHUS COBEIIIAHM.

Pewienne o npoieEny cpoxa MCHONIHEHUs IPOTOKOJIA Ha OCHOBE TIPEJIOKEHHS,
OTBCTCTBEHHOI'O 32 KOHTPOJIb NPOTOKONA B LIEJIOM, TPUHUMAETCS TJIABOH MYHHIHIIAIEHOTO
OKpyTa WM JINLOM, UCTIOJIHSIOLIUM €0 0043aHHOCTH.

Periennie 0 CHATHH IPOTOKONa COBELIAHUS C KOHTPOJIA B CBA3H C €0 BHIIIOTHEHHEM,
NPOBENICHUEM IIOBTOPHOTO COBCUIAHMA, NPUHATHEM MYHHLIMIAIBHOIO TPABOBOIO aKTa
(MCYEPIIBIBAIOINETO  ITOPYYEHHsl, COACPIKALIErOCs B IPOTOKOJIE) IO MPeIOKEHHIO,
OTBETCTBEHHOI'O 34 KOHTPONDL MCITOJHECHMS! NPOTOKONA B LIEJIOM, NPHUHHUMAETCS ITIaBOM
MYHHULMIIATEHOTO OKPYTa WY JIMIOM, UCTIONHSIOINM ero 00sS3aHHOCTH.

Pelnenue o CHATHH € KOHTPONSL OTACABHOIO [IOPYUCHHS, YKa3aHHOTO B TIPOTOKOJIE, U
HPOJUICHHH CPOKa €0 UCIIOJNHEHUA NPUHKHMAETCs TIaBOH MYHHIMNANBHOrO OKpyra HIH
JIMLIOM, UCTIONHAIOIIUM €ro 00%3aHHOCTH, N0 NPEUIOKEHUIO, OTBETCTBEHHOIO 32 KOHTPOIIb
UCTIOJIHCHHA MPOTOKOJa B LIETIOM.

Hcnonuenne mpoToKOIBHBIX TOPYUYEHHH, COAEPIKAIIMXCS B IIPOTOKOIAX
OIIEPATMBHBIX COBEIAHUI B CTPYKTYPHBIX ITOJpa3leNieHuAX OCYHIECTBISCTCA B
COOTBETCTBUM C HACTOSIIMM ITYHKTOM COOTBETCTBEHHO.

10.2.1.4. MciosHeHUE [TOPYUEHUS O IPUBEICHUH MYHHUIUIIAIBHOTO MIPABOBOrO aKTa
B COOTBETCTBHE ¢ (enepanbHEIM 3aKOHOAATENLCTBOM, 3aKOHOAATEIBCTBOM ToOpoja
MoOCKBBI, MYHHLUNANBHBIME HOPMAaTHBHBIMH IpaBOBBIMH akTamMu CoOBeTa IEMyTaToB,
MYHHLMNAIBHBIMU TIPAaBOBBIMM akTaMy arirapara CoBeTa AemyTaroB 0ojiee BBICOKOU
IOPHINYECKON CHIIBI OCYIIECTRIIAETCS B TEUCHHUE 1ICCTH MECSLEB CO JHA BCTYIUICHHS HX B
CHIYy, €CIM MHOE HE  MpPEejyCMOTPEHO  COOTBETCTBYIOUIMM  (eaepalbHBIM
3aKOHOZATENBCTBOM,  3aKOHOJATENLCTBOM  ropoga  MOCKBBI,  MYHHIMHATBHBIMU
HOPMAaTMBHBIMHM MIPaBOBBIMM akTamyu CoBeTa [JeNnyTaToB MM MYyHHLIUITAIBHBIMU
HNPaBOBBIMHU akTaMu annapata CoBera JAeiyTaToB.

10.2.1.5. UYcnonmHeHue rmopyueHHid, 3a)UKCHPOBAHHEIX B PE3ONIOLUAX U
CHa0XKEHHBIX CHICLUATBHBIMYA TOMETKAMMU, OCYIIECTBISETCS B CICAYIOIEM MOPSAKE:

- IOPYYEHHUS C MIOMETKOH «He3ameOnumenvHo» UCTIONHAIOTCS B TEYEHUE OTHOTO JHS
CO JOHA TMOANMUCAHWA M PErucTpaluu pe3oiiolny, NpPH 3TOM MOXKHO YKa3BIBaTh:
«HeszamennurensHo, B TeueHnn 1 (2, 3, 4...) vacy;

- IOPYYEHUs C IOMETKOW «CpoyrOo» WCTIONHAIOTCA B TEUEHHH OBYX AHEU, BKIIIOYAs
JEHb [TOJIUCAHUS U PETUCTPALINN PE3OJIOLHH.

IToMeTKl CPOYHOCTU HMEIOT IPABO MHPOCTABIATEH IJiaBa MYHUIUNIAILHOTO OKpyra
WY JIMLO, MCTIONHAIOIIETO €ro 0053aHHOCTH.

IIpy  npocTaHOBKE  ITOMETOK  CPOYHOCTH  BBHINIEYKA3aHHBIMH  JIMIAMH
MYHUIMIAJABHBIA CIIy>KaIlWi, Ha KOTOPOro BO3NOXKEHO AENONPOM3BOACTBO, 00fA3aH
HE3aMEMATUTENHHO [OBECTH JO CBEACHMS HCNONHUTENEH HHOOPMAIMIO O CPOYHOM
HOPYYEHHHU.

Ecal B yCTaHOBACHHBIA CPOK WCHONHEHUWE [JOKYMEHTa HEBO3MOXHO, TO
OTBETCTBEHHBIM HCIIOJMHUTENEM, HE I[103/IHET0 YeM 3a [Ba JHA JO HCTEUYEHHs Cpoka
VCIIOJIHEHUS, TOTOBUTCA CIIpaBKa Ha WMs [VIaBhl MYHHULUHMIAIBHOIO OKpyra WIM JIUUa,
UCTIONHAOIIETO €ro 0043aHHOCTH, ¢ 000CHOBAHMEM HEOOXOAUMOCTH TPOICHIS CPOKa.

PemeHne o CHATUY € KOHTPOJISI ITOPYUEHUI [IPOU3BOAUTCS MIaBOM MyHULIMIIAIBHOTO
OKpYTI'a YUIX JIMLIOM, HCTIONHAIOLIMM €T0 0053aHHOCTH.

OCHOBaHHEM JJIS CHATHS C KOHTPOJISI MOMKET CITYKUTh:

- CIIpaBKa UCIIOJTHUTEJA O pe3y/bTaTaX BBINOJHEHUS IIOPYYECHHUS;

- KONHA NOJOMCAHHOTO W 3aperuCTPHPOBAHHOIO OTBETAa KOPPECMOHIEHTY,
HAIIPaBJICHHASA C COMPOBOAMTEILHLIM AOKYMECHTOM.
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10.2.1.6. Tlopsgok HCITONHEHUS MYHMIIAINAIbHBIX MPaBOBBIX @KTOB, CIIYKEOHBIX
JOKYMEHTOB, IIPOTOKOJIOB COBELIIAHUH, a TaloKe PE30NIOLMH.

Hcrnonnenne ocymecTBaseTcs B COOTRBETCTRIN ¢ IOPYYEHHSAMH, COAEPKAIUMUCS B
YKa3aHHBIX JOKYMEHTaX, '

Ecnmu B pe3onronum B KadyecTBE MCIIONHUTENS YKA3aHbl HECKOJBKO JIMI] U HE
OlIpelleNieH OTBETCTBEHHEIN MCITOMHUTENh, OTBETCTBEHHBIM 3a IOATOTOBKY 0000IIEHHOM
uH(poOpMaLMK ABIAETCS JIULO, YKa3aHHOE B PE30NIONUM HEPBEIM (Aajiee - OTBETCTBEHHBIN
HCIIOJIHUTEND ).

JInLo, yKa3aHHOE B PE30SIOLMN OTAEIBHO 0T OCHOBHBIX MCIIOJHUTENEH CO 3HAKOM +,
NpUHUMAaeT ydacTMe B paborTe Haji AOKYMEHTOM NpY HEOOXOAMMOCTH IO PEIEHUIO
OTBETCTBEHHOT'O UCIIOIHHUTENSI WK IO COOCTBEHHON MHUIIMATUBE.

CoucrnonHuTenn He Mo3JHee, YeM 3a [4Th JHEeH 10 HCTEYeHHS CpOKa WCITIONHEHUs
0653aHEl MPEACTABUTH OTBETCTBEHHOMY WCHONHUTENIO CHOpPAaBKA I OOOOLIEHHS H
COCTaBJIEHUs OTYeTa JIMOO COOOIIAOT CBOE MHEHHE IO UCIIOMHAEMOMY BOIIPOCY B ApPYroi
bopme, ycTpanBaroIeil OTBETCTBEHHOTO HCTIOTHUTEIIA.

Ecnu undopmanms, conepaluascs B NpeCTaBIeHHON UCIIONHUTENEM CIIpaBKe, HE
COOTBETCTBYET YCTAHOBNEHHBIM TpeOOBaHUAM, ClIpaBKa MOYKET OBITH BO3BpAICHA
HCTIOJIHUTENIO JUIS 10paboTKH.

OTBETCTBEHHOMY UCIIQJIHUTEIIO TAETCs IIPaBO CO3bIBA COMCIOIHUTENEH.

CoucnionHUTENU B PaBHON CTENEHH HECYT OTBETCTBEHHOCTH 3a KAUECTBEHHYHO M
CBOEBPEMEHHYIO TIOATOTOBKY BOIpOCA.

OTBETCTBEHHBIN  MCIIONHHUTEHbL  06001aeT NONYYeHHYID WHOQOpPMAlMIO |
OpeJICTaBIsAeT HOIDKHOCTHOMY JIMIly. JaBIIEMY IOpYYEHHUE, MOKYMEHT (CIIPaBKy,
UHOOPMALMIO) TI0 UCIIOJIHEHHMIO PE30JIOIMY ¢ YKa3aHHeM MHEHUS COUCTIOMHHUTENEH nubo
TIpMJIaraeT KOIKYU CIIpaBoK (MH(OpMaLuiil) CONCTIONHUTENEH.

10.3. KoHTpO0/Ib HCHOJHEHHS MYHHLHIAABHBIX NPABOBBIX AKTOB, CJIYXKeOHBIX
JOKYMEHTOB, IPOTOKOJIOB COBEIAHNH, a TAKKe PE30JIIONHH

10.3.1. B mensx oGecricyeHus BHICOKON 3 (hEKTUBHOCTH YIIPABIEHHUA aNNapaToM
CoBeTta ICIyTAaTOB Ha OCHOBE CUCTEMATHUECKOH MPOBEPKU XO[a UCIIOJIHEHUS U IMPUHATHS
CBOEBPEMEHHBIX MEp IO MX BBIHIOIHEHUIO B OIPEIE/ICHHBIC CPOKH YCTaHABIHUBAECTCS
KOHTPOJb HCIONHEHHUS MYHUIMINAIbHLIX TIPABOBBIX AKTOB, CHYXEOHBIX HNOKYMEHTOB,
IIPOTOKOJIOB COBELAHUM, a TAKKE PE30NIOLHHA.

10.3.2. KoHTponp HCMOJHEHUS JOKYMEHTOB BKIIOYAaeT B ce0f KOHTPONb 3a
KAYeCTBEHHBIM (MOMHOTA W TOYHOCTH) W CBOEBPEMEHHBIM (CPOKM HCIIONHEHUS)
HCIIOJIHEHUEM JIOKYMEHTOB.

10.3.3. B xommereHuuio JiKla, OTBETCTBEHHOIO 3a KOHTPOJIb HCIIONHEHUS
JIOKYMEHTA WM ABJIAIOIIErOCsl OTBETCTBEHHLIM UCIIOTHUTEIEM AOKYMEHTA, BXOIUT:

- OpraHU3aLysA BEIIIOJIHEHMSA NIOPYUEHUH, 3a(PUKCHPOBaHHEBIX B JOKYMEHTE,

- KOOpAUHALMS JEATENbHOCTH HCIIOJHUTENEH H COMCIIONHHTEIICH;

- KOPPEKTHPOBKA CpOKa HCIIONHEHHS [JOKYMEHTa B DPaMKaX KOHEYHOro CpoKa
HCTIOJTHEHHS JOKYMEHTA B LEJIOM;

- MPUHATHE Mep M1 OE3yCNOBHOTO BLHIONHEHHUS COAEPIKALIMXCH B JTOKYMEHTE
NOpYyYECHUH;

- TOJATOTOBKA W MpPEJACTAaBICHHE Uy, MOAMUCABIIEMY AOKYMEHT WM JaBIIEMY
NOpy4YeHHE, OTUeTa (CIPaBKU O BHIIONHEHNH AOKYMEHTa B LEIIOM).

B caydae ecnu mopydyeHue He BLITIONHEHO, IALO, HA KOTOPOE BO3JI0XKEH KOHTPOITH 32
BBIITOJIHEHUEM JIOKYMEHTA B LICJIOM, YCTaHABIMBAET KOHEUHEIN CPOK BBIIIOJTHEHHUS IaHHOTO
IIOpYYEHHs B PaMKaX CpOKa 10 TOCIEAHCMY IYHKTY JOKYMEHTa, 0 4eM HHGOPMHpYET [J1aBy
MYHULMOAIBHOTO OKpYTa.

10.3.4. KOHTpONbL MCIONHEHNS] MYHUIUTAABHBIX NPAaBOBBIX aKTOB JOKEH OBITH
BO3JIOEH, KaK [IPaBUIIO, HA OHO JULO.
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KoHTponb nucnonuenus nopy4eHiii, 3apuKCUpOBaHHBIX B IIPOTOKOJIAX, MOKET OBITh
NIOpYY€H HECKOJIBKUM JHLIAM B COOTBETCTBHH C paclpesieleHueM 00s3aHHOCTeH!.

KoHTpons ucnonnenus ropyueHni, 3aMKCUPOBAHHEIX B PE3OJIIOLUAX, MOKET OBITH
MOpy4YeH OAHOMY MJIM HECKOJBKMM INHIlaM B COOTBETCTBHH C paclpedeieHHEM
00s13aHHOCTEH.

B ToM citydae, eciny KOHTPOITL BOZTOHEH (110 PE3OMIOLUSM - HCIIONHEHUE OPYYEHO)
Ha HECKOIBKUX Jull, To 06o0iiaer maTepuan (FOTOBUT MTOTOBYIO CIPAaBKY) B LIETOM IIO
HCTIOJHEHUI0 MYHMIUIIAIBHOTO TPAaBOBOIO aKTa, PE3ONIOLUM TO JHMLO, KOTOPOE B
MYHHIIUNATIBHOM MpPaBOBOM AaKTe, PEe30/IIOLMM 3HAUMUTCS TEPBEIM, €CIM HET IOpPYIrHX
YKa3aHWi.

KoHTpons 3a HCMOMTHEHNEM NTOpYYEHUH IJ1aBa MyHMUHNIAIBHOTO OKpYyTra WIH U0,
HCITOJHSIOIIET0 €TI0 00SI3aHHOCTH, BIpaBe 0CTaBUTH 3a COOOH.

10.4. ITopsinox ocymecTBIeHUST KOHTPOS

10.4.1. KoHTpONb HUCIONHEHHUS MYHUUMIAJIBHBIX IIPABOBEIX aKTOB M MOpYYEHUH
(pezomouunii) B anmapare CoBeTa JellyTaTOB QCYLIECTBIAETCS B PYyUYHOM DPEKHME C
UCTIOJIF30BAHUEM XKYPHAJIOB PErHCTPaLMU WIN B PEXKUME aBTOMATU3NPOBAHHON 00paboTKH
JNOKYMEHTOB.

10.4.2. ITleHTpaIM30BAHHOMY KOHTPOIO [I0 CpPOKaM M Ka4yecTBY HCIIONHEHUS
NOIEKAT BCE JJOKYMEHTBI, HOCTABACHILIE 1A KOHTPOJIb.

10.4.3. JIoKyMeHTHl, MNOMICKALME KOHTPOIIO, HANpPaBIAIOTCS MYyHULMIIATBHOMY
CIIyKalllEMy, Ha KOTOPOTO BO3JIOIKEHO [ENOTIPOM3BOACTBO, B JEHb X PETHCTPaLluM WIU
MOJIMMCAHUA PE3OIIOLIUH.

10.4.4. KOoHTpOIb OCYILECTRBIAETCS KaK ONepaTUBHBIMU METOAAMHU (HMCIIOIb30BaHUE
CPE/CTB CBA3M, OpraHW3als MPOBEPOK M COBEIMAHWNM M T.XI.), TaK ¥ TPaaMLIUOHHBIMU
(mony4eHue HHPOPMALIMK OT UCIIONHUTE)ISt B BUJE OTBETOB, CIIPABOK, OTYETOB U T.A.).

MyHUOMOATBHBIA CY)KAlUi, Ha KOTOPOro BO3JIOXKEHO JEeNONpPOU3BOIACTBO, (NpH
HEOOXOMMOCTH) HATIOMUHAET UCIIOIHUTENSIM O CPOKAaX UCIIOJIHEHNS NTOPYYEHHUH, KOTOPHIE
WCTEKAIOT B IPEACTOALIMN TepHoa. '

Jlonmyckaercs 3ampaiinBaTh HHOOPMAIMIO O XOAE HMCIOJHEHHMA JOKYMEHTAa WM
HOPYYCHHUS JO HCTEUEHMS KOHEYHOTO CPOKa B TMOPSAKE YIIPEXKNAIOIUEr0 KOHTPOJIA.

10.4.5. Hcnoauutenun oO0s3aHbl [PEACTaBUTh WHGOPMALUI0O O BBIIOJHEHUH
HIOpYUYEHUH He MO3THEro0, 4eM 3a JIBa JXHsi )10 OKOHUYAHUS KOHTPOIBHOIO CPOKa.

10.5. Ha ocHoBaHMy aHaiu3a IMCLMEHHOM MHOOpPMalMK, TIIPEICTABIAEMON
UCTIONHUTENAMH, TIJIaBe MYHUIHUIAALHOrO OKpyra WIH JIMIY, HCIOJHSIOWEMY €ro
00S3aHHOCTH, JOKJIAJBIBAcTCsT WHPOPMaMst O XOJ€ BHIOAHEHHMS MYHHUIMIAIBHBIX
TIPABOBBIX AKTOB, CIY)KEOHBIX JJOKYMEHTOB, NPOTOKOJIOB COBEILAHHMA, a TAKOKE PE3OIIOLIUIA.

11. loroBopnt 1 coryialieHus

11.1. O6mue Tpedosanus

[MTopsimok NMOAroTOBKH, OGQOPMIICHHS, NMOANKMCAHUSA, YTBCPKACHNA, BBHINIOJIHEHUA U
TIpeKpaIleHust JCUCTBHsI JOrOBOPOB, KOHTPAKTOB, COMVIALIEHUH U T. J. (Jlajee 10 TEKCTY —
JIOTOBOP), 3AKIFOYACMBIX IJIABOH MYHHUIIUITAJILHOTC OKPYTa WM JIULOM, HCTIOTHIIOINUM €10
005A3aHHOCTH, WHBIM JIMHOM Ha OCHOBAHKY JOBEPEHHOCTH IMIaBbl MyHHIMIIAIBHOIO OKpyra
¢ CyOBeKTOM (IIPH MHOTOCTOPOHHEM JIOrOBOpE - ¢ CyOBEKTaMH) JOTOBOPHEIX OTHOLICHUIH,
orpeienseTcs 3aKkoHoAaTeNnsCTBOM Poceniickoil deaepanny 1 HACTOAMIUM Pa3IeIOM.

TekceT mpoekTa 10rosopa, IMOANKCLIBAEMOro IJ1aBO¥ MyHHIUNAJIBHOTO OKpyra Wik
JIUIIOM, MCTIOTHAIOLIUM €ro 0043aHHOCTH!, I10/\'0TaBIUBAETCA MYHUIIUITATTBHBIM CITYKallyM
B COOTBETCTBHH C JAHHBIM MY MOpyueHueM (Jianee 1o TEKCTY — UCHIOTHHUTENB).

Texecr mnpoekra mOrosopa, IOAMMCHIBACMOr0 HHBIM JIMIIOM Ha OCHOBaHUH
JTOBEPEHHOCTH IJIaBBl MYHHMUMIIANEHOIO OKpyra (Jajnee HO TEKCTy — YMOJIHOMOUYEHHOE
JUII0) TOATOTABIMBACTCA HEIOCPEJACTBEHHO YITONHOMOUCHHBIM JIMLIOM WM 1O €ro
TIOPYYEHHIO MYHALUNAIBHBIM CIIYKALM (ajee 110 TEKCTY — HCIIONHUTENb).
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B03MOXXHO NMPUHATHE YIIOJHOMOUCHHbIM JHLIOM HIM UCTIOJHUTEIEM 32 OCHOBY HIIH
B 11e10M (TIpH OTCYTCTBUM 3aMEYaHKH 1 NPEIOKECHUN) TEKCTa JOTOBOpPa, IIPeNIOKEHHOTO
CcyOBEKTOM (CyOBeKTaM¥) JOrOBOPHBIX OTHOLIEHNUI ¢ anmapaTtoM CoBera JenyTaToB.

11.2. OcHoBHbIe TpeGoBaHHs K 0(OPMJIENHIO JOrOBOPOB

11.2.1. JIoroBopsi TOMKHEI COOTBETCTBOBATEH O0S3aTEIBHEIM JJ1S CTOPOH IIpaBUIIaMm,
YCTAHOBJIEHHBIM 3aKOHOJATENBCTBOM Poccuifckoit Penepaunu, 3aKOHOAATEIHCTBOM
ropoaa MOCKBHI.

11.2.2. IloanuceiBaeMbIe JOrOBOPbLE JAOKHLI COAEPXKATH:

- HAMMEHOBAHMUE;

- peaMOyJiy (BBOAHYIO HACTh), B KOTOPOH MOTYT YKa3bIBaThCd OCHOBHEIE LIENH;

- JaTy, MECTO ITOANIUCAaHNS, HAUMEHOBAHUE CTOPOH;

- MIPEAMET MPAaBOBOro PEryIUpOBAHNS;

- PACKpPBITUE MCIIONIBL3YEMBIX TEPMIHOB U ITOHATHH;

- IIpaBa U 0043aHHOCTH CTOPOH:

- OTBETCTBEHHOCTE CTOPOH;

- crioco0bI U NopsIoK obecriedenust 06513aTeIbCTB CTOPOH;

- OCHOBAHUA [IPEKPALICHHA U IIPUOCTAHOBIICHUS UX ACHCTBUSL;

- IOPSANOK paspenieHus Criopos;

- CPOK U YCJIOBUS BCTYITIEHUS B CWITY, CPOK AEHCTBHUS;

- CBEJICHUS O PETUCTPALUN U MECTE XPAHEHHS JOKYMEHTa (IIpU HEOOXOAUMOCTH);

- PEKBU3UTHI CTOPOH, HAUMEHOBAHHUE NOMKHOCTH, (paMIny, UMEHH, OTYECTBA JIULL,
TIOANMUCHIBAIOIINX JOTOBOD;

- MECTO I MOIIUCH JIKLL CTOPOH, MECTO I IIPOCTAHOBKH IT€YaTH CTOPOH.

JloroBops! 0QOPMISIOTCS B KOJTHMUECTBE IK3EMIUIAPOB 10 YHUCIY CTOPOH J0IOBOpA.
[Tocne moanucaHuss KaXKAbl IK3EMIULIP JOrOBOpa MMEET OAUHAKOBYIO IOPHUIUYECKYIO
CHIIy, O 4€M B TEKCT JOrOBOPA BKIIIOYAETCS COOTBETCTBYIOLIENO MTONOKEHHE.

[ToanucU CTOPOH MOA JIBYXCTOPOHHMM JjIOTOBOPOM PacloaraloTcst APYr IPOTUB
Jipyra, Ipd MHOTOCTOPOHHEM — OJIHA [0 J(PY I'OM.

11.3. IlpaBoBas 3KcHepTH3a, NOANHCAHHE, PErucTpanus, KOHTPOJIb 32
BbITNIOJIHEHHEM 10T 0BOpa, 0(hopMJIeHHE AKTOB BHINOJIHEHHBIX PaboT 1o JoroBopam

11.3.1. IlpaBoBas sxcnepTu3sa.

ITpaBoBas 3KcTIepTH3a [IPOBOIUTCS B CIAECAYIOIIEM NOPIIKE:

- IPOEKT JIOTOBOPA, MPEABAPUTEIHIO COMTACOBAHHBIN UCIIONHUTEIEM CO CTOPOHAMM
[0 JOTOBOPY, € JMO/DKHOCTHBIMM JHuaMi (CTPYKTYPHBIMH HOJpa3felAeHUSIMH) IO
NPUHAIICKHOCTH [IPEAMETA AOrOBOpa NPel0CTaBILIETCS FOPUCKOHCYIIBTY anmapata Cosera
JenyTaToB. BMECTE ¢ MPOEKTOM NOTOBOPA MPEACTABIAIOTCSA BCE NPUIOKEHNS, YKA3aHHEIE B
TEKCTe IOr0BOPA, a TaKXkKe JOKYMEHTBI, Ha KOTOPbIE B IPOEKTE AENIACTCS COOTBETCTBYIOIAS
CCBUIKA (32 HCKIIOUeHUEM (elepallbHblX 3aKOHOB, 3aKOHOB ropoja MOCKBEI, HHEBIX
HOPMATHBHBIX TpaBOBBIX akroB Poccmiickoif Penepauun u ropoja MOCKBHI,
ONyOJMKOBAaHHBIX B YCTAHOBJIEHHOM TMOPSLIKC);

IIpu oTcyTCTBMM 3aMeuaHuil K 1POCKTY 10IOBOpPa, MO0 HATHYMS HE3HAUNTEILHEIX
3aMEUaHMi, IMPOCKT MOXKEeT OBITh COrJlacoBaH KOPUCKOHCYNBbTOM ammapara (CoeTa
JCIyTaToB 6€3 3aKIF0YCHUS. ,

Besa HeoOxomumas uHGOpManus, Kacaiollascs 3SKCIEPTU3BI W BH3HPOBaHHA
JOTOBOPOB, HO/UKHA MPEICTABIATHCS 10 3arnpocy IOpUCKOHCynbTa ammapara CobeTa
HENYTAaTOB B 00SA3aTEIBLHOM IOPsIJIKE.

11.3.2. [Tognmcanue 10rosopa.

JloroBop, moanucaHublii cyObexToM (cyObeKTaMH) MOTOBOPHBIX OTHOIICHWH C
anmapatoM CoBeTa  AEMyTaTOB, WCIIOJHWTENb ¢  IPHIAraeMbIM  KOMILICKTOM
CONPOBOJUTENBHBIX JIOKYMEHTOB CHACT MYHMLMIIAIBHOMY CIYXKamleMy, Ha KOTOpOTo
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BO3JIOMKECHO JCITOTIPOU3BOICTBO, JUIA NIPEACTABICHHIS HA TIONIMCEH IIAaBe MYHUIMOATLHOTO
OKpyra WM JUIy, UCIIONHIIOIIEMY ero 0013aIiHOCTH,

OK3EMIUIAP JOrOBOpa (KOHTPAKIA, COIVIALICHNUS) BU3UPYETCS IOPHCKOHCYIBTOM, a
Ipy HEOOXOJUMOCTH APYIMMHE HODKHOCTHLIMM JIMIAMH, YIIOJHOMOYEHHBIMU ITIaBOi
MYHHIUNQIBHOTO OKPYyTa Ha UX COTJIACORAHUE U HKCIICPTH3Y.

11.3.3. Perucrpauus jorosopa.

IMommcannklii forosop 3aBepsercs repGoBOM TEYATHIO M PETHCTPUPYETCA.

Kommn  norosopa  Hanpapisiiorcss B OyXTaliTepWio,  yHOJHOMOYEHHOMY
JODKHOCTHOMY JIMILY WM HCTIOMHUTENIO.

IlepBEI# MOMTHHHBLIN SK3EMILIAP 0rOBOPA MEPEaeTes U XPAHUTCS B (PUHAHCOBO-
IIPaBOBOM OT/EJIE.

IlopnuHHKMKKM OOrOBOpOB (KOHTPAKTOB, COrNANICHUH) C MMAaKeTOM HEOOXOHUMBIX
JOKYMEHTOB XPaHATCA IOCIIE BBITIOIHEHNS paboT 110 AOroBOpY (KOHTPAKTY, COMVIAIEHKIO),
(GopMHpyIOTCS B CaMOCTOATENBHbIC [IENa U CAAKOTCS B apXuB anmapaTa CoBeTa AeMyTaToB.
Heno 1oroopa BKIIOUYAET B ce0s MEPBBIH HOUIMHHBIN IK3eMIULAP JOTOBOPA ¥ NPHIOKEHUS
K I0T0BOPY (ITOUTMHHUKN).

ITocne 5 jer mo KMCTCUEHHIO cpoka JOroBopa (MYHHIHMAIEHOTO KOHTPAKTa M
COIMaIIenys) JOKYMEHTB! HOAIEKAT YHHUTOKECHHIO.

11.3.4. KoHTpOIb 3a BEITONHEHUEM AOT'OBOPA.

KoHTposb 32 BEINONHEHHEM JOTOBOPA OCYLUIECTBISIOT COOTBETCTBYIOIIHE
CTPYKTYPHBIE NOAPa3eNeHNs (UCIOMHUTEN) B paMKaX UX KOMOETEHIIMH.

11.3.5. Bemonxnenne 10rosopa.

Beimonuenue morosopa o(opMISICTCst COOTBETCTBYIOINUM AaKTOM CHAYH-MPHEMKH
(lanee 1o TEKCTY — aKT).

B cpokn, ycTaHOBJIEHHBIE IOTOBOPOM, CTPYKTYPHOE MoApasaeacHie (MCIIONHUTENS),
OCYUIECTB/IAIOIIEIO KOHTPOIL 32 BBINOJNHEHHEM JOTOBOpA, 3alpalliBacT y CyObeKTa
(cyOBEKTOB) JOrOBOPHBIX OTHOILICHUH aKT.

B Cpoku, yCTaHOBIEHHBIC JAOrOBOPOM, WCIIOJHUTENb NPEACTaBiASeT aKkT B
Oyxranrepmro annapara CoBeta JemyTaros B J(BYX 3K3eMILIApax.

IpencTaBiaeHHBIN aKT. B 4aCTH €F'0 COOTBETCTBUA YCAOBUAM JOTOBOPA, MPOBEPAETCA
W BH3HMpYETCd DPYKOBOIUTENEM CIPYKTYPHOIO NOApa3fesieHus  (UCTIOJTHHUTENIEM),
OCYHIECTBIISFOIIEr0 KOHTPOIIb 3@ BRIOJIHEHUEM JIOTOBOPA. _

B ciydae BBISBJIEHHBIX HECOOTBETCTBHII AKT BO3BpalaeTCs HCIIONHHUTENO Ha
I0paboTKy.

Omniata no JOrOBOPY OCYIIECTBASICTCS 1I0CIC TOAMMCABMS COOTBETCTBYIOIETO aKTa,
B CPOKH, YCTAHOBJEHHBIC JA0I'0BOPOM.

3aBU3UPOBAHHBIA  arT  mpe/(crarisicics  PYKOBOTUTENEM  CTPYKTYPHOIO
nopa3aeIeHus (MCIOIHHTENEM ), OCYLICCTRILLOIUM KOHTPOJB 32 BBIIIOJIHEHHEM JIOTOBOpa
Ha [MOJIMCH [JIaBE MyHHULMIAIBLHOTO OKPYTa WK JIUILY, HCHIOMHAIOIEMY €ro 0043aHHOCTH.

IMoanucanHpli rnaBoi MyHHIMITAIBHOIO OKpyra WIH JHIIOM, MCHONHSIOMNUM €ro
00s13aHHOCTH aKT (3K3eMIUIsip armapara CoBera ACIYTaTOB) OCTAETCA B OyXraaTepHu.

Bropoii sk3eMmIsip NOANKMCAHHOI'O aKTa BO3BpaIIaeTcs BTOPOil CTOPOHE AOTOBOPA.

B caywae BhiiBncHMs Hapywlenuii ycionui JoroBopa (HecOOMIOJEHHE CPOKOB,
HEBBIIONHEHUE 0053aTEe/ILCTB. MHOE CYLIECTBCHHOE HApyNICHUE JOTOBOPa, KOTOpPOE HE
MOXKET OBITh YCTPAaHEHO B CPOKH AEHCTBMs J0r0BOPa), COOTBETCTBYIOIIMM CTPYKTYPHBIM
MOAPa3AeIeHUEM (MCIIOJHUTENEM), OCYLUECTBILIIOIIMM KOHTPOJbh 3@ BBIMOJHEHUEM
JOroBopa, IOATOTABIMBAETCS HPOEKT NPETEH3MH W € IIOJHBIM  KOMILUIEKTOM
COIPOBOAUTENBHBIX JOKYMEHTOB [IEPEAACTCS FOPHCKOHCYIIBTY amnmapara CoBera JenyTaToB
JU1s JabHEUIEH APETEH3NOHIION paboThl 110 (0roBOpY.
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12. opmuponanne jiei, HX XpaHeHHe

12.1. GopmupoBanue aen, UX XpaHeHue, cripapoyHas paboTa o JOKyMeHTaM (Kak
BXOZAIMAM, TaK ¥ UCXOSLINM) OCYLIECTBIISIETCSl KaK B OPraHU3aIIOHHOM OTHENE, TaK U B
" CTPYKTYPHBIX TIOpas/ieNieHnsx armnapara CoBeTa A€MyTaToB, B 3aBUCUMOCTH OT TOT'O, KyJa
ObLIM MEpenaHbl JaHHBIE JOKYMEHTBI B COOTBETCTBHH ¢ YTBEPXKACHHOH HOMEHKIATYpOU
Jell.

12.2. 3aKOHYEHHBIE NCIIONPOU3ROACTBOM JjeNa B TedeHHe 1-2 JIeT WM JPYroro
COMIACOBAHHOTO B YCTAaHOBJICHHOM TOpSIKE CpOKAa OCTalOTCS B CTPYKTYPHBIX
nojpasieneHusax annapata CoBera JeryTaToOB JUIS CHpaBOYHOH paboOTEl, a 3aTeM B
COOTBETCTBHU ¢ HOMEHKJIATYpOH A€l clar0Tesl B apXUB anrapaTa COBETa NIy TaToB.

12.3. ApxuBom anmapara Cosera AECNYTATOB OCYINECTBIACTCS COXPaHHOCTH
JOKYMEHTOB, CNpaBOyHas paboTa MO NEepeAaHHbIM NOKYMEHTaM, BhlJa4ya JOKYMEHTOB BO
BPEMEHHOE TONAB30BAHME COTPYAHMUKAM CTPYKTYPHEIX IMOjpasfeneHuil anmapata CoseTa
JIENyTaToB.

PyxoBoautenn CrpyKkTypHBIX rioApaszicienuit ammapara CoBera JelyTaToB
OTBEYAIOT 3a:

- COXpPaHHOCThH MOCTYIAIOIMX K HMM JIOKYMEHTOB U MH(pOpMauum O HUX B Oase
IaHHBIX; '

- COOMIOZCHUE CPOKOB MX XpaHeHust (B COOTBETCTBHH C YTBEP:KACHHOM
HOMEHKJIATYpOit Jaei);

' - CBOEBPEMEHHYIO IIOJITOTOBKY M Tepefayy Aen B apxvB (B COOTBETCTBUM C
YTBEPKACHHON HOMEHKIATYPOI ei).
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Hpunoxenune
K  Pernamenty anmapara  CoBera  [emyTaToB
BHYTPHIOPOACKOTO  MYHMUMNanbHoro  obpasoBaHus-
MyHHUMnNajibHoro okpyra Tenaeiid Cran B ropoae Mockse

IlpaBuaa
oopMJIeHHA MYHHUHTIA/ILABIX HOPMATHBHBIX U HHBIX NPABOBBIX 2aKTOB ANNAPaTa
Copera 1enyTaToB BHYTPHIOPOACKOI0- MYHHIMIAIBHOT0 00pa30BaHHA -
MyHHIHOAJbHOro okpyra Tenawtit Cran B ropoxe Mockse 0 BHeCeHHH H3MeHEeHMi

1. O61me moy10:KeHUSA

1.1. M3menenust BHOCATCS TONBKO B TEPBOHAYANBHBIA  MYHMIMNATbHBIA
HOPMATUBHBIM M MHOW NpaBoBoil axkT anmapara CoBeTa JEMyTaTOB BHYTPHTOPOACKOTO
MYHHULMIIATSHOrO 00pa3oBanys - MyHUDMANAIbHOro okpyra Termsiit CtaH B ropone Mockse
(mamee — MyHULMITANBHBIA NpaBOBOM axT). BHeceHue M3MEHEHMH B MyHHIMIATLHBINA
IIPaBOBOM aKT O BHECEHNH U3MEHEHHUH HE 0Ty CKACTCA.

1.2. i3sMeHeHHs BHOCATCS B MyHUIIUITATBHLIN IPaBOBO# aKT, 4 HE B TPUIOKEHHS K
HEMY, 3TO JO/DKHO OBITH OTPAXKEHO U B 3arOJIOBKE, U B IIYHKTE O BHECEHUH M3MEHEHHIA,

1.3. Texcr moxymeHTa ¢ 3aroioBkoM «O BHECEHHWH H3MEHEHHH B ...» TODKEH
coxepkarh NMyHKT «BHecTu M3MEHEHHs B ...» ¢ 0043aTenbHHIM YKa3aHHEM BHIA, HaTHI,
HOMEpA M Ha3BaHHUS MYHULMITIANBEHOIO NIPABOBOrO 4KTa, B KOTOPHIHM BHOCATCS H3MEHEHUS.

1.4. TIpu BHECEHUH HEOHOKPATHLIX H3AMEHEHHH B MYHHUIUMIIANBHEIHM PaBOBOH aKT B
IIEPBOM IYHKTE O BHECCHMM M3MEHEHMIt JlaeTcs cCchUIKa B CKOOKax: «(B pemakiiyu - BUJ
JOKyMEHTa, 1aTa, HOMEP)», TIPU 3TOM YKa3bIBAIOTCSl BCE MYHHUIIUITAJIBHEIC TIPABOBHIE aKTHI,
KOTOPBIMHU paHee B MyHULMITAILHBIN TPaBOBOH aKT BHOCHIUCH U3MEHEHHS.

1.5. Kaxnoe wusMeHenue JOIKHO OBITh O(QOPMIIEHO OTAETBHEIM ITyHKTOM
(mOATTyHKTOM).

' 1.6. Heobxoaumo cobiirogats JOIMKY M3JIOKEHHUS: M3MEHEHH BHOCATCS CHayaja B
TEKCT MYHHULMIIATIBHOIO 11PaBOBOI'0 aKTa 10 IOPSIKY YHKTOB, 3aTEM B IPHIOXKEHUE.

Ipy BHECEHUM M3MEHEHMH OJAHUM MYHUIMIIATLHBIM PAaBOBHIM aKTOM B HECKOJBKO
MYHHLIATIABHEIX [IPABOBBIX AKTOB, W3MEHsEMble MYHUIUNAJIbHBIE IIPAaBOBHIC AKTEHI
pacrnonaraioTcs B XpOHOJIOTYECKOM IOPSIIKE.

1.7. Tlpu ccpumike B NPOCKTE MYHHLMIIATLHOTO TPABOBOrO aKkTa Ha CTPYKTYPHBIH
3JIEMEHT MYHUIIMIIAIBHOIO NIPaBOBOTO akTa. B KOTOPLIA BHOCATCS U3MEHEHYS, YKa3bIBacTCA
KOHKDETHBIN CTPYKTYpRbIf 3/IEMEHT, HauiiHas ¢ HaMMEHbLIETO.

IIpy 3TOM HYHKTHl M TOANYHKTH 0003HAYalOTCS CJIOBOM  «IYHKT» H
COOTBETCTBYIOIIMMHU LU pamu.

AG3aupl u gepucel obo3navaroTcs cioBamu. IlepBBIM cumTaercs TOT ab3al, ¢
KOTOPOIO HAYMHAETCS ITYHKT MM NOJITYHKT.

2. BHecenye usMeHeiinii B TEKCT
MYHHIHNIANBHOFO NPABOBOI0 AKTAa H NPHUJIOKEHHH K HEMY

2.1. JlomonmHeHHE TEKCTAa OJHNM WIH HECKOJRKHMH CJIOBaMH (CO 3HAKOM
NpeNuHaHus, IOCTAHOBKY KOTOPOTO BJEUET 3a COO0H BHOCUMOE TOTIOIHEHHUE):

MOTHUBHPOBOYHYIO YacTh PACHOPsIKEHUS TIOCHE CHOB «...» AOIOIHUTH CIOBAMH
Y

[TyHKT 2.4 pacniopspkeHHst ZONOAHNTE CIOBAMH «...».
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AG3zarr BocbMO# pasjena 1 NpuiokeHHs K l'IOCTaHOBJ'IeHHI-O ocje ciaoBa «..
JOTOJHUTE CIIOBAMH «...».

2.2, I[ononHeHHe TEKCTa HOBBIM ITYHKTOM (ab3amem, aedpucom):

ITynkr 3.4 1OCTAHOBNIGHMS [OTOJHMTH JEe(UCOM YETBEPTHIM B CieayoLeit
peAaKImu:

OIS

IIyHKT 6.10.3 npuioiKeHus K MOCTAHOBICHNIO AONONHUTE ab3aleM B Caemyroleit
PpeAaKIuu:

e D

JIOTIONHUTDL NMOCTAHOBIICHUE TMYHKTOM 7 B CIICAYIOLIEN PEIAKIMH:

«7. ..o ' _

Ilpy momonHeHuMH TeKCTa MYHHLMIMATBHOTO MPABOBOTO aKTa HOBBHIMH ITyHKTAMH
HeOOXOMMO NaBaTh yKa3aHUe Ha U3MEHEHNE HYMEepaluy IOCIEAYIOMHX MyHKTOB:

ITynkr 10 nocTaHOBICHWIS CUUTATL YHKTOM 11.

Ilpu momonnHeHMH Texcra HOBHIMM a3auamu (geducamMd) daBaTh YKasaHue Ha
M3MEHCHHE HyMEpaliy nocieayomux adsamnes (1edrcos) He HYKHO.

[lpy oTMmene, NpU3HAHMK YTPAaTHBIIMM CHIY IYHKTa HyMepauys IMOCIERYIOIHX
IIyHKTOB HE MEHAETCS. ~

2.3. 3aMeHa OIHOTO WITH HECKONLKUX CIIOB!

B 3aronoBke 1moCTaHOBNCHUS CIIOBA «...» 3AMEHUTH CIOBAMH «...»

B nynxre 5.1. pacniopspkeHust CI0BA «...» 3aMCHUTh CIOBAMH «...».

B a63ane natom nyuxta 3 pazzena | NMpuioKeHHs K paclopsHDKEHUIO CIOBO «...»
3aMEHUTH CIOBOM «...»

2.4. 3aMeHa OJHOrO WJIM HECKOJNILKMX CJOB IT0 BCEMY TEKCTY MYHHLMIAILHOIO
IPaBOBOTO aKTa M NPUIIOKEHUs K HEMY WJIM B HECKOJIBKUX MECTax: |

B TeKCTe MOCTAHOBJIEHYSA CI0BA «...» 3aMEHUTH CJIOBAMH «...»

B TexcTe paciopsiiKeHHs M PUITOKEHHH K HEMY CIOBA «...» 3aMEHUTH CIOBAMH «...»
B COOTBETCTBYIOLIUX I1a/IXKax. ‘

B TexcTe ApUNOKEeHHs K MOCTaHOBIEHHIO CJIOBA «...» 3aMEHHTH CIIOBAMH «...» B
COOTBETCTBYIOIIHX NaiexkKax.

2.5. U3menenune pepakunu mynkra (adsama, geduca):

Heduc TpeTnii yHKTa 4 pacniopsHKeHust U3NO0KUTH B CIEAYIOWEN pelaKkIuu:

C

A63au BTOPOI NyHKTa 5. 8 IPHIIOKEHUS K ITOCTAHOBICHUIO U3JI0KHUTD B CIIeXyIOLIEH
pEeRaKLHU: _ ,

Ko D ' -

IlyHkt 10 PacIoOpPsKEHMS U3JI0KUTE B CASAYIONIEH pegakLum:

PllO

2.6. Hpn JOTIONTHEHMH TEKCTa MYHHULMNAILHOTO TTPAaBOBOIO aKTa CIIOBAMH, HOBBIMH
CTPYKTYPHBEIMU 3JIeMEHTaMH (1IyHKTamn, ab3anamu, aepucaMu), 3aMEeHe CJIOB, U3JI0KCHUH
B HOBOM peHakLMU KOHCTAaTUPYIOLleH WIX MOTMBHPOBOYHON 4YacTw, CprKTypHBIX
3JIEMEHTOB QOPMYTHPOBKA «Hajlee IO TeKCTY» He YIOTpebaseTcs.

2.7. IckmoueHue U3 TEKCTa CIIOB:

B nyHKTE 5.4 UCKITIOUHTE CIIOB2 «...)».

B nyHkre 5.4.2. iprioxeHus 4 K OCTaHOBNEHUIO HCKITIOYHUTH CIIOBA ..

2.8. JlononHeHHe MYHWIUNANLHOrO I[PABOBOTO aKTa HpHJIO)KeHI/I}IMH HOBOI'O
COJEPIKAHMSA: :

Jlononnute nocrtaHopicHrde annapara Copera AEMyTaTOB BHYTPUTOPOACKOIO
MYHULIMIIAIILHOTO 00pa3oBaHus- MyHHLUINansHoro okpyra Termisiid CtaH B ropojse Mockse
or 29 Hosi0ps 2024 ronaNe  npunoykeHUAMKU 4 1 5 B peIakiyy COTIIaCHO MPHIIOKEHUAM
1 1 2 x HacTOALIEMY TIOCTAHOBAEHHIO,

2.9. M3aMenenue peakiiiy BCEero npuaoXKeHus:
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BHectn  u3MeHeHms B IocTaHopnenue — anmapata CoBeTra  JICNYTaTOB
BHYTPUIOPOJICKOTO MYHULMDANBHOIO 00pa3oBaHHs- MYHULHMIAIGHOr0 OKpyra Termnii
Cran B ropozie Mockse o1 29 jiexabps 2024 roga No  «...», H3JI0KHB NPHIOXKeHHE 1 K
TIOCTAHOBJICHUIO B PEIAKIIMN COMIACHO TPHIOKEHHMIO, K HACTOSINEMY IOCTAHOBIEHHIO.

2.10. Ecnu npunoxenye K MyHHIMITAIEHOMY TPABOBOMY aKTy O(QOPMIIEHO B BHJE
Ta0JIHIIB], BHECCHUE H3MEHCHUI B HETO OCYILECTBISCTCS B IIPHIIOKEHUH K BEITYCKAEMOMY
MYHHIANAJIBHOMY IIPaBOBOMY dKTy. 3 TeKCTe MYHULUHNAJIBHOIO MPaBOBOrO akra o
BHECCHUU U3MEHEHUHN NaeTCs yKa3aHue:

Buect  u3MeHeHuss B [ocraHoieHue  anmapara CoBeTra  JENyTaToOB
BHYTPUI'OPOACKOIO0 MYHHLMNAABHOIO 00pazoBaHHA- MYHUIMIIAIBHOIO okpyra Teruibiit
Cran B ropone Mockse or 29 woabpa 2024 cooa New __ «...», XOIIOJHUB pasien 2
IpUIOKEHHs 1 K NMOCTAaHOBIECHHIO NMYyHKTOM /5 B PENAKUUM COITIACHO NPMIONKEHUS K
HaCTOsIIEMY NNOCTAHOBIICHHIO. '

[TpunoxeHue oGopmusiercs CIEAYIONMM 00pazom:

Hprnowenne

K nocraHoBieHuro  amnmapara CoBera  JenyTaToB
BHYTPHIOPOACKOrO  MYHRMUMNanpHOro  obpa3oBaHus-
MyHuuMnanbHoro oxpyra Terstii Ctan B ropoge Mockse
OF __ 20 _ropa Ne

2. Ilepeuenv meponpuamuil, Op2anuzyemolx annapamom MyHUyunanieHo2o okpyaa Tennviii
Cmarn 6 2opode Mockee 6 2025 200y

Ne | Haumenosarnue meponpusmus Lama D.H.0. omeemecmeenno20
n/n nposedeHus. 3a n0O20MOGKY
| MEpONpUAUSL
15 | B 300posom mene - 300p08wlil 20 nosiopa B.B. Heanosa
oyx




